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The scope of this document is limited to the MARK ENTRY Functionality of DMIS only.

The scope of this document DOES NOT cover the Book of Modules Functionality of DMIS.

Document Distribution List

This document is to be made available to ALL DMIS Users in UCC.

Acronyms / Abbreviations / Definitions

DMIS Department Mark Information System

ITS Integrated Tertiary Software — This is the UCC Student Records System
BOM Book of Modules

WR Written Examination

CA Continuous Assessment

oL Oral Examination

CL Clinical Examination

LoV List of Values
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Introduction & Purpose

The DMIS application was developed to support the anonymous mark entry initiative undertaken in UCC.

DMIS (Department Mark-Entry Information System) provides each department with the facility to manage the entry of
student marks and subsequently upload these marks to ITS (UCC Student Records System).

DMIS is a flexible application that allows each department to structure their modules in a format that suits the way they
do business. Departments have the ability to setup very simple structures or very complex structures.
In addition each department can manage centrally who has access to various modules.

The entry of student marks is also relatively simple. The application will identify those elements of the module that
require anonymity and in these cases the user will only see a student exam number. In all other cases the user will
see a student number and name.

Once all the marks have been entered the user has the facility to ‘break the code’. This facility simply brings all the
element marks together to generate an overall module mark for each student. Once the code has been broken the
user has the facility to generate numerous reports that provide different views of the overall marks. In addition the user
has the option to view an overall mark on-line.

The user also has the option to manually override the final mark that was generated for each student.

Finally once the user is satisfied with all the module marks there is a facility to upload the mark and judgement for
each student to ITS.

In addition to providing a methodology to implement anonymous marking, the DMIS system also provides some very

powerful reporting options. The user can easily generate class lists and also export data to 3" party applications such
as Excel.
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DMIS Mark Entry — Cheat Sheet # 1

1.1.1 - The below image shows a high-level view of the DMIS Workflow that must be actioned for Marks to be
successfully Uploaded to the ITS Student Records System:

Getting Started — DMIS Workflow

n Create Module Mark Entry Template

Enter Student Marks

a

Review/Finalise Marks

B Upload Marks to ITS
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DMIS Mark Entry — Cheat Sheet # 2

DMIS MARK ENTRY - CHEAT SHEET

To create an appropriate mark entry template you must identify the assessment
breakdown for the module as published in the official UCC Book of Modules. This
moedule information is available in the DMIS Elements /Module screen.

Module
Marking

Scheme
To access: Maintain = Modules

DMIS allows you to create a mark entry template for each element (Le. written
exam, continuous assessment, etc) in a given module. When a template is setup
correctly the “Structure Validity” field will be set to “VALID'

Mark
Entry

Template
To create template: Maintain = Elements/Module Structure

You will now be able to enter marks for each of the template elements [e.g. written
component; continuous assessment component; etc). You can record absents,
non-submission of continuous assessment, etc at this time also.

To enter marks: Enter Student Marks > By Student List/Element

Review Once marks for each of the template elements have been inserted you can then
Marks review the marks by utilising DMIS reports. Here you will be able to find reports
that you may generate for checking marks you have entered.

To access: Reports > Generate Standard Report

When mark entry has been completed for anonymous & non-anonymous module
elements the final marks awarded to students may be generated by removing the
anonymity of marks entered. This process is known as ‘breaking the code’.

To access: Maintain = Break Code

Having remowved the anonymity of marking an extended range of reporting (i.e.
within ‘Reports with Break Code set to Yes" section) is made available. These
include reports commenly used for internal departmental board meetings.

To access: Reports > Generate Standard Report

It is sometimes the case that marks awarded to a student may need to be adjusted.

Mark
DMIS facilitates adjusting marks and maintains a detailed log of mark adjustments

Override

within the mark override section.
To access: Enter Student Marks - Exam Board/Student Mark Override
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DMIS - Technical Requirements + How to launch DMIS

1.3.1 - DMIS is accessible only through the UCC Virtual App.

https://virtualapp.ucc.ie

1 @ mtps. vnt puccie Can'l O« @ C | @ Citrx Recenver

T > ?‘ . ~ ?«'f(,;‘_'
- Y

domam\usar or user@domam com

1.3.2 — The Virtual App can be used both On and Off Campus, and can be used on the Operating Systems &
Browsers that are outlined below.

UCC Virtual App

1 On Campus | == | Off Campus

Ah
I'I

Android

IT Services VinualApp Service

e e e T1:
o & » XAO2-RDSH-ST 1}y

et CENIESOL 3 Internet Explorer e Microsoft Edge

@ chrome @) Safari
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1.3.3 — A successful login to the UCC Virtual App, will present the user with a Staff Desktop icon.
DMIS is accessed through the Staff Desktop.

@ https://virtualapp.ucc.ie/Citrix/UCCWeb

Staff Desktop

1.3.4 — An Icon for DMIS will be present on the Virtual App Desktop.

— I:‘E'

-
i Staff Desktop - Desktop Viewer

Recycle Bin  DMIS_File_T... \"ord 2016

Test DMIS_File_T... Jason_Test_...

B B O

BFDFP DMIS_TEST ... LogOff

B & &

EndNote Module
Actual Marks

X3

Excel 2016

4

DMIS Google Outlook 2016
Discover... Chrome

E E IT Services VirtualApp Service

e &<A02-RDSH-STOZpms

£x CENTRAL ©==-m

14:55

A B D) NG 01 =
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1.3.5 — Double clicking on the DMIS Icon will launch the DMIS Application.

r — B
[J Staff Desktop - Desktop Viewer EIEI&J

Oracle Fusion Middleware Forms Services

Recycle Bin DM} QAL

Test DML

%
PDF

BFDFP DM Username: |

Password: |

Connect: |uccprod

I Logon |[ Cancel

Support
Page

= gL CENTRAL

o € m < & B A~ T d9) ENG
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1.4 @ UCC Virtual App — Additional Information

1.4.1 - The UCC Virtual App / Citrix is provided by the IT Services Department.
If you require additional information or Technical Support on the Virtual App, please visit the following website:

https://www.ucc.ie/en/it/services/virtualappdesktop/

Virtual App & Desktop

Virtual App

Summary: Virtual App is a device independent service which provides on and off campus access to UCC’s
applications and services.

Primary users of this service: Staff, Student

Who to contact to use this service: Helpdesk | E: helpdesk@ucc.ie | IT Services |

Description of the Service

Virtual App enables staff and students access to UCC's online services where the following conditions exist:

1. If a staff member wants to access services from off campus.

2. If a staff member has difficulty accessing services from a non-windows device (for example Apple Macs).

3. If a staff member cannot run the required version of browser or plugins on their device (e. g Java Runtime
Environment).

4. If a student wants access to the Office suite, SPSS, EndNote, R Studio or other applications remotely or on
a non Windows based device.

5. If a student wants to print from their own device to the SIT printing service.

In the above cases the user can simply access Virtual App using the web browser on any device by going
to hitps://virtualapp.ucc.ie and authenticating with their UCC email address and password.

Please follow the instructions in the attached user guide:

Virtual App Documentation

1.4.2 - Virtual App Documentation:

https://www.ucc.ie/en/it/services/virtualappdesktop/
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1.5 § How to Request a DMIS User Account

1.5.1 - If you require a DMIS Account, please follow the instructions outlined below.

1.5.2 - Please pay attention to the instruction regarding your superior or head of function / department.

1. How to get access to DMIS

If you require access to DMIS, please submit the following information
via email to regadmin@ucc.ie:

1. Your Name
2. Staff Number
3. Department

Please copy your superior or head of function/department when sending
the email. The head of function/department will then need to respond to - \@Q“
us to confirm the access request.

Once your request is approved, your account login information will be
activated and you will be contacted with the details.

Please note: Your role in DMIS is assigned by your DMIS Depariment
Administrator, the Systems Administration team do not assign any roles
to staff in DMIS.

1.5.3 - Please note that the Systems Administration Team will setup your DMIS Account ONLY.

1.5.4 - A DMIS Department Admin user in your area will then need to assign the appropriate access to the Modules
you require.
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1.6 DMIS — Module Access Levels + How to Get Access

1.6.1 - There are 3 levels of access in DMIS.

Level 1 — Department Administrator:
The Department Admin user has FULL Access to ALL Modules owned by the Department they work in.

Level 2 — Module Coordinator
The Module Coordinator has Access to SPECIFIC modules ONLY that they have been assigned as a Module
Coordinator on.

Level 3 — Element Assessor:
The Element Assessor has Access to a SPECIFIC Element ONLY within a Module.
Example — A specific Exam Question.

DMIS Department Administrator

Full access to all modules for a specified Granted by existing Dept. Admin for specified
department. department.

Module Coordinator

Full access to a specific module except mark Granted by Dept. Admin or existing Module
upload to Student Information System. Coordinator for specified module.

Element Assessor

’¢

Access to a specific element for a specific Granted by Dept. Admin or Module
module. Coordinator for specified module.
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2.1 § DMIS - Login

2.1.1 - To Access DMIS, the user must follow the steps below:
2.1.2 - Go to the UCC Virtual App and login with your UCC Email Account Details.

https://virtualapp.ucc.ie

T S

doman\user or user@domam com

2.1.3 - A successful login to the UCC Virtual App, will present the user with a Staff Desktop icon.

2.1.4 - DMIS is accessed through the Staff Desktop.

R

c l‘ : [ @ https://virtualapp.ucc.ie/Citrix/UCCWeb/

— Details

Staff Desktop
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2.1.5 — An Icon for DMIS will be present on the Virtual App Desktop.

f ——
' Staff Desktop - Desktop Viewer |ulE)

O

K i

Recycle Bin  DMIS_File_T... ITS Word 2016

Test DMIS_File_T... Jason_Test_...

E
PDF

BFDFP DMIS_TEST ...

B O

BFS EndNote Module
Actual Marks

x4

Excel 2016

oD

DMIS Google
Discover... Chrome

E IT Services VirtualApp Service

g A02 RDSH-STZ i

CENTRAL ==

€ m A TID) NG e
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2.1.6 — Double clicking on the DMIS Icon will launch the DMIS Application.

— bl

.
- Staff Desktop - Desktop Viewer = | B S

Oracle Fusion Middleware Forms Services

Recycle Bin  DMI! Bl

Test DML

%
PDF

BFDFP DM Username: |

Password: |

Connect: |uccprod

I Logon |[ Cancel

Support
Page

e en CENTRAL

o € m < & B A~ T d9) ENG

2.1.7 - The Systems Administration Office supplies the usernames and passwords.

2.1.8 - The ‘Connect’ field can be ignored as this signifies the DMIS database that you are connecting to and always
defaults to ‘uccprod’.

2.1.9 - After successfully logging in the following Welcome Screen is displayed;

| 2] Oracle Fusion Middleware Forms Services = | |

I.ﬁmlun Waintain Enter StudentMarks View Repors Tools Help Window

S P ??

%3 Welcome Page

Departmental Mark Entry Information System (DMIS)

Welcome JASON SHEEHAN Fri 04 Jan 2019 12:11

{— Hatices
22-MAR-2013 DMIS Online Tutorials are available at www.ucc.iefregsa
28-MAR-2014 Broadsheet printing help on hitp:iwww.ucc.iefits: Userid = its” Password = "integrator”.

== Mark Return Status

Programme Marks Marks Exam Board Module ExamTemplate Code  Last Uploaded
Year  Year Due Date status Date Code Month valid  Broken Uploaded By
The above list is populated only on initial logon,
SN please click the *Show Marks Due* button to refresh the list.

— Default Session Values

Academic Year | 2019 -

Module Code | [l
Exam Month | (]
Record: 113 | ] . | <0sC> J
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m DMIS — General Functionality

2.2.1 - The general look and feel of the DMIS application is consistent across all screens.

2.2.2 - Display only fields have a grey background and black text.

2.2.3 - Updateable fields have a white background and black text.

2.2.4 - Any field that has the following button/icon [:I beside it will have a list of values available by clicking on the
button/icon.

2.2.5 - The Academic Year, Module Code and Exam Month parameters are used extensively in the DMIS system as
criteria to be entered.

2.2.6 - In many screens there are buttons that have a dual purpose. They can be used to retrieve information and
then to clear information for a new query. For example in the Maintain Elements/Module Structure screen there is a
button labelled ‘Show Elements’. As soon as the user enters the criteria (Academic Year, Module Code, and Exam
Month) and selects this button the elements are retrieved but the button’s properties also change — specifically the
label changes to ‘New Query’ and when the user now selects the button it clears the previous data.

Example:

Before entering the Module Code and Month, and running the query, the button = Show Elements.

’E}J Maintain Module Elements - EMES021

~—— Year and Module

Academic Year
Module Code || [:I |
Exam Month | [:I |

|| Show Elements |

After running the query, the same button now = New Query

?:El Maintain Module Elements - EMES0:21

~—— Year and Module

Academic Year |2019
Module Code  |HI2025 [ |The vikings
Exam Month 5 [_ |Summer Exam

| New Query |
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2.2.7 - The Action menu contains key functions for the user.

| £ COracle Fusion Middleware Forms Services

mimint in Enter Student Marks View RBeports Tools Help Window
Save ‘? '?

Delete row

Clear

Print Screen | Module

Eut gar | 2019

ydule Elements - EMES021

Save: Save will save any changes on the screen to the database.

Delete Row: This option is not always available but in some cases allows the user to delete a record. For example in
the Maintain Department Preferences the department administrator can highlight a Department Administrator and
then select Action> Delete Row to delete the administrator.

Clear: When available this allows the user to clear the screen for a new query.
Print Screen: This option allows the user to print the screen.

Exit: This option will return the user to the welcome screen (after checking if there are any changes to save). If the
user is in the Welcome screen, selecting ‘exit’ will exit the application.
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m DMIS — Welcome Screen & Session Defaults

2.3.1 - The welcome screen is the first screen that the user sees after logging in successfully.
This screen simply displays the full user name and date.
Any system notifications that were generated by the Registrar’s office are also displayed for information.

2.3.2 - In addition the user has the option of setting the session defaults from this screen.

The session defaults allow the user to set that Academic Year, Module Code, and Exam Month.

These values are then copied and used as the default selection values for subsequent screens. This just saves the
user from retyping the session information.

F |

[£] Oracle Fusion Middleware Forms Services =RAEE X

Action Maintain  Enter Student Marks View Repors Tools Help Window

S22

78 Welcome Page

Departmental Mark Entry Information System {DMIS)

Welcome JASON SHEEHAN Fri04 Jan 2019 12:23

~— Hotices
22-MAR-2013 DMIS Online Tutorials are available at www.ucciefregsa

28-MAR-2014 Broadsheet printing help on hitpwwiw.ucc.iefits: Userid = "its™ Password = "integrator”.

~—— Mark Return Status
Programme Marks Marks Exam Board Module Exam Template Code Last Uploaded
Year Year Due Date Status Date Code Month Valid Broken Uploaded By

[2018 [BCLO3 [24-MAY-18 12:00pm | Marks Published [20-MAY-19 [Lw3205 [5  [valid  [ves  [23-maY-/oDoNO ~
[2018 [BCLO3 [24-MAY-18 12:00pm [ Marks Published [29-MAY-19 [Lw3405 [5  [valid  [ves  [23-mav-[oDonG
(2018 [MBAZ  [08-JUN-18 12:00pm | Accepting Marks [14-JAN-19 [ACE504 [11 [valid | | |
[2018 [MBAZ  [08-JUN-18 12:00pm | Accepting Marks [14-JAN-18 [CO6507 [11 [valid | | |
(2018 [MBAZ  [08-JUN-18 12:00pm | Accepting Marks [14-JAN-19 [ECG504 [11 | | | |
(2018 [MBAZ  [08-JUN-18 12:00pm | Accepting Marks [14-JAN-19 [MGES04 [11 | | | |

| | |

| [11-JUN- |GEANEY

[2018 [MBA2  |08-JUN-18 12:00pm | Accepting Marks |14-JAN-19 |MG6507 [11 |
|2018 |BAECNZ [12-JUN-18 12:00pm | Marks Published [18-JUN-19 |[EC3127 |5 |valid

The above list i3 populated only on initial logon,
please click the "Show Marks Due’ button to refresh the list.

L

[ Show Marks Due |

l— Default Session Values

Academic Year |[2019 w7

Module Code | [:l |
Exam Month | D |
| -
A L | »
Record: 1/? | | | <05C= J
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2.3.3 — The Welcome Screen contains important information in the Marks Due Date field, regarding the Date &
Time when your Module Exam Marks must be recorded in DMIS and Uploaded to the ITS Student Records System.

Example:

-
[£] Oracle Fusion Middleware Forms Services =RAEN X

Action Maintain Enter Student Marks \iew Repors Tools Help Window

o P ?7?

’EEI Welcome Page

Departmental Mark Entry Information System {DMIS)

Welcome JASON SHEEHAN Fri04 Jan 2015 12:23

~— Hotices
22-MAR-2013 DMIS Online Tutorials are available at www.ucc.iefregsa
28-MAR-2014 Broad~"-~* =rinting help on hitp:iwww.ucc.iefits: Userid = "its” Password = "integrator”.

A

~—— Mark Returr Status
Programnge Marks Marks Exam Board Module Exam Template Code Last Uploaded

Year Year Due Date Status Date Code Month Valid Broken Uploaded By
[2018 [BCLO3 |[24-MAY-18 12:00pm | Marks Published [28-MAY-19 [Lw3305 [5  [valid  [ves  [23-MAy-|oDono =
[2018 [BCLO3 [[24-MAY-18 12:00pm | Marks Published [29-MAY-19 [Lw3405 [5  [valid  [ves  [23-mav-[oDONO
(2018 [MBAZ |[08-JUN-18 12:00pm | Accepting Marks [14-JAN-19 [2CE504 [11 [valid | | |
[2018 [MBAZ |/08-JUN-18 12:00pm | Accepting Marks [14-JAN-19 [cOBS07 [11 [valid | | |
[2018 [MBa2 [[08-JUN-18 12:00pm | Accepting Marks [14-JAN-19 [ECBS04 [11 | | | |
[2018 [MBa2  |[03-JUN-18 12:00pm | Accepting Marks  [14-JAN-19 [MGB504 [11 | | | |

| | |

| [11-JUN- |GEANEY

[2018 [mMBa2 |l02-JUN-18 12:00pm | Accepting Marks  [14-JAN-19 |MG6507 [11 |
|2018 |BAECNY 12-JUN-18 12:00pm | Marks Published [18-JUN-19 |[EC3127 |5 |valid

| The above list is populated only on initial logon,
pleasze click the "Show Marks Due' button to refresh the list.

4

| Show Marks Due

— Default Session Yalues

Academic Year [2019 ~

Module Code | [:l |
Exam Month | [:l |
A L | »
Record: 1/? | | | <05C= J
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m DMIS — Menu Navigation & Functionality Map

2.4.1 - To access DMIS Screens, use the Menu options at the top of the screen:

-

| £| Oracle Fusion Middleware Forms Services

Action MWaintain Enter Student Marks View Repors Tools Help Window

@ P77

’E;EJ Welcome Page

Departmental Mark Entry Information System (DMIS)

2.4.2 - The Functionality Map outlined below gives an overview of where the different DMIS Screens are located,
and which Menu needs to be selected in order to locate a specific screen:

! Save ! Modules ! By Individual Student

_Lpl Delete Row _l_.,l Elements / Module Structure _l_.,l By Student List / Element

_I.plclear _l—plElementT\.rpes _|—p|5preadsheet Format

_|+|Pr'|nt Screen _|_..|51,r5tem Motifications _l—plExam Board / Student Mark Override

_l-)lEN'It _l_.lDepartment Preferences _|_.|Enter Flacement Judgement
_|—||Ereak Code _l_pIEnter WR Absents
_l—plu;]load Module Marks to ITS _l_..llmport Marks
_l—.lF{DII Forward Modules

awew ITS Student Marks Generate Standard Report 5 Change Passward

_I-bIV'IEW Marks by Element _|_p|Generate Discoverer Report _|_.JMa'|nta'|n Users

_|_.1Change Session Defauls
_|_..|Dn|'|ne Book of Modules
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DMIS
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Section 3 — Department & Module Information

DMIS — Maintain Department Preferences Page 26
m DMIS — Maintain & View Modules Page 31
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DMIS — Maintain Department Preferences

3.1.1 - This option allows the user to set specific preferences for their department.

3.1.2 - This option is available under Maintain>Department Preferences.

-
| £| Oracle Fusion Middleware Forms Services

Action Enter Student Marks View REeports Tools Help Window

CE; | Modules
Element Types
System Notifications partmental Mark Entry Information System {DMIS)
Deparntment Preferences
Break Code
Upload Module Marks to ITS

E Roll Forward Modules Tutarials are available at www.ucc.ielregsa

3.1.3 - The Department Preferences screen is displayed as follows:

| £| Oracle Fusion Middleware Forms Services

I Action Maintain  Enter Student Marks View Repors Tools Help Window

G op?2?

yéfl Maintain Department Preferences - EMES040

I ~—— Department

Department || D |

ll —— Department Preferences
Highlight a new student Highlight a cancelled student
Humber of Days r Humber of Days |

Who can - -
- Fail Borderline
Break Code |

Other Bands Borderline

~—— Dept Heads/Administrators

| *

1|

Add User |

Page 26 of 161



Step 1: The user must enter/select a valid department in the Department Name field.
The user can select the department from the list of values button beside the Department Name field.

’:'?_EI Maintain Department Preferences - EMES040

Department

Department || El

Step 2: The preferences for the selected department are automatically displayed.

— II]epartment Preferences
Highlight a new student Highlight a cancelled student
Humber of Days |30 F Humber of Days |30

Who can
Break Code

Module Coordinator - Fail Borderline |2

Other Bands Borderline |1

Step 3: The user can change the option values as required. See below for a detail description of each field.
Step 4: Save details. The user can save by selecting menu Action> Save

Or by clicking the Save Button from the toolbar menu.

| £| Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

Es® 2 2

Step 5: All DMIS Department Admin Users will be displayed in the following section of the screen.

~— | Dept Heads/Administrators

| ¥

1|

Add User

Page 27 of 161



3.1.4 - Department Preferences Screen - Field descriptions:

1/ Highlight a new student — Number of days:
Highlight a new student
Fﬂumher of Days |30

3.1.5 - This option allows the department to specify the number of days after a student has been registered that
they will be highlighted. This setting is used on the Enter Student Marks screen (By List / Element).

3.1.6 - Where a student is within the specified Number of Days, the Enter Student Marks — By Student List / Element
screen will display the letter = N next to the student.

~— Enter Exam Marks —

pss | StudentNo |
IE[ 117000000
pss 117000001
E 117000002
pss 117000003
2/ Highlight a cancelled student — Number of days:
Highlight a cancelled student
F Humber of Days |30 1

3.1.7 - This option allows the department to specify the number of days after a student has been cancelled that they
will remain on the class list. This setting is used on the Enter Student Marks screen (By element List).

3.1.8 - When running a Module Class List in DMIS Standard Reports, a student that has cancelled within the specified
Number of Days will have a status value = C.

Example:

Generate Standard Report — Module Class List

MIUNS Help Windi

Generate Standard Report
L Generate Discoverer Report

| Student No Student Name Programme/Study Period | Status
117000001 DSS| Student # 1 Name BAJ2
117000002 Student # 2 Name BAINTJ2 C
117000003 DSS| Student # 3 Name BAM2
117000004 Student # 4 Name BAJ2 RE
E=Exempt R =Repeat |C=Cancel | DY =Dyslexia
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3/ Who can Break Code:

Who can
Break Code

Module Coordinator -

3.1.9 - This option allows the department administrator to specify the level at which the code is broken in the
department. Valid values are either Department Administrator or Module Coordinator.

4/ Fail Borderline:
Fail Borderline |2

3.1.10 - This option is used in the DMIS Standard reports.
It allows the department to highlight students that are a given number of marks below the Pass mark for the
modaule. This value should be set to 0 if the department does not want to highlight these cases.

Example:
A Student who is within the Fail Borderline, will be flagged with a ‘b’ indicator in the Standard Reports.

% = Altered Mark b = Borderline Mark EXE = Exempt

5/ Other bands borderline:

Other Bands Borderline

3.1.11 - This option is similar to the Fail Borderline except it highlights students that are a given number of marks
below the next band. This value should be set to 0 if the department does not want to highlight these cases.
6/ Dept Heads/Administrators:

3.1.12 - This option displays a full list of all the users that have department administrator access for the selected
department.

— Dept Heads/Administrators

| ¥

Add User
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7/ Add User:

— Dept Heads/Administrators

| ¥

1|

| AddUser |

3.1.13 - This option gives the department administrator the facility to add additional department administrators. A
department administrator will then have full access to all modules within that department. When the user selects
‘Add User’ a popup window is displayed:

" Add User - EMES041

~—— Add User

Hame || [:I

| Save Canceal

h, A

3.1.14 - The user must enter/select a valid user and click ‘Save’.
‘Cancel’ will ignore the addition and return to the Department Preferences screen.
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m DMIS — Maintain & View Modules

3.2.1 - This option allows the user to review the module details as they were downloaded from ITS Student Records
System. The module information is downloaded from ‘ITS’ to DMIS each night.

3.2.2 - This option is available under Maintain> Modules.

| £| Oracle Fusion Middleware Forms Ser

MEMNEGN Enter Student Marks

Modules
Elements/Maodule Structure I
Element Types
[ gystern Maotifications
Dep Department Preferences
Break Code
i Lpload Module Marks to TS
'l [_ Roll Forward Modules
| - = =

3.2.3 - The Maintain Module screen is displayed as follows:

F ~

| £/ Oracle Fusion Middleware Forms Services |

Action Maintain Enter Student Marks View Repors Tools Help Window

5 Sh2?

78 Maintain ITS Modules - EMESD20
— Year and Module

Academic Year
Module Code " D|

~— Module Information

Module Alt Hame | WRMark |
Module Credits r cAMark |
Module Out Of Mark | ORMark |
Module Pass % r CLMark |

Module Pass Mark

"

— Module Coordi

Module Dept

5

Additional Coordinators

A1 e T e e e T e T [

Record: 1/1 | .. | Listofvalu.. | | =<osC> J
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Step 1: The user must select an academic year.
The academic year is in the format 2019 (= 2018 /2019).
If the user has set the academic year session default then this value will be automatically selected.

Step 2: Enter/Select a valid Module Code.

The user must enter a valid module code or select a module code from the list of values (LOV).

The user can only select module codes that they have the security setting to select. For example a department
administrator will be able to select any module code that is delivered by their department (as defined by ITS).

Step 3: After selecting a module code the details for that module are automatically displayed. The user cannot
change any items on this field (except module coordinator) as ITS is the master file for all the module details. If any
information is incorrect then the Registrars Office needs to be informed and the details amended on ITS. Any
changes will then be filtered down to DMIS the next night.

Example:

-
| £| Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

Y A
’5;‘_5 Maintain ITS Modules - EMESD20

~—— Year and Module

Academic Year

Module Code  |HI2025 ||| The vikings

~—— Muodule Information

Module Alt Hame  |HI2025 WR Mark
| Module Credits b CA Mark
Module Out OFf Mark |100 OR Mark

Module Pass % 40 CL Mark
Module Pass Mark 40

1]

~—— Module Coordinators

"l Module Dept  |114

Invalid Coordinator Code

Additional Coordinators

Add Module Coordinator |
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3.2.4 - Maintain Module Screen - Field descriptions:

1/ Academic Year:
The academic year to be selected by the user.

2/ Module Code:
The module code to be selected by the user.

3/Module Alt Name:
Alternative Module name in ITS.

4/Module Credits:
Number of credits for module.

5/Module Out of Mark:
Out of mark for module.

6/Module Pass Mark:
Pass Mark for the module.

7/Module Pass %:
Percent pass mark for module.

8/WR Mark:
The total number of marks given to Written for the module.

9/CA Mark:
The total number of marks given to Continuous Assessment for the module.

10/0OR Mark:
The total number of marks given to Oral for the module.

11/CL Mark:
The total number of marks given to Clinic for the module.

A NB: WR, CA, OR, CL Marks — it is very important that these are correct because the subsequent module
structure setup in DMIS will refer back to these values.
l.e. — If they are incorrect, you will not be able to enter Marks for your Module.

12/Module Dept:
This is the primary department responsible for the module as defined in ITS.

13/Module Coordinator:
This is the module coordinator that has been setup on ITS.

14/Additional Coordinators:
These are the additional coordinators that have been setup on the DMIS system.

15/Add Module Coordinator:
This button allows a module coordinator or department administrator to setup additional module coordinators.
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DMIS

Departmental Mark Entry Information System

Section 4 — Setting up Module Structure

Set up Module Structure — Options Page 35
m Set up Module Structure — Option 1 — Roll Forward Page 36
m Set up Module Structure — Option 2 — Manual Setup Page 40
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Set up Module Structure - Options

4.1.1 - There are 2 methods to set a Module Structure.

4.1.2 - If you can use option 1 as outlined below, this is a very straight forward option that is quick and easy to
complete.

Set Up Module Structure

4 U

Roll Forward Manual Setup

4 4

If you have a New Module
or the Structure has
changed significantly from

You can Roll Forward

the Modules Structure
that you used in a previous
year, so that you can
re-use it this year.

previous years, you will
need to use the manual
setup.
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m Set up Module Structure — Optionl — Roll Forward

4.2.1 - This option allows the user to roll forward the module details from one exam period to another.

4.2.2 - All elements that are setup for the source academic year and the source exam month will be created for the
new target academic year and target exam month.

4.2.3 - A list of modules that are already created on ITS for the source and target academic year including exam
month will be displayed if the academic structure has been setup on DMIS.

4.2.4 - The option is only available to Department Administrators OR Module Coordinators.

4.2.5 - This option is available under Maintain>Roll Forward Modules.

| £ Cracle Fusion Middleware Forms Ser

Enter Student Marks
2 Maodules i
Elements/Module Structure I
Element Types

System Motifications
Department Preferences
Mot greak Code

Upload Module Marks to ITS |
Roll Forward Modules

4.2.6 - When this option is selected the following window is displayed:

’;;El Roll Module Details Forward - EMES0130

~— Year and Exam Month

Academic Year Source

Exam Month Source "

Academic Year Target I:I

Exam Month Target | [:I |
Module Code LIKE
| List Modules

~— Modules

L

Module Code Module Hame

v

OO0O000000O0OI

4
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Step 1: The user must select an Academic Year Source. This is the academic year that the module details are being
copied from. The academic year is in the format 2019 (= 2018 /2019). If the user has set the academic year session
default in the Welcome Screen then this value will be automatically populated.

Step 2: Enter/Select a valid Exam Month Source. This is the exam month that the module details are being copied
from.

Step 3: The user must select an Academic Year Target. This is the academic year that the module details are being
copied to. The academic year is in the format 2004 (= 03 /04).

Step 4: Enter/Select a valid Exam Month Target. This is the exam month that the module details are being copied to.

Step 5: Enter the full or part of the Module code and click on the ‘List Modules’ button.

’:?_H Roll Module Details Forward - EMES0130

~—— Year and Exam Month

Academic Year Source

Exam Month Source [E |:| |Summer Exam
Academic Year Target
Exam Month Target |5 D |5IIIIHII'EF Exam

Module Code LIKE HI2
| List Modules

The list of modules is then displayed as follows;

’:?_H Roll Module Details Forward - EMES0130

~—— Year and Exam Month

Academic Year Source | 2018

Exam Month Source |5 [_ |Summer Exam
Academic Year Target 2019
Exam Month Target |E [_ |Summer Exam

Module Code LIKE HI2
[ NewGuen |

~—— Module=s

Module Code Module Hame

HI2003 \Culture and Power

HI2014  |Women in Early Modern Europe 1500-1800
[HI2017 |Geography and Imagination in the Middle Ages
HI2022  |The History of the Media in Ireland

HI2025  |The Vikings

HIZ036 |Sport and Society in Modern Ireland

|HI2{}38 |'I'he Tudors and Ireland

HI2043  |Digital History

HIZ044 |Crime and Media in Ireland

|HI2{}45 |{.‘:n’ me, Violence, and Revolutionary Ireland, 1

| ¥

OOO0000 0 O O0O1IE
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Step 6: Click the check box to select which modules you wish to roll forward.

73 Roll Module Details Forward - EMES0130

~—— Year and Exam Month

Academic Year Source | 2018

Exam Month Source |5 [_ |Summer Exam
Academic Year Target 2019
Exam Month Target |E [_ |Summer Exam

Module Code LIKE HI2
[ Newauery_|

~—— Modules

Module Code Module Hame

HI2003  |Culture and Power O [«
HI2014  |Women in Early Modern Europe 1500-1800 L]
[HI2017 |Geography and Imagination in the Middle Ages [
HI2022  |The History ofthe Media in Ireland L
HI2025  |The Vikings |
HIZ036 |Sport and Society in Modern Ireland L]
|HI2{}38 |'I'he Tudors and Ireland L]
HI2043  |Digital History L]
HIZ044 |Crime and Media in Ireland L]
|HI2{}45 |Cn'me, Yiolence, and Revolutionary Ireland, 1 Ll -

- Roll Forward

Step 7: Click on the ‘Roll Forward’ button to roll forward the module details to the target academic year and target
exam month.

On successful roll forward of the Module Structure, you will be presented with the following confirmation message:

Infarmation Alert

\'3 Maodules details rolled forward.
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4.2.7 - Roll Forward Modules Screen - Field descriptions:

1/ Academic Year Source:
The academic year to be selected where the module details will be copied from.

2/ Exam Month Source:
The exam month to be selected where the module details will be copied from.

3/ Academic Year Target:
The academic year to be selected where the module details will be copied to.

4/ Exam Month Target:
The exam month to be selected where the module details will be copied to.

5/Module Code LIKE:
The module code to be selected by the user.
Can be a Partial Code Module Code or a Complete Module Code.

6/ List Modules/New Query:
This button will toggle between List Modules when there are no modules displayed to New Query to allow the user
to enter new criteria.

7/Module Code:
Displays the module code.

8/Module Name:
Displays the module name.

9/Check box:
Selecting the checkbox indicates that the user wishes to roll forward the details of the selected module.
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m Set up Module Structure — Option2 — Manual Setup

4.3.1 - This option allows the user to create/update the module structure.
The module structure refers to the various elements/papers that make up the module.

4.3.2 - This option is available under Maintain> Elements/Module Structure.

[£| Oracle Fusion Middleware Forms Sen

Action Enter Student Marks

&

ElementsiModule Structure

— | E = -
System Motifications I~
= Depantment Preferences I

Break Code
Ac Upload Module Marks to TS B

Ex Roll Forward Modules

Ac

A

4.3.3 - The Maintain Elements/Module Structure screen is displayed as follows:

r|é| Oracle Fusion Middleware Forms Services 0 . E‘E‘g1
Action Maintain Enter Student Marks View Reports Tools Help Window
|
Year and Module Out of Mark
Academic Year Module Credits WR Mark
Module Code || [:l | Module Out OFf Mark CA Mark
Exam Month | [:H OR Mark
Show Elements | CL Mark
Structure Validity
~—— Element Information
AnOMyTnous
Type ¥YH Code Description Mark Weight Agsessor Options? N
IS B RN E | | | W7 R Total
([T [ [ | I —
[ WP [ [ | | Im
[ e ) i — T cATo
[ EE [ L | Ho:
(WA [ [ | | [C 7% orTotal
y (OB [ [ | Bo
[ EEEEEEE [ [ | | [ Im cL Total
[ EEEEEEE R [ [ | [ Im
LY e e e L | Bo=
[ alidate ltems [ Copy o [ Setup Qptions [l Freeze module [prevents insertlupdate of marks)
|
Record: 111 | - | Listofvalu.. | | =0sC=
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Step 1:
The user must select an Academic Year. The academic year is in the format 2019 (= 2018 /2019). If the user has set
the academic year session default on the Welcome Screen then this value will be automatically populated.

Step 2:

Enter/Select a valid Module Code. The user must enter a valid module code or select a module code from the list of
values (LOV). The user can only select module codes that they have the security setting to select. For example a
department administrator will be able to select any module code that is delivered by their department (as defined by
ITS).

Step 3: Enter/Select a valid Exam Board Month.

Example of Steps 1, 2 & 3:

’f;‘_ﬂ Maintain Module Elements - EMES021

~—— Year and Module

Academic Year

Module Code  |HI2025 ||/ The Vikings
Exam Month |5 |Su mmer Exam

[ Show Elements

Step 4:

Click ‘Show Elements’ Button.

If there are no elements currently setup for the combination selected then a message is displayed indicating that no
elements exist and that the user can go ahead and setup elements.

Infarmation Alert

o Mo Elements currently set up for this Module. Please go
ahead and add Elements as required.
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Step 4: (Continued).
Click ‘Show Elements’ Button.

If there are any elements already setup then they are displayed.

Example:

-
| £| Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

(& &P ? ?

*gm Maintain Module Elements - EMES021

Year and Module Out of Mark
Academic Year Module Credits 5 WH Mark |80
Module Code  [H12025 [ [The vikings Module Out Of Mark (100 CA Mark |20
Exam Month |5 [_ |5u mmer Exam OR Mark
i [ New Query | CL Mark
I Structure Validity [VALID
~—— Element Information
I Anonymous
Type ¥YH Code Description Mark Weight Assessor Options?
OB [ Essays CcA N [E1 [Essay 1100 0.2000 | S
- - WHR Total
' [Jla  [Z] written Questions WR ¥  [Ex  [Exam [ 100 [0.8000 | D= TS
[ WP [ [ | [ Im '
[ R [ [ | [ __CATotal
[ e ——) N o
[ [ [ | [0 orTota
[ [ [ | =l
[ [ [ | | Im cL Total
([T [ [ | O
LY e e e L | Bo=
[ Validate ktems | [ Copy To ... | [ Setup Options | [ Freeze module [prevents insert/update of marks)
|
Record: 1/2 | . | Listofvalu.. | | =0sC=
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To illustrate how a Module Structure is manually setup, | am going to use Module HI2025 as per below screenshot.

|£:| Cracle Fusion Middleware Forms Services & E‘Elg

Action Maintain Enter Student Marks View Reports Tools Help Window

& S e ? ?

"3 Maintain Module Elements - EMES021

~—— Year and Module -~ Out of Mark
Academic Year Module Credits 5 WR Mark |80
Module Code  |HI2025 " |The vikings Module Out Of Mark 100 CA& Mark |20
Exam Month E " |summer Exam OR Mark
News QLIBI"_'." | CL Mark
Structure Validity |VALID
—— Element Information
Anonymous
T!ﬂ'-'E YH Code Description Mark Weight Assessor Options?
(e [Z]essays cA N [E1 Essay | 100 0.2000 BT R Total
(la " [ lriten Questions WR[Y  [EX [Exam 100 [0.8000 s IW
TT_ ] e 1 W |
[ s m ] — SIS C T
[ EEE [ | | [l || —

For demonstration purposes, | have removed the 2 Elements in the HI2025 Structure, and will rebuild then from the
start.

-
| £| Cracle Fusion Middleware Forms Services =S -
Action Maintain Enter Student Marks View Reports Tools Help Window
& Sk 2 ?
"1 Maintain Module Elements - EMES021
~— Year and Module ~—— Out of Mark
Academic Year Maodule Credits 5 WR Mark |30
Module Code  [HI2025 | [The vikings Module Out Of Mark 100  CA Mark |20
Exam Month |'~3 [_ |5“ mmer Exam OR Mark
[ New Query | CL Mark
Structure Validity |INVALID
—Element Information
| Anonymous
| Type ¥H Code Description Mark Weight Assessor Options?
QS = N I [ R Tota
O W [ [ = —
Tl e _— [ Im
O WEEE N [ [ | [  __CATotal
"a
(LR EEE [ | | Ho:
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Step 5:

Select the Element Type by clicking on the small square box to the right of the Type Field.

The Element Type value is very important, as it automatically populates if the element is WR, CA, OL or CL.
The Element Type will also automatically populate the Anonymous Y/N flag on each Element entry.

Using the HI2025 example, | want to first of all re-create the ESSAYS Element.

~— Element Information

Type n““':g:{“““guds Description Mark Weight
e [Z]Essays. CA N E1 Essay 100 0.2000
_L]_'o 'Dlwnttenauesliuns MIT !Ex [Exam ]| 1uu'!u.eanﬂ'
—— Element Information

Anonymous

Type — ¥YH Code Description Mark Weight Assessor Options ?
N mE . o | (=
[[F IlI:Iic:Ilc for list of element typles]—’E I I I I I P E
[N N EE [ [ | Mo | calol
[ W s C | W o —
f W R | | | | | [0 orTotal
OB EEE [ [ | o
0L EEEEEEEE R [ [ | Bo |
LW EE L |  In
LW [ | BNo~

[ Validate tems | [ Copy To ... | [ Setup Options | [ Freeze module (prevents insert/update of marks)

When | click on the small square box as highlighted above, | get presented with a List of Valid Element Types.
I scroll down the list where | locate and select ESSAYS.

Find|%
Type  Description
JL Journal of Learning
FF Flacement (Judgemen...

WA, CA Supplement Exam
1A Wi, Questions (Autumn...
AC Aural (TA)

MZQ as Cantinuous A

mnntinnnns Ascposmea

E

F

I In Class Test

L Listening Test

F Project

F Lab Feport/Practicals
T Tutorial

hd

r

1

]

Category

A
A

Ananymoaous Y~

rd = — < < F

ZEZ=Z2ZZ 2=

=

[Qancel),l

,

Note that the ESSAYS option is automatically classified as a CA (Continuous Assessment) and Anonymous = N.
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Once | clicked OK to the ESSAYS Element Structure, the list of possible Elements disappeared, and the ESSAYS
information of CA and Anonymous = N is automatically recorded on screen.

— Element Information

Ano ous
T}'PE I‘-:"y.l'lll-n Code Description Mark Weight Assessor Options ?
e [Z]Essays can || | | -
[C 0 s e C WO
L= R [ [ | Bo ™
I .| C | [ _caTow
(W e | mo
I R [ | | | [ 7 orTotal
I L | o e s
[N NS [ L | I CL Total
[ EEE [ | BC
[ RN R L | BN~
[ ‘Validate tems | [ Copy To ... | [ Setup Optionz | [ Freeze module (prevents insert/update of marks)
Step 6:
Enter Element Code.
—— Element Information
Anonymous
Type ¥YH [Code Description Mark Weight ASSESS0r Options ?
JE " ] lEssays ca [ et [ | -
0 I I C ES——
0L R L [ | Bo
s C [ _caTota
(W C mo
LW R [ L | [ orTotal
0C_ @ PR L [ | o oo
[ —— ) B
. 00
O R R EEE [ L | No=
[ ‘Validate tems | [ Copy To ... | I Setup Options | [ Freeze module (preventis insert/update of marks)

This is a free text field that is used to uniquely identify the element. It is recommended that some naming
convention be used to ensure that elements will appear on various reports in an order that makes sense to the user.

Step 7:
Enter a Description for the element. This is a free text field.

~—— Element Information

Ano ous

Type T.l'llm Cudel Description |M Weight ASSESS0r Options ?
JE JEssays  lca [N [E1 |[Essay | | W=
(N s .| .
[N R [ L | [ Im '
LW R [ [ | [F o | _CcATotal
(LW [ L | WO
[P e [ | | | [0 orTotal
[ W e [ [ | B o el
[N e [ [ | [ Im cL Total
[ W R [ L | B
AER e L | Fo~

[ Validate tems | [ Copy To ... | I Setup Options | [ Freeze module [prevents insertiupdate of marks)
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Step 8:

Enter Mark. This is the out of mark for the element.

—_—

Element Information

Anonymous

Type ¥YH Code Description Mark [Weight Assessor Options ?
JE [JEssays  lcan  E1 [Essay Ilmui | -
(e [ | | G~
0L NN [ [ | Bo ™
[N e L | [F o | _caTotal
[ e e - — m o | —
0L NN | | | | | [ oRrTotal
L NN [ [ | B o et s
L@ R [ [ | Bo | oo
0L R [ [ | B0 s
0L NN [ [ | mo=

[ ‘Validate tems | [ Copy To ... | [ Setup Options | [ Freeze module [prevents insertiupdate of marks)

Step 9:

Enter Element Weight. This is the weight value that is to be applied to the specific element.
When the Weight is entered, DMIS will automatically calculate the Mark X Weight and will populate the appropriate
WR / CA/ OR/ OL element total field on the right hand side of the screen.

l.e.: 100 x 0.2000 = 20.00

%3 Maintain Module Elements - EMES0D21

— Year and Module ~—— Out of Mark

Academic Year Module Credits |5_ WR Mark |80

Module Code |H|2U25 [_ |ThE Vikings Module Out OFf Mark W CA Mark Im_

Exam Month |5 [_ |Su mmer Exam OR Mark

New Query | CLMark | |
Structure Validity [INVALID B
~—— Element Information
Anonymous

Type ¥YH Code Description Mark | Weight ASSESS0r Options?
e [_llEssays ca N [B Essay 100 | 0.2000 -
(0 s [ | W0 |t
(W [ | ~—_ 00 =
(W e | [ Ao
L& R [ | | [l O] |-
I R | | | | [0 orTotal
L& R [ | | Im 00
W e [ [ | B | ...
(L@ R [ | | | Im 00
L8 R L [ | mo=

[ ‘Validate tems | [ Copy To ... | [ Setup Options | [ Freeze module (prevents insertiupdate of marks)

A IMPORTANT - In the above example, the CA entry was the single CA entry for this module.
Once there are no further CA entries to be recorded, the CA Total Field on the Middle Right side of the screen, must
match the value in the CA Mark field in the Top Right Corner of the screen.

This rule applies for all 4 Types—WR /CA/OR/OL.
If they do not match, the Structure of the Module will = INVALID.
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Step 10:
Repeat Steps 5 — 9 for any additional Elements Structures in the Module.

Example:
| added in a second Element for the Written Exam.

g3 Maintain Module Elements - EMES021

—— ¥ear and Module —— Out of Mark
Academic Year Module Credits 5 WR Mark |80
Module Code  [HI2025 [ |The vikings Module Out Of Mark (100 CA Mark [20
| | Exam Montn |5 [ [summer Exam OR Mark
News QLIBF}" | CL Mark
| J
Structure Validity VALID
I — Element Information
Anonymous
[ Type ¥YH Code Description Mark Weight Assessor Options ?
| [HE cA N [E1 [Essay [ 100 [0.2000 Bo- wRTota
- - al
[|®  [_| \written Questions WR | Y IEK IExﬂm I 100 Imum [g:: a0
|
[ e C | Mo _catow
L N [ [ | Ho: 2000
o= R | | | | O orvota
| O [ [ | B o Pl
[ Wl [ [ | [ Im CL Total
[ [ [ | RO
O R [ [ | Mo~
[ ‘Validate tems | [ Copy To ... | [ Setup Options | [ Freeze module [prevents insertlupdate of marks)

The Exam Mark x Weight is 100 x 0.8000 = 80.
As the WR = 80 + the CA = 20, this is a Total = 100.

This 100 Total matches the value in the ‘Module out Of Mark’ field.

~—— Out of Mark

Module Credits WH Mark |BD

5
Module Out Of MarK 100 ICA Mark |2'D

OR Mark |

CL Mark |
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Step 11:
The Module Element Structure MUST be validated.

To Validate the Structure, click the Validate Items button on the lower left side of the screen.

/@ Maintain Module Elements - EMES021

~—— Year and Module —— Out of Mark

Academic Year Module Credits 5 WR Mark |80

Module Code  |HI2025 [ [The vikings Module Out Of Mark 100  CA Mark |20

Exam Month |5 [_ |summer Exam OR Mark

Mew QLIBI}" | CL Mark
Structure Validity |VALID
—— Element Information
Anonymous

Type YH Code Description Mark Weight Assessor Options?
(E [ [Essays CA [N [E1 [Essay [ 100 [0.2000 | Bo- WRTota
[ || |written Questions WR ¥ [EX |Exam 100 |0.2000 | = W
LW EEE [ [ | BC
[ — [ — WO _catow
W [l W o -/ 2o
. R | | | | | [ oRTotal
L@ R [ [ | | Im 00
I m e | o ..
L@ R [ [ | 0o
. | L | Wo=

Validate tems | [ Copy To .. | [ Setup Options | [ Freeze module [prevents insertiupdate of marks)

On successful Validation, a message is presented to state this.

Also the Structure Validity field value will = VALID.

T3 Maintain Module Elements - EMES021

~—— Year and Module - —— Out of Mark
Academic Year 2015 Module Credits 5 WHR Mark 80
Module Code HI2025 The Vikings Module Qut Of Mark 100 CA Mark 20
Exam Month 5 Summer Exam OR Mark
New QLIEF_'." CL Mark
~—— Element Information
Anonymous J
Type ¥Y'H Cod Assessor Options 7
E Essays CA M E1 =
- - o - Ao | W Total
a T i EX Walidation successfull M
80.00
[
O Ca Total
20.00
[
\ J O OR Total
O 00
O CL Total
| O 0o
=
Walidate tems Copy To ... Setup Options [IFreeze module [prevents insert'update of marks)
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Step 12:
Final Action is to Save the Structure:

|é| Oracle Fusion Middleware Forms Services " = Bl S
Action Maintain Enter Student Marks View Reports Tools Help Window
Slo 7 ?
g8 Maintain Module Elements - EMES021
~—— Year and Module —— Out of Mark
Academic Year Module Credits 5 WR Mark (80
Module Code |H|2'325 [_ |T|lE Vikings Module Out OFf Mark [100 CA Mark |20
| | Exam Month E | [summer Exam OR Mark
New Query | CL Mark
L
Structure Validity VALID
~—  Element Information
Anonymous
il Type ¥YH Code Description Mark Weight Assessor Options ?
(e [ |Essays lca lm  [E1 [Essay [ 100 [0.2000 | Bo- R Total
(@ [_| wvritten Questions WR |¥  [EX |Exam 100 l0.2000 | B laum%
oL R [ [ | =
[P [ L | [ _ CATotal
| I o o e - —] mo -
. PR | | | | [0 orTotal
oL R [ [ | BC 00
[P [ L | | = cL Total
CL R [ [ | | Imi@
CL R L | Bo-
[ Validate tems | I Copy To ... | [ Setup Options | [ Freeze madule (prevents insertiupdate of marks)

Information Alert

\'3 Save Completed.
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Module Structure — Example 1 - WR Page 51
m Module Structure — Example 2 - WR + CA Page 52
m Module Structure — Example 3-WR + CA + OR Page 53

m Module Structure — Example 4 — CA — Placement Judgement | Page 55
m Module Structure — Example 5 — Setup Option Elements Page 56
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Module Structure — Example 1 — WR

Module Code Module Title Subject Area Credit Weighting

BL100G6 Habitats and Ecosystems Biology 5

Credit Weighting: 5

Semester(s): Semester 2.

Assessment: Total Marks 100: Formal Written Examination 100 marks (MCQ).

r@ Oracle Fusion Middleware Forms Services l =HAE éjw
Action Maintain Enter Student Marks View Reports Tools Help Window
S o®??
‘73 Maintain Module Elements - EMES021
Year and Module Out of Mark
Academic Year | 2015 Module Credits ’5— WR Mark ’W
Module Code |B L1006 [_ |Ilahi‘mts and Ecosystems Module Out OF Mark ’H CA Mark l—
Exam Month |5 [_ |Summ|:r Exam OR Mark ,_
New Query CL Mark ’_
Structure Validity [VALID
— Element Information
Anonymous
Type YH Code Description Mark Weight Assessor Options?
[l [ [mca with written WR [N [MCQ [End of Year MCQ [ 100 [1.0000 | W= Wit Total
(L WEEEEEE R [ L1 | [ Is -
100.00
0L R L [ | [ Im
(L WEEEEEE R [ L1 | [f O | _CATotal
[N e - — o)
] [ | | | [0 orTota
0L R L [ | WO e
(L WEEEEEE R [ L1 | WO | o
0L R L [ | No s
(LI O e [ | mo=
I Validate ttems | [ Copy To ... | [ Setup Options | [ Freeze module [prevents insert'update of marks)
|
Record: 111 | | .. | Listofvalu.. | | =0sC>
Module Out Of Mark 100
WR Mark 100
CA Mark 0
OR Mark 0
CL Mark 0
Element Record #1 [WR Mark (100) (X |(Weight (1.0000) = 100

(L)

TOTAL = 100
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m Module Structure — Example 2 - WR + CA

Credit Weighting: 5

Semester(s): Semester 1.

Module
Code Module Title
C51021 Relational Databases I

Credit
Subject Area Weighting
Computer 5
Science

More Information

- Module
Description

Assessment: Total Marks 100: Formal Written Examination 70 marks; Continuous Assessment 30 marks (In-class Tests).

-

| £| Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help

Window

G o ??
?}5 Maintain Module Elements - EMES021
~ Year and Module Ourt of Mark
Acad Year |2019 Module Credits [ wRMark [70
Module Code  [C51021 [ [Relational Databases | Module Out Of Mark [100  CAMark [30
Exam Month |1 [_ |Winter Exam OR Mark ,_
New Query CLMark [
i Structure Validity [VALID
| —— Element Information
Anonymous
Type YH Code Description Mark Weight Assessor Options?
D[ﬂ_ D Conmuoushsseﬁlam H|Cont‘lluoushsse55me|| 30 |1.0000 | D =
[Jhw " [Z] [written Total Wwr[Y [wr |written Exam [ 70 [1.0000 | Bo ,%
(W EE L | [ |m '
(L WA R [ [ | Mo | _cATotal
[C N e - — 0 o)
] [ | | | [0 orTota
(W EE L | RO oo
(L WA R [ [ | Bo | oo
(W EE L | No s
(LY S ] ] [ | Bo-
I Validate tems | [ CopyTo ... | [ Setup Options | [ Freeze module [prevents insert'update of marks)
I
Record: 1/2 | .| Listofvalu.. | | =0sC= J
Module Out Of Mark 100
WR Mark 70
CA Mark 30
OR Mark 0
CL Mark 1]
Element Record #1  |CA Mark (30) (X |(Weight (1.0000) = 30 Q
Element Record #2 [WR Mark (70) (X |(Weight (1.0000) = 70 Q
TOTAL = 100 Q

Page 52 of 161




m Module Structure — Example 3-WR + CA + OR

Module Code Module Title Subject Area Credit Weighting More Information
Imii01 Introduction to Written and Spoken Italian 10 - Module Description
Italian

Credit Weighting: 10

Semester(s): Semesters 1 and 2.

Assessment: Total Marks 200: Formal Written Examination 100 marks; Continuous Assessment 50 marks (2 mid-term tests 10 marks
each, 2 end-of-term tests 15 marks each including online component); Oral Assessment 50 marks (Oral Assessment [30 marks]; Aural
Assessment (Listening comprehension test 20 marks).

r hl
| £ Oracle Fusion Middleware Forms Services l = | =l &
Action Maintain Enter Student Marks View Reports Tools Help Window

& oP??

’:';_E Maintain Module Elements - EMES021

Year and Module Out of Mark

Academic Year Module Credits 10  WRMark |100

Module Code  |IT1101 [ [introduction to Written and Spaken Italian Module Out Of Mark [200  CA Mark  [50

Exam Month |5 [ |summer Exam OR Mark |50

Mew Query CL Mark
Structure Validity [VALID
— Element Information
Anonymous

Type YH Code Description Mark Weight ASSESS0r Options?
[ [ Jaural OR /N |5 |AuralAssessment | 100 [0.2000 | W R Total
(i [CJnciassTest [ca [N [1  [Mio-Term Test1 [ 100 [0.1000 | Hi= -

100.00

[ [CllnclassTest  [ca [N [2  [End-ofTermTest1 [ 100 [0.1500 | o

[ [CllnclassTest  [ca [N [3  [Mid-Term Test2 [ 100 [0.1000 | []1 _ cATotal
[ [llnclassTest  [ca [N (4 [End-ofTermTest2 [ 100 [0.1500 | I || —
DID_ [:I Oral lﬁm |E |UraIAssessment | 100 |D.3L‘IL‘ID | [:| O :; OR Total
[Jlw [ [written Total WR[Y [w [|written Exam [ 100 [1.0000 | O [Fsooo

O W Rl [ [ | | [ Im cL Total

| OO0 R [ [ | | HC
NI e e [ | Bo~
[ Validate tems | [ Copy To ... | I Setup Options | [ Freeze module (prevents insertiupdate of marks)
|

Record: 1/7 | .. | Listofvalu_. | | <0sC=
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—  Elemnent information

Anommnous
Type ~¥M  Code Description Mark Weight Asgessor Options ?
A ) laural OR N 5  Aural Assessment | 100 0.2000 | -
— WR Total
()i [0 inCiassTest  [GA [N [1  [Mid-Term Test 1 (100 (01000 | ] 0000 —
- —— L oF i - : 100.00
Oh () inCiassTest " [CA'[N [2 [Ena-orTermTest1 [ 100 f0.1500 [ =
O (D) WGiassTest " EA[N  [3 (Mig-Term Test2 100 [0.1000 | ] CA Total
[ [DnciassTest  [GA N [¢ [EndofTermTestz [ 100 [0.1500 | [} L
(Jo 2 o BRIN [6 [oralassessment (100 [0.3000 | [ OR Total
(w2 Wiitten Total WRIY [w [written Exam 100 [1.0000 | = 50.00
H_{_l - |[ |[ [V L Totol
— 00
O /NN | I Bo~
" Validats fems | [ Copy To ... | [ Satup Options | [ Freeze module [prevents insertupdate of marks)
Module Out Of Mark 200
WR Mark 100
CA Mark 50
OR Mark 50
CL Mark 0
Element Record#1 |OR Mark (100} (X |Weight {0.2000) = 20 0
Element Record#2 |CA Mark (100} (X |Weight {0.1000) = 10 0
Element Record#3 |CA Mark {100} (X |Weight {0.1500) = 15 0
Element Record #4 |CA Mark (100} (X |Weight {0.1000) = 10 0
Element Record #5 |CA Mark {100} (X |Weight {0.1500) = 15 0
Element Record#6 |OR Mark (100} (X |Weight {0.3000) = 30 0
Element Record#7 |WR Mark {100} (X |Weight (1.0000) = 100 0
TOTAL = 200 0
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m Module Structure — Example 4 — CA — Placement Judgement

Credit Weighting: 10

Last Updated: 21/09/2018

Semester(s): Semesters 1 and 2 and 3.

Module Credit
Code Module Title Subject Area Weighting
FE3222 Transferable Skills - Food Business and Food Business and 10
Development - Work Placement (Last Updated Development
21/09/2018)

Assessment: Placement Report to be submitted before the end of September which will be assessed on a Honours/Pass/Fail basis.
(See Placement Handbook for exact date).

Pass Standard and any Special Requirements for Passing Module: A Pass judgement.

More Information

- Module
Description

-

|5 Cracle Fusion Middleware Forms Services
—

Action Maintain Enter Student Marks View Reports Tools Help Window

& Sop? 7

’%5 Maintain Module Elements - EMES021

Year and Module

Academic Year | 2015

Out of Mark

Module Credits 10 WR Mark

Module Code  [MG3222 [ [Management-Work Placement Module Out Of Mark [ CAMark |
Exam Month |11 [ [winter Exam ORMark |
New Query CL Mark I_
Structure Validity [VALID
—— Element Information
Anonymous

Type ¥YH Code Description Mark Weight A Opt &
[JEG [_Ilriacement (Judge/ca [¥ |0 [Judgment [0 lo.oo00 | [ S
() s [ C | g
CL W e Ll | Bco
CL M e Ll Ll | WO | _catctal
()W e ——| o —
CL M e Ll | [0 orTota
CC M Eme L | B0 ey
CC I R L L | Bo |
CL M EE [ | PO pee
CC M NEE [ | Bo-

[ Validate tems | [ Copy To ... | [ Setup Options | [ Freeze module (prevents insertlupdate of marks)
|
Record: 1/1 | .. | Listofvalu.. | | <osC=
Module Out Of Mark [Mone
WR Mark Mone
CA Mark None
OR Mark MNone
CL Mark None
Element Record#1 |CA Mark (0) |X |Weight (0.0000) = 0 0

&)

TOTAL =
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m Module Structure — Example 5 — Setup Option Elements

This option allows the user to create optional elements.

Example:

If the Exam Paper had 4 Questions, and the student only needed to answer 2 of the 4 Questions, then you can
enter marks which specifically record which questions the student answered.

This option is available from the Setup Options button on the Maintain Elements/Module Structure screen.

-

[ £ Oracle Fusion Middleware Forms Sen

Maintain

Maodules
ElementsiModule Structure
—  Element Types

System Motifications
Department Preferences
Break Code

Ex Roll Forward Modules

Enter Student Marks

Ac Upload Module Marks to TS B

~—  Element Information

Anol ous

Type I‘-:"y.l'l‘lm Code Description Mark Weight Assessor Options ?
0B [l lessays cA [N [E1 |Essay ' 100 (0.2000 | B
(la [ writen Questions [WR ¥ [Ex [Exam [ 100 [0.8000 | = lw
O N N EE [ L | = '
[ R [ L | [F 0 | __CATotal
(W s [ )l o
[ @ | | | | | [ oRrTotal
CLW e [ L | B o e
CLW e [ L | BC cL Total
O N N EE [ L | B eos
LR EEEEEE R L | B~

[ Validate tems | [ CopyTo.. | [ Setup Options | [ Freeze module [prevents insertiupdate of marks)
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When the user clicks the button the following popup is displayed.

¥4 Setup Element Options - EMES023

Academic Year |2019

Module |HIZ025 [The Vikings
Exam Month |5 |Su mmer Exam
Parent Element |EK |Emm

Qut of Mark 100

— Element Options
Code Description Assessor y

I3

1]

) T

EEEEEEEEEE

Humber of Options to Answer Option Mark

[ sawe | [ Delete | | cancal

Example:
| record 4 Questions, but indicate that the Number of Options to Answer = 2

"3 Setup Element Options

Academic Year (2019

Module |HI2025 [The Vikings
Exam Month |5 |5u mmer Exam
Parent Element |EK |Emm

Out of Mark 100

~— Element Options

Code Description Asgessor
[]fa1 [auestion 1 0=
D |{12 |t1uesti|:|n 2 D
[]laa [ouestion3 ]
D |ﬂ4 |"*;'l“"3ti':"‘4 D "
g — I
L | B
Ll | N
CL | m
nC | | 1
.| | m-
Humber of Options to Answer | 2 Option Mark |50

[ Save... . | | Delete | [ cancel |
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Because | have specified that my WR Element Mark = 100, DMIS will automatically set the Option Mark field to
indicate that each of the 2 Questions carries EQUAL Marks = 50 Marks Each.

l.e.— 100 Marks / 2 Questions = 50 Marks Each.

| £| Oracle Fusion Middleware Forms Services

Window

“g8 Maintain Module Elements - EMES021
Year and Module Out of Mark
Academic Year 2015 Module Credits 5 WRMark 80
Module Code  HI2025 The Vikings Module Qut Of Mark 100 CAMark 20
Exam Month 5 Summer Exam OR Mark
News Query CL Mark
%8 Setup Element Options - EMES
Academic Year |2019
~— Element Information Module |Hi2025 [The vikings
Anonymous
Tvpe YH Code Description Mark weight | FXemMonth |5 Summer Exam
E Essays Al [E1 Essay so0 o0 | ParentElement |EX Exam
Ii
a \Written Questions WR Y (% [io u.suuu outormark
~— Element Options
Code Description Assessor
D m_ |&Iesli:m 1 | D =
D |O.2 |Qu estion 2 | D
D |{13 |Questi|:ln 3 | D
[] o4 " [auestion 4 | B .
.| | &
CL | | [ |
Validate fiems Copy o ... Setup Options [JFreeze module [preve| r | | | [_
L | =
ol | m
[ .| | m-
Humber of Options to Answer | 2 I OEion Mark |50 I
[ Save | [ Delete | [ cancel |
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If | wanted the Student to Answer 3 out of 4 Questions, | when | set the Number of Options to Answer Field = 3,
then DMIS will automatically set the Option Mark Field = 33.3

l.e.— 100 Marks / 3 Questions = 33.3 Marks Each.

[lé] Oracle Fusion Middleware Forms Services

Window

“r8 Maintain Module Elements - EMES021
Year and Module Out of Mark
Academic Year 2019 Module Credits 5 WR Mark &0
Module Code HI2025 The Vikings Module Out Of Mark 100 CAMark 20
Exam Month 5 Summer Exam OR Mark
News Query CL Mark
Academic Year |[2019
— Element Information . Module |H12025 [The Vikings
nNoNYymMous
Type ¥YH Code Description Mark Weight | Lo Month s Summer Exam
= Essays GO 51 |Essa g (02000 || PorentElement BN [Exam
: -
Q Written Questions WR Y o gEogm) | OvtorMerk 468
~—— Element Options
Code Description Assessor
[]l@1  |auestion 1 [ B-
D |Q2 |Qu estion 2 | D
[J oz [avestion3 [ ]
D 04 [auestion & [ D Ny
i | 1B
L I ||
Walidate ftems Copyio .. Setup Options [IFreeze module [preve r | | | [_
L | =
] [ 1
[ .| | n-
Humber of Options to Answer | 3 I Option Mark |33.3 I
| Save..... | [ Delete | [ cCancel |

The Element Information Section will show a Tick in the Options Field if there are Options recorded against an

Element.
Example:
~—— Element Information
Anonymnous
Type ¥YH Code Description Mark Weight Assessor Options ?
(e [C [Essays lca [n [E1 [Essay (100 [0.2000 | Bo-
[/ I written Questions WR Y [EX |Exam [ 100 |0.8000 | ] ’w
[N e [ L | = '
(LR [ | [ | _caTotal
[ s e - —| N o |
I | | | | [ oRTotal
[N R [ L | | I=m 00
LW R [ | | Im CL Total
[N [ |  Imi@
/] e e e [ | Mo~
[ Validate tems | [ Copy To ... | [ Setup Options | [ Freeze module [prevents insert/update of marks)
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When you then move onto the Entering of Marks, an Element with Options, will no longer be presented as an

Element Code to selected and enter marks against.

Instead the Option Records will be presented.

In the Example below, the Written Questions — EX — Exam is not presented to me when | am entering Marks.

Instead, the 4 Option Elements are presented:

Question 1
Question 2
Question 3
Question 4

These Element Options are flagged as OPTIONAL.

l.e. — You do not need to record Marks against all 4 Questions, just the number you specified in the Options setup.

—— Element Information

Ano ous

Type I‘-:"y.ll‘lm Code Description Mark Weight Assessor Options ?
(e [C [Essays lca [n [E1 [Essay (100 [0.2000 | Bo-
(& [_] written Questions WR | Y  [EX |Exam 100 |0.8000 | B~ ’w
[N e [ L | Bo '
(LR [ | [ | _caTotal
[ s e - —| N o |
I R | | | | [ oRTotal
[N R [ L | | I=m 00
. & L

. 00

/] e e e [ | Mo~

[ Validate tems | [ Copy To ... | [ Setup Options | [ Freeze maodule (prevents insertiupdate of marks)

| £ Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

5 S® 72

"¥3 Enter Marks by Element - EMES050

Year and Module

—_—

Academic Year 2019 -
Module Code HI2025 The Vikings
Exam Month 5 Summer Exam
Element Code
Search Humber
(Optional)

Show Students Findloe

Element M...
100

Description

Element ...

o Question 1 a0

v

Y
Q2 Guestion 2 an
Q3 Guestion 3 an
24 Cuestion 4 an

Element W...

Element Opti...

L R 1

[Qanceljl
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In Summary, to setup Optional Elements, carry out the following actions:

Step 1: Create the parent element on the Maintain Element/module Structure screen.

Step 2: Highlight the parent element and click ‘Setup Options’ button.
This will display the element options screen.

Step 3: Enter the full set of optional elements.
Step 4: Enter the number of options which should be answered.

Step 5: Select Save.
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Departmental Mark Entry Information System

Section 6 — Module Structure — Mark X Weight

Module Structure — Mark X Weight - IMPORTANT Page 63
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Module Structure — Mark X Weight - IMPORTANT

/!\ Important

6.1 — When recording Marks in DMIS, it is IMPORTANT to ensure that your MARK x WEIGHT setup matches the
format that you are going to record your Marks.

6.2 — The 2 screenshots below which are labelled Option 1 and Option 2, are for a Module which is being Marks out

of 100%.

The Written Element (WR) = 80% and the Continuous Assessment (CA) = 20%.

A Both Options are Valid, because the Mark x Weight for each options = 100%, but the Marks need to be

recorded directly based on a differences in the Mark x Weight values.

WH Total
80.00
CA Total
20.00
Option 1:
~— Element Information
Anonymous

Type ¥YH Code Description Mark Weight Assessor Options ?

JE |_|lEssays  ca [N E1 [Essay 100 [0.2000 | | =B

[l ] [writen Questions WR [¥ [EX [Exam (100 [0.8000 | = liatgnﬂgm'
CL MR [ [ | I '
[ [ | [F 0 | _CATotal
(W e - —| oo |
[ R [ | [0 orTatal
OL N NN [ L | 0o e
O NN [ L | [ Im cL Total
I . L | B0 oos
W EEE L | B~

[ Validate tems | [ Copy To ... | [ Setup Options | [ Freeze module (prevents insertiupdate of marks)

Option 2:
~—— Element Information
Anonymnous

Type YN Code Description Mark Weight Assessor Options ?

(e [[]|Essays ica [N [E1 [Essay 20 [1.0000 | Br=

(@ || |written Questions WR |¥  [EX |Exam 20 [1.0000 | [ Im ,%
I . L | s '

O W R [ [ | B | _caTotal
0 W e | i | | —
IR e | | | | T " omrTotal
[0 [ [ | | B o  eaas
0L/ R L L | | [ Im cL Total

O W EE [ [ | 0O
L] e e e [ | o~

[ ‘Validate tems | [ Copy To ... | I Setup Options | [ Freeze module (prevents insertiupdate of marks)
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6.3 — Both Options are Valid, as they both have the same CA + WR + Overall Total Values:

Option 1:
Element Record #1 |CA Mark {100} (X |Weight {0.2000) = 20 Q
Element Record#2 |WR Mark (100} (X |Weight (0.8000) = 20 Q
TOTAL = 100 Q
Option 2: ‘
Element Record #1  |CA Mark (20) (X |Weight (1.0000) = 20 Q
Element Record #2 |WR Mark (80) (X |Weight (1.0000)= 80 Q
TOTAL = 100 Q

OPTION 1 — When Mark Value of 100 is used — then the Mark MUST be recorded out of 100:

Element Record #1 |CA 4| Mark (100) [X |Weight {0.2000) = 20 Q
Element Record #2 |WR / Mark (100) |[X |Weight (0.8000) = 20 Q
TOTAL= 100 Q

Assignment (CA) Examination (WR)

O=-
[ o]
Mark = 100 Mark = 100
Because the Mark value has Because the Mark value has
been set to = 100 in the been set to = 100 in the
Element Structure, you Element Structure, you
must enter the Mark for the must enter the Mark for the
Assignment out of 100. Written Exam out of 100.
Example: 60/100 Example: 80/100
60 Marks x 0.2000=12 80 Marks x 0.8000 = 64

[ s

CA (12) + WR (64) = 76%
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OPTION 2 — When Mark Values of 20 (CA) & 80 (WR) are used — then the Marks MUST be
recorded out of 20 (CA) & 80 (WR).

Element Record #1  |CA o |Mark (20) |X |Weight (1.0000) = 20 Q
Element Record #2 [WR / Mark (80) (X [Weight (1.0000) = 80 Q
TOTAL = 100 Q

Assignment (CA) Examination (WR)

u L]

O=

[ o]

Mark = 20 Mark = 80

Because the Mark value has Because the Mark value has
been set to = 20 in the been set to = 80 in the
Element Structure, you Element Structure, you
must enter the Mark for the must enter the Mark for the
Assignment out of 20. Written Exam out of 80.
Example: 12/20 Example: 64/80
12 Marks x 1.0000=12 64 Marks x 1.0000 = 64

[ ! [ !

CA (12) + WR (64) = 76%
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DMIS

Departmental Mark Entry Information System

Section 7 — Entering Student Marks

Enter Student Marks — Options Page 67
Enter Student Marks — By Individual Student Page 68

Enter Student Marks — By Student List & Module Element Page 71

Enter Student Marks — By Spreadsheet Format Page 79
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Enter Student Marks - Options

7.1.1 - Once your module structure is setup, the next step is to Enter Marks.
7.1.2 - There are 4 options for recording Student Marks.

DMIS — Entering Student Mark — Input Options

m- By Individual Student

OR
m- By Student List & Module Element
OR

m- Spreadsheet Format

OR

- Import Marks from a TEXT File
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Entering Student Marks — By Individual Student

Step 1- Select the Menu — Enter Student Marks — By Individual Student:

-
| £ Oracle Fusion Middleware Forms Services

Action Maintain BEgcgsihEEAanECER View Reports
| By Individual Student
By Student List/ Element
Spreadsheet Format
Departmen Eyam Board/Student Mark Override

| ’E}_ﬂ Maintain Depa

Enter Placement Judgement
Enter WR Absents

Impaort Marks
~— Departmen-—ereromeroee————————

Department |_|

Step 2 - Enter the Academic Year, Module Code and Exam Month.

-~

| £ Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Repords Tools Help Window

& Se??

‘=8 Enter Marks by Student - EMES055

~—— Year and Module

Acadenmic Year

Module Code  |[AC1101 [ |/Accounting 1
Exam Month g [:H
Search Humber

(Optional)

[ Show Students | @ By Student Number " By Exam Number

Step 3 - ‘By Student Number’ is the auto-selected option.
If you are entering Marks by Exam Number, please select ‘By Exam Number’

Step 4 — Click the Show Students Button.

All Students who are registered for the specified Year + Module + Exam Month, are presented on screen.
Example:

~—— Enter Element Marks by Student Humber

053 [ Student No H Student Name |
118000000 |Enter Marks | =

£T1 | ET1 ET1 | ETT | ETI ET1 | ET1 ] ETI Tl g

| l
| | l
| | I
| | l
| | l
| | I
| | l
| | l
| | I
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Step 5 — Highlight the student that you want to enter marks for, and click the ‘Enter Marks’ button.

| £/ Oracle Fusion Middleware Forms Services

-

Action Maintain Enter Student Marks View REeports Tools Help Window

Y

"v3 Enter Marks by Student - EMES055

~—— Year and Module

Academic Year
Module Code |.f-.|:1 104 [_ |ﬂmnurrl:irlgl
Exam Month |5 [ |summer Exam

Search Humber

(Optional)

[ New Query | By Student Humber "By Exam Number

~—— Emter Element Marks by Student Humber

|| DSS | StudentNo || Student Name
(118000000 |Enter Marks || =
| Enter Marks

nter Marks

nter Marks

nter Marks

nter Marks

nter Marks

nter Marks

nter Marks

nter Marks -

Each of the Module Elements that were setup in the Module Structure are now presented for the Student.
Example — Essay and Written Exam.

w3 Enter Detail Element Marks - EMES056

Student Ho 1153000000
Student Hame |U5r=r 1, Test
Absents for WH exams should be recorded in the new "Enter Student MarksEnter Absents™
menu option, selecting an ABSENT exam status for all WR elements
will no longer give an Absent (FB) judgement for the module.
Element
Code Description Out of Mark Mark b
E1  [Essay 40 | | =
w1 written [180 | |
I I I I I
I I I I I
I I I I I
I I I I I
I I I I I
I I I I I
| | | | i
I I I I I =
| gave || cancel | | Previous || Next |
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Step 6 — In the MARK Field - Enter the Mark that the Student obtained in each of the Module Elements.
Note that when you tab out of the MARK field, the % values to the right of the MARK field, will be automatically
calculated and populated for you.

”5;‘_5 Enter Detail Element Marks - EMES056

Student Ho 118000000

Student Hame |I.I5er 1, Test

Absents for WR exams should be recorded in the new "Enter Student Marks/Enter Absents™
menu option, selecting an ABSEHT exam status for all WR elements
will no longer give an Absent (FB) judgement for the module.

Element

Code Description Out of Mark Mark Yo

E1  |Essay 40 30 | 75.00 =

W1 |written 160 1100 | 62.50

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

o | T i

| | | | | v
[ Save | | cancel | Previous || Mext

] r

Step 7 — Click the SAVE Button to save the MARKS that have been entered.
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Enter Student Marks — By Student List & Module Element

7.3.1 - This option allows the user to enter student marks for a particular element for the whole class.

Step 1- Select the Menu — Enter Student Marks — By Student List / Element:

| £ Oracle Fusion Middleware Forms Services

Action Maintain EEiCTEs (s [Taid fE1y 4

% & @ Byindividual Student

?5;'_5 Enter Marks by By Student List!/ Element
Spreadsheet Format
Year and M Eyam Board/Student Mark Override [

Academic ve ENter Flacement Judgement

View Repors

Module Code Enter WR Absents
Exam Month |mport Marks

A

Step 2 - Enter the Academic Year, Module Code and Exam Month.

’5;'_51 Enter Marks by Element - EMESDS0

| 7~ Year and Module

Academic Year

Module Code  |AC1101 [ ||accounting 1
Exam Month |5 [:l |Summer Exam
Element Code || [:H
Search Humber li
I (Optional) Element Mark ’_

| Show Students | Element Option

Step 3 - Click on the Element Code button to the right of the Element Code field.
Step 4 - Select the Element that you want to enter Marks for, and click the OK Button.

- .
[£] Oracle Fusion Middleware Forms Services L ==l &J

Action Maintain Enter Student Marks View Repors Tools Help Window

& S 2?2 ?

*?_EI Enter Marks by Element - EMES050

~—— Year and Module

Academic Year 2019 -
Module Code AC1101 Accounting |
Exam Month ] Summer Exam
l Element Code I_
Search Humber
I (Optional) Element Mark
Show Students Element Option

I Find|%
Elerment C...  Description Elermenti...  Elementv..  Element Opti...
: | C COMPLLSORY
Wi Written 160 % c COMPLILSORY
IlrEindJI ( Ok | [[_:anceljl
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Step 5 — Once the Element Code field is populated, click the Show Students Button.

’E_H Enter Marks by Element - EMES050

~—— Year and Module

Academic Year

Module Code |AC'1 101 D |Amuu nting |

Exam Month _| |5u mmer Exam

Element Code |E5533f

Search HumherI'I_Ii

(W‘ Element Mark I‘W—

I Show Students | Element Option |COMPULSORY

Step 6 — Highlight the Student that you want to enter Marks for.

Step 7 — Enter the Mark Value. Once you Tab Out of the Mark Field, the % Value will automatically populate.

[£| Oracle Fusion Middleware Forms Services E@ﬂ

Action Maintain Enter Student Marks View Reports Tools Help Window
El @
(& S 2?2
&8 Enter Marks by Element - EMES050
~—— Year and Module
Academic Year
Module Code  |AC1101 [ |Accounting |
Exam Month |'c [_ |Su mmer Exam
Element Code  [F1 [ |Essay
Search Humber Ii
(Optional) Element Mark |40
" [ New Query | Element Option |COMPULSORY Import Marks
I
Absents for WR exams should be recorded in the new "Enter Student Marks./Enter Absents" menu option,
selecting an ABSENT exam status for all WR elements will no longer give an Absent (FB) judgement for the module,
~—— Enter Exam Marks
il Dss [ Student No |[ Mark | 0y [ Student Name ”Prouramme| Exam Status Remarks
1w 11zo00000 BN [75.00 |userq, Test BAO | ~lCH «
N I I I I | =
I I I I I I | j=
I I I I I I | j=
| I I I I I | =
: I I I I I I | j=
i I I I I I I | j=
l = I I I I I | =
i I I I I I | =30
| | I I I I I WLl =
| |
[ Avg | 30 Min | 30 Max | 30 ]
|_+-Marks | |Print Student No. and Mark | | Print Student No. Name and Mark | | Clear Marks/Status | |Roll Forward Marks

Step 8 — Save your changes by clicking the SAVE Icon in the top left corner of the screen.
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7.3.2 - EXAM STATUS:

7.3.2.1 - The Exam Status field provides a dropdown list of values that can be recorded for a Mark Entry.

Enter Exam Marks

Dss I Student No |I Mark | o I Student Hame |IProuramme| Exam Status l.emarks
n | 118000000 30  |75.00 |User1,Test BAO | 00 -
| I I I I L

The list of options available are as follows:

Absent

Absent - Cert Pending
Absent - Cert Provided
Absent — No Cert

Did Not Submit
Extension Granted

Late Submit
Mark/Status Pending
Present — Cert Provided

Example:
If an Essay was submitted late by a Student, this scenario can be recorded in DMIS.

[ £ Oracle Fusion Middleware Forms Services I.EIM
Action Maintain Enter Student Marks View Reports Tools Help Window
o ??
’E;! Enter Marks by Elameant - EMES050
— Year and Module
Academic Year
Module Code  |AC1101 " |Accounting 1
Exam Month [s I_ |summer Exam
Element Code | - " |Essay
Search Humber [ 7
(Optional) Flement Mark |40
New Query | Element Option [Com ppeant.Cert Provided ~ [Port Marks
Absent-No Cert '
Abzents for WR exams should be recorded in the new “Enter Student | Did Not Submit i option,
selecting an ABSENT exam status for all WR elements will no longer give ar the module.
eor B T
Mark/Status Pending
pss | StudentNo || Mark | o Student Name | Proar pracant.Cert Provided
w | 118000000 30 7500 User1,Test BAO =
(i I I I I ' |
[ I I I I I
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7.3.3 - REMARKS:

7.3.3.1 - The Remarks Option provides the user with a Text Box where Remarks / Notes can be added for the Mark
Entry on a student by student basis.

Enter Exam Marks

Dss [ Student No ” Mark | oy [ Student Hame |[Prouramme| Exam Status Remarks
| 118000000 30 | 75.00 User 1, Test BAO | I
T | | | | | | =

7.3.3.2 - By clicking the small square button under Remarks, the Add Remarks Screen is presented.
A Remark can be added to this Text Box.

Example:

Remarks

JEC] =

S/ —

’:-:_H Add Remark

Lat& Submission of Essay.
Student was marks cut of 35 and not 40,

K Cancel |

n F

7.3.3.3 - Once you have saved your changes on Screen, there will be a Tick in the Remarks section for that Student.

-
[£| Oracle Fusion Middleware Forms Services - - - - Elﬂlg

Action Maintain Enter Student Marks View Reports Tools Help Window

G oP? 7

g5 Enter Marks by Element - EMES050

~— Year and Module

Academic Year |2019

Module Code  |AC1101 [ |Accounting |
Exam Month |'c [_ |Summer Exam
| Element Code  |F1 [ |Essay
Search Humber Ii
(Optional) Element Mark I‘“'-'_

[ New Query | Element Option |Compulsory Import Marks

Absents for WR exams should be recorded in the new "Enter Student Marks/Enter Absents" menu option,
selecting an ABSENT exam status for all WR elements will no longer give an Absent (FB) judgement for the module.

|I| Enter Exam Marks
Dss I Student Ho ” Mark | oy I Student Hame ”Prouramme| Exam Status Remarks
W | [11z000000 (30  |75.00 |User1, Test lBAD || !
= | | | | |

Page 74 of 161



7.3.4 - PLUS / MINUS MARKS:

7.3.4.1 - At the end of the By Student List / Element Screen, there are a set of buttons.

7.3.4.2 - The 1%t button is the + / - Marks:

I [ +- Marks | I[ Print Student No. and Mark | [F‘rint Student No. Name and Hlark| [ Clear Marks/Status | [Ftl:rll Forward h'larks|

7.3.4.3 - This option lets the DMIS user Increase or Decrease the Marks OR Percent for ALL THE STUDENTS in the
Module.

Absents for WR exam= should be recorded in the new "Enter Student Marks/Enter Absents" menu option,
selecting an ABSEHT exa

~—— Enter Exam Marks

This option allows the user to increase/decrease ALL student marks by
Dss Student No Marl a certain mark or percent. Simply enter the +/- mark or percent below

H 112000000 30 and select save.

IncreaseDecrease Mark

OR
Increase/Decrease Percent

Example 1 - Increase Mark:

If | wanted to Increase the Mark of ALL STUDENTS in the Module by 2 Marks, | enter ‘2" and click Apply.

Absents for WR exams should be recorded in the new "Enter Student MarksEnter Absents™ menu option,
selecting an ABSEHT exa

’?;El Alter Mar

~—— Enter Exam Marks
This option allows the user to increase/decrease ALL student marks by

nss Student No Marl a certain mark or percent. Simply enter the +/- mark or percent below
N 118000000 30 and select save.
I Increase/Decrease Mark 2 I
OR

Increase/Decrease Percent

Page 75 of 161



A Mark Increase of ‘2’ gets applied to ALL STUDENTS in the Module.

The % value is also automatically increased accordingly.

FROM:

Enter Exam Marks

055 [ Student Name ” Programme | Exam Status Remarks
W 75.00 |User 1, Test BAO | | i
I | | | (s

TO:

Enter Exam Marks

pss | StudentMo || Mark || o | Student Hame || Proaramme | Exam Status Remarks
N | 113000000 80.00 |User 1, Test BAO Late Submit - | b (-
I | | | =

Example 2 — Decrease Mark:

If | wanted to Decrease the Mark of ALL STUDENTS in the Module by 2 Marks, | enter ‘-2” and click Apply.

Absents for WR exams should be recorded in the new "Enter Student Marks/Enter Absents" menu option,

selecting an ABSEHT exaj3

~—— Enter Exam Marks

Thi= option allows the user to increase/decrease ALL student marks by
Dss Student No Mark a certain mark or percent. Simply enter the +!- mark or percent below

N 112000000 30 and select save.

I Increase/Decrease Mark HE

Cancel

OR

Increase/Decrease Percent

Apply

.

A Mark Decrease of -2’ gets applied to ALL STUDENTS in the Module.

The % value is also automatically decreased accordingly.
Example:
FROM:

Enter Exam Marks

Dss [ Student No I[ Mark oy [ Student Hame ” Programme | Exam Status Remarks
W | 118000000 |30  |75.00 User1, Test BAO | B mgEs
i | | | =
TO:
Enter Exam Marks
Dss [ Student No | oy [ Student Hame ” Programme | Exam Status Remarks
N | 11000000 T 170.00 User1, Test BAO Late Submit ~ | =
= | | I O

Page 76 of 161



7.3.5 — PRINT STUDENT NUMBER AND MARK:

7.3.5.1 - At the end of the By Student List / Element Screen, there are a set of buttons.

7.3.5.2 - The 2nd button is the Print Student No. and Mark:

[ +- Marks | I[Print Student No. and Mark ||F‘rint Student No. Name and Hlark| [ Clear Marks/Status | [Ftl:rll Forward h'larks|

7.3.5.3 - This option allows the user to produce a report with Student Number, Mark, Module and Element
Information:

Example:
_ A
DMIS - Univerzity College Cork Report run on: February 4, 2019 3:18 PM
Page { of 1
Year: 2018/19 Module: AC1101 Accounting | Exam Month: 3
Bement: E1 Essay Bement Out of Mark: 40
BAO
Student No Mark
116000000 30
7.3.6 — PRINT STUDENT NUMBER AND MARK:
7.3.6.1 - At the end of the By Student List / Element Screen, there are a set of buttons.
7.3.6.2 - The 3rd button is the Print Student No. and Mark:
[ +- Marks | [F‘rint Student Mo. and Mark ||F‘rint Student Mo. Name and Hlark| I Clear Marks/Status | [Ftl:rll Forward h'larks|
| |

7.3.6.3 - This option allows the user to produce a report with Student Number, Mark, Module and Element
Information:

DMIS - University College Gork Repaort run on: February 4, 2019 3:33 PM
Page 1 of 1
Year: 2018/19 Module: AC1101 Accounting | BExam Month: 3
Bement: E1 Essay Bement Out of Mark: 40
BAO
Student No Mark Student Name
118000000 | 30 | User 1, Test
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7.3.7 — CLEAR MARKS / STATUS:

7.3.7.1 - At the end of the By Student List / Element Screen, there are a set of buttons.

7.3.7.2 - The 4th button is the Clear Marks / Status:

|_+-Marks | |Print Student No. and Mark | | Print Student No. Name and Mark||[ Clear Marks/Status |I[Ftu-|| Forward Marks |

7.3.7.3 — In the event of an error with Mark Entry which impacts the entire Student List, you can use this button to
Clear ALL the Marks that have been entered.

Example:

—— Enter Exam Marks

Dss Student No Mark LT Student Name [Pruurarnme

Exann Status

Remarks

11z000000 | KN

|75.00 Juser 1, Test

BAO [Late Submit__ ~|[_| ~

| =

|

|

| =

|

| L

| =

| L

O o o |

| C

FY

-

[ Avg l? Min l? Max l? ]

| |
|_+-Marks | | Print Student No. and Mark | | Print Student No. Name and Wark| | Clear Marks/Status |I[Ru|| Forward Marks

~—— Enter Exam Marks

pss | Student No

Student Name ” Programme |

Exam Status

Remarks

1118000000 ||

fuser 1, Test

lBAO

= I

|-

| O

| O

|-

|

| O

|-

| L

e

= O

r'y

-

avg [ Min [ Max I_A

| _+-marke | | Print Student No. and Mark | | Print Student No. Name and Mark] | C

| |
lear Marks/Status I IRD" Forward Marks

7.3.7.4 — Make sure you Save your Changes before leaving the screen.

Action

(@ |
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Enter Student Marks — By Spreadsheet Format

7.4.1 - This option allows the user to enter student marks for ALL module elements for the whole class.

Step 1- Select the Menu — Enter Student Marks — Spreadsheet Format:

| £| Oracle Fusion Middleware Forms Services

[PETTEE coiter Student Marks
@ {E} _@_& By Individual Student
’E‘F Enter Marks bl By Student List! Element
Spreadsheet Format
Exam Board/Student Mark Override
Academic Ye Enter Placement Judgement
Module Cod Enter WR Absents

Exam Month |pqrt Warks

Wiew Repors

Year and

Step 2- Enter the Academic Year + Module Code + Exam Month, and click Show Students.

Example:

=
| Oracle Fusion Middleware Forms Services

[ Action Maintain Enter Student Marks View Reports Tools Help Window

’?;}l Enter Marks by Spreadsheet Format - EMES0120

Academic Year | 2019 -

Module Code |AC1 101 [:l |Amnuntingl

Exam Month |5 [:l |Su mmer Exam

| Show Students |

 Not Anonymous

! Anonymous

Student Ho Student Hame

| »

1|
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Step 3 — The Format of the Screen will change, and you will be presented with the Element Codes that you setup in
your Module Element Structure.

Example:

2019 — AC1101 — Month 5 — Has 2 Elements (1) E1 — Essay (2) W1 — Written.

| £| Oracle Fusion Middleware Forms Services [ =

Action Maintain Enter Student Marks View Reports Tools Help Window

G S e ??

w3 Enter Marks by Spreadsheet Format - EMES0120

Year and Module

Academic Year |2019

[
Module Code  |AC1104 [ |Accounting 1 . Hot Anonymous
Exam Month [5 [_ |Summer Exam Anonymous
[ New Query |
Student Ho Student Hame E1 W

| »

118000000 |User 1, Test |

1|

A | s | »

Element [Es=ay
Element Out of Mark |40

| £:| Oracle Fusion Middleware Forms Services |. =[5 ﬂ

I]f_\n:tinn Maintain Enter Student Marks View | Reports Tools Help Window

S ok ??
"¥m Maintain Module Elements - EMESD21
~—— Year and Module - —— Out of Mark
Academic Year Module Credits 10 WR Mark [160
Module Code  |AC1101 [ |Accourfting | Module Out Of Mark (200 CAMark |40
Exam Month s [ summér Exam OR Mark
New QLIET}" | CL Mark
Structure Validity VALID
~——  Eement Information
Anonmymi
Type YH | Code Description Mark Weight Assessor Options ?
JE  [_l|essays ca [N |1 [Essay 40 1.0000 | mo-
[lwa [] [written Question ¢ WR [N | (w1 Jwritten 160 [1.0000 | = ,W
[ ] | | Im '
[ e o [ _chtow
i~ I
[ e CC N -
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Step 4 — Enter the Student Mark Element results, and Save your changes.

|£| Oracle Fusion Middleware Forms Services

|A|::tinr Maintain Enter Student Marks View Reporis Tools Help Window

ol R

/8 Enter Marks by Spreadsheet Format - EMES0120

Year and Module

Academic Year | 2019

Module Code AC1101 [_ |Amuunti|gl

|
Exam Month |E [_ |Summer Exam

[ New Query |

W Not Anonymous

7 Anonymous

Student Ho Student Hame E1 Wi
|[118000000 |user1, Test

Element |Wri’rten
Element Out of Mark | 160

| ¥

1|

Result - Your Marks are now saved on DMIS.
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7.4.2 — NOT ANONYMOUS vs ANONYMOUS Elements:

7.4.2.1 - The Not Anonymous and Anonymous selection options in the top right hand corner of the screen are

important.

W Mot Anonymous

' Anonymous

l.e. = If the Module Element Structure contains Anonymous Elements, then the option to enter the Marks for the

Anonymous Elements will only be displayed once you click the Anonymous option.

Example:

The following module structure contains 2 Anonymous elements (1) EX — Exam (2) WR - Exam

Type

~—— Element Information

JE  [_llessays

O [ [Essays

0=

rm—

)

/

Anomymous
¥YH Code Description Mark Weight Assessor
cA [N [E1 |Essay | 100 0.2000 |
lca [N [Es  [Essay [ 20 [10000 |
(la ] written Questions (WR[|Y [EX [Exam [ 100 [0.8000 |
[la ] lwritten Questions [WR{|Y [WR [Exam [ 80 [10000 |
|

Options
T
B
D=
Bo .
[_I_:E

i e F

The EX and WR Mark Input optio

will ONLY appear when the Anonymous option is selected.

Exam Ho

EX

WHR

7.4.2.2 - All Anonymous Module Elements will require the Marks to be Input against an EXAM Number.

7.4.2.3 — All Non - Anonymous Module Elements will require the Marks to be Input against a Student Number.
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DMIS

Departmental Mark Entry Information System

Section 8 — Importing a Mark TEXT File

Importing a TEXT File — Discoverer Report Templates Page 84
m Importing a TEXT File — Option 1 & 2 Page 88
m Importing a TEXT File — Option 1 — With Element Code Page 91

m Importing a TEXT File — Option 2 — Without Element Code
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Import TEXT File — Discoverer Report Templates

8.1.1 - The Import Marks Screen in DMIS points users towards to location for generating Import Mark File

Templates.

’%_EI Import Marks - EMES

~ Year And Module

Academic Year

Module Code || D |

Exam Month | D |

Importing Marks

11 File must be in Tab delimited farmat.
21 Anonymaous & Mon Anonymous Elements must be uploaded independently.
3] The following Student statuses can be used:

ABS = Absent,

ACP = Ahsent-Cert Pending,

AT = Absent-Cert Provided,

AMNC = Absent-MNo Cert,

OMS = Did Mot Submit,

MsE = Mark/Status Pending.

I Excel Impon Marks Template files can be generated from the discoverer reports
workhook DMIS.MODULE SETUP.

For help please read the user manual or view the tutorial at www. ucc.iefregsa.

8.1.2 — To access the DMIS Discoverer Reports, select the option — Reports — Generate Discoverer Report.

| £| Oracle Fusion Middleware Forms Services

P == E E
Action Maintain  Enter Student Marks ‘-jiewmm Help Window
& cf} I§» 2?9 Generate Standard Report

Generate Discoverer Report | - .
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8.1.3 — Selecting the Generate Discoverer Report menu option will produce a New Internet Explorer Browser Tab

Window which is entitled — Enter connection details.

-

= - B

[l https://dmisprdl.ucc.ie/discovererfviewer? O ~ & &

Connect >
Enter connection details.
Enter your connection details below to connect directly to Oracle Bl Discoverer.

* |ndicates required field.

Connect To |Oracle Bl Discoverar

* ser Name

vl

* Password

% Database |uccprod

End User Layer |

Locale ILDcaIe retrneved from browser | »

|GI;

Copyright {c)2000, 2010 Oracle Corporation. All rights reserved.
About Oracle Bl Discoverer \iewer Version 11.1.1.7.0
Oracle Technology Metwork

‘2! Oracle Fusion Middleware For... I |!| Enter connection details. I|

e ——————————————

8.1.4 — Your DMIS User Id will be automatically populated for you.
Your password is your DMIS password.

All other input fields on the login screen do not need to be modified.

8.1.5 — Once successfully logged into the Discoverer Report section of DMIS, locate the Report Section named —
IMPORT MARKS TEMPLATES:

Focus Name Description

& P 9 IMPORT MARKS TEMPLATES

This workbook provides various views of the
student Element marks. It allows the user to
generate exam checklists and also to review
student marks per module and element.

8.1.6 — Click the Plus Sign in the Blue Triangle to Expand out the list of available reports.

& ¥V $ IMPORT MARKS TEMPLATES

By Student List/Element Template - Non Anonymous
By Student List/Element Template - Anonymous

Import Marks Template - Non Anonymous
Import Marks Template - Anonymous
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8.1.6 — To generate an Import Marks Template, enter the Academic Year, Module Code and Exam Month.

8.1.7 - Pressing the Go button will produce a list of all students, by either Student Id or Exam Number, that are

registered for the Module and Exam month.

8.1.8 — The list of Student Ids or Exam Numbers will relate to a specific Element Code that is setup in your Module

Structure.

Example — The Template produced for HI2015 — Month 5 —is for the EX Element Code.
This matches the Element Code that has been specified in the Element Structure.

Connect > Workbooks >

Last run Tuesday 16 Apnl 2019 14:25:18 BST

Actions W Parameters
R Select values for the following parameters
e — L " Indicates required fiekd
ave as -

Revert to saved = Enter - ’
Printable page Academic Year 12019 &
Export * Select |, ;
Send as e-mail Module Code |H|2D25
Waorksheet oplions

« Enter Exam = (})

Month |5

Worksheets )
By Student List/Element Template - }—G'Q-J ...........................................................................................
Non Ancnymous
By Student ListElement Template - W Table
Anonymous
Impn; Marks Template - Non B> Tools Lavowt Format Stoplioht Sort Rows and Columns
Annn]{mﬂus .........................................................................................

Import Marks Template - Anonymous

Page1of3 & (=

Page Ilemsl Element Code [Ex]~ I

o |25 Rows V| Down I; Rows 1-25 of 53

IMPORT MARKS TEMPLATES - By Student List/Element Template - Anonymous

[ [ =
I

-
| £| Oracle Fusion Middleware Forms Services I

Action Maintain Enter Student Marks View Reporis Innlslﬂelp Window

w3 Maintain Module Elements - EMES021

~—— Year and Module

Academic Year |201°

Module Code  |HI2025 [ |The Vikings
Exam Month |'c [_ |Su mmer Exam
MNew Query |

~—— Element Information
Anonymous
Type Code Description Mark Weight

Y™
HE " [C]Essays cA N E1 | 100 0.2000
(o [ [written Questions [WR Y 'E}( Fram [ 100 [0.8000
(L@ L L]
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8.1.9 — Import Marks Templates can be exported from the Discoverer Reports application to create TXT tab
delimited files, which are used in the Mark Uploading.

Connect > Workbooks >

IMPORT MARKS TEMPLATES - By Student List/Element Template - Anonymous
Last run Tuesday 16 Apnl 2019 14:25:18 BST

Actions W Parameters
Rerun ; Select values for the following parameters.
o " Indicates required fiekd
ave as -
Rev W = Enter - ’
e page Academic Year |2ﬂ19 U}
* Select |, ;
e as e-mail Module Code [HI12025
Waorksheet oplions
« Enter Exam = (;)
Month |
Worksheets R
By Student List/Flement Template - .'~—G'Q--I| ............................................................................................
Non Ancnymous
By Student List/Element Template - W Table
Anonymous

Import Marks Template - Non B> Tools Lsvout Fomat Stophoht Sor Rows and Columns

Import Marks Template - Anonymous

Page1of3 & (=0
Page ltems Element Code IE)( ~

" Up [25 Rows v| Down % Rows 1-25 of 53

| sl |

8.1.10 — See section 7.3.1 for a more detailed breakdown of the data formatting / structure of a file that is to be
used to upload Marks to DMIS.
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m Import TEXT File — Options 1 & 2

8.2.1 - There are 2 options for how a Mark TEXT File is constructed:

Option 1 Option 2

WITH Element Code WITHOUT Element Code

F o B o B
| Untitled - Notepad BN " Untitled - Notepad B
File Edit Format View Help File Edit Format Yiew Help

WR I - 11800000 45 -
118000 45 11800001 80
11800001 80 11800002 56
11800002 56 11800004 71
11800004 71
P F | ] b
| N
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8.2.2 — Having The Element Code IN or NOT IN the Mark TEXT File is important, as it determines which DMIS Screen
you must use for Uploading the File.

8.2.3 — Option 1 — WITH Element Code — Must use the IMPORT MARKS Screen.

Option 1

WITH Element Code

[ B
| Untitled - Notepad (=] 5 o

File Edit Format View Help

W I p
118000 45

11800001 80
11800002 56
11800004 71
1 F

S E N View Reports
By Individual Student

By Student List! Element
Spreadsheet Format

Exam Board/Student Mark Override
., Enter Placement Judgement

Import Marks
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8.2.4 — Option 2 — WITHOUT Element Code — Must use the BY STUDENT LIST / ELEMENT Screen

Option 2

WITHOUT Element Code

g h
7] Untitled - Notepad (=[5
Eile Edit Format Yiew Help
11800000 45 i
11800001 80
11800002 56
11800004 71

| | L r

L%

SRS A E =l View Eeports

By Student List! Element
opread=heet Farma
Exam Board/Student Mark Override
Enter Placement Judgement
Enter WR Absents

Import Marks
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8.3 | Import TEXT File - With Element Code

Option 1

WITH Element Code

8.3.1 — The structure of the Mark TEXT File is very straight forward.

| AC1101_5.txt - Notepad ESEEN

File Edit Format View Help

E1l -
118000000 16

b

Format:

Line 1 -Tab in 1 Space.

Line 1 — Type the Element Code.
Line 2 — Type the Student Number
Line 2 - Tab in 1 Space.

Line 2 — Type the Result Value

NB - The Element Code must match the Element Code that is in the Module Element Structure.
Example:

| AC1101_5.txt - Notepad E=EEE™

Eile Edit Format View Help

ﬁlBDDDD" 6
—— Element Irrfurmatiun‘h""‘
An ous
. Type YH Description Mark Weight
JE" ] Essays cA N Essay | 40 [1.0000
[lwa ] [written Question (¢ [WR [N [w1  [written | 160 [1.0000
(L= = L [l
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8.3.2 — Save your file on OneDrive on Office 365.

[N

OneDrive

8.3.3 — Once your file is created and ready to be Imported into DMIS, go to Enter Student Marks — Import Marks.

=GR L ETEl View Repors
By Individual Student
By Student List/ Element
SpreadSheet Format
Exam Board/Student Mark Override
, Enter Placement Judgement

! ts

s

8.3.4 - Enter the Academic Year + Module Code + Exam Month, and click the Import Button.

,_
| £| Oracle Fusion Middleware Forms Services

|| Action Maintain Enter Student Marks View Repors Tools Help Window

-~ Year And Module

Academic Year

Module Code |AC'111}1 D |Accounting|

Exam Month |5| [:| |

Importing Marks

1) File must be in Tab delimited farmat.
2 Anonymous & Mon Anonymous Elements must be uploaded independently.
3] The following Student statuses can be used:

ABS = Absent,

ACP = Absent-Cert Pending,

AWC = Absent-Cert Provided,

AMNC = Absent-No Cert,

OMS = Did Mot Submit,

MSF = MarkiStatus Pending.
Excel Import Marks Template files can he generated fram the discoverer reports
warkbook DMIS MODULE SETUR.

For help please read the user manual or view the tutarial at wanw ucc.iefregsa.
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8.3.5 — Select Onedrive for Business, locate your file, and click Open to Upload.

Please select either anonymeous or non ancnymous tab delimted marks file.

] Documents

3] Documents

=% groups (\nas.ucc.ie) (Y:)
3 Network

File Name| [ Libraries
jasonsheehan
Files of ngrjlqexrmmm T-LEL]

8.3.6 — Upon successful upload of the Mark File, the following DMIS Screen will be presented to you.

The top part of the screen provides a summary of the Elements to be imported.
The bottom part of the screen provides a summary / preview of the file data that will be imported into ITS.

Oracle Fusion Middleware Forms Services

Action Kaintain  Enter Student Marks View Repors Tools Help Window

R L XN,

] [ R o o B S S

Academic Year 2019 Module Code AC1101 Exam Month 5
~ Elements To Be Imported -
Code Desc Mark Category Anon
E1 [Essay [40 [ca T =
|
|
I I I | I
| I | | |
| [ | [ I
| | | [ |
| [ | [ I

Preview of file: (poad 2000 TIp 191B4847 AC1101 5 bt
A B C D E F G H I J K L
1 E1
2 (118000000 116
[
I
I
I

SARRRRN"

| ¥

4

— ey el ey ey ——y
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8.3.7 — The ‘Preview of file’ section would match exactly to the data in your Mark File:

Preview of file: uploac 42022 08022015 a847 AC110

) A B C D E E

1 E1 = .
| | : | . 1| AC1101_5.txt - Notepad EE

2 [11s000000  [16 | |

|| | [ File Edit Format View Help
| | I E1 a
- - { /118000000 16

1 b

8.3.8 — Click the NEXT Button.

Oracle Fusion Middleware Forms Services

Action Maintain  Enter Student Marks View Reports Tools Help Window

"= Import Marks ¢ 71 X |
Academic Year 2019 Module Code AC1101 Exam Month 5
~ Elements To Be Imported
Code Desc Mark Category Anon
[E1 [Eszay [40 [ca =
| | | | |
| | | | |
I I I I I
| | | | |
| | | | |
I | | |
| | | | [ I~
Preview of file: upload_43082_05022019155848_AC1101_5.bet
. A B C D E F G H | J K L M
1 E1 =
"2 [11so00000  [16
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8.3.9 — You are then presented with a Confirmation Screen of the Marks that are about to be record.
Click the Save Button to Finalise the Importing of the Marks.

Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

"3 Import Marks B T T T T T T ] X

Academic Year 7019 Module Code 1104 Exam Month -

Valid Marks
( The fallowing marks will be added or updated an DMIS ance you click on save.

Line StudentExam Ho E1
| 2 |118000000 118

| ¥

A e | 3

8.3.10 - You will be presented with Save Complete Message which confirms how many students and marks have
been updated and saved.

\'3 1 Students and a total of 1 student/element marks

updated and saved.

( Import Another File Exit )
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m Import TEXT File — Without Element Code

Option 2

WITHOUT Element Code

8.4.1 — The structure of the Mark TEXT File is very straight forward.

il - '1
| AC1101_5.txt - Notepad | B e
File Edit Format WYiew Help
118000000 16 a
1 b

Format:

Line 1 — Type the Student Number
Line 1 -Tab in 1 Space.
Line 1 — Type the Result Value

8.4.2 - Save your file on OneDrive on Office 365.

[N

OneDrive

8.4.3 — Once your file is created and ready to be imported into DMIS, go to:
Enter Student Marks — By Student List / Element.

Exam Board/Student Mark Override

Enter Placement Judgement
Enter WR Absents
Import Marks
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8.4.4 - Enter the Academic Year + Module Code + Exam Month + Element Code, and click Show Students.

Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Repors Tools Help Window

5 &% 22

"4 Enter Marks by Element - EMES050

~—— Year and Module

Academic Year
Module Code  |AC1101 [ |/Accounting 1
Exam Month |5 |_|/summer Exam
Element Code |E1 [:] |Essa3r
Sear_ch Humber Ii
(Optional) Element Mark |40
| Show Students | Element Option |COMPULSORY

8.4.5 — Once your input values are correct, you will be presented back the list of students in the module.
NB - You will also be presented with a New Button named Import Marks.

Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Repors Tools Help Window

"3 Enter Marks by Element - EMES050

~—— Year and Module

Academic Year |[2015

Module Code  |AC1101 [ |Accounting |

Exam Month |5 [ [summer Exam

Element Code |E1 [_ |E33a3r

Search Humber li

(Optional) Element Mark |40

Mew Query | Element Option |(COMPULSORY Import Marks

Absents for WR exams should be recorded in the new "Enter Student Marks/Enter Absents" menu option,
selecting an ABSEHT exam status for all WR elements will no longer give an Absent (FB) judgement for the module.

~—— Enter Exanm Marks

Dss [ Student No ” Mark | £ I Student Name ”Prouramme| Exam Status Remarks
1118000000 User 1, Test BAO B -
| | = L

|

|
| | [y
| | [EC
| | | =
= ¢
| |
| |
| |

[ O
[ O
= O
= O

aq|

i
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8.4.6 — Clicking the Import Marks button will present you with the Upload / Browse screen.

’2‘_5 Lipload

Click on "Browse" to locate the file on your PC to be uploaded
and then click "Upload File'.

Format of file to be uploaded should be - student no !
{or exanm no) [TAE] mark. Exclude column headings.

Filenane: " IElerse
| ImportFile Cancel

] r

8.4.7 — Browse to Onedrive for Business to locate your file, and click Open to Upload.

se select either anonymous or non anenymous tab delimted marks file.

7] Documents
7 Documents

= [ Ll

= Onedrive for Business [¥:
= groups (Wnas.ucc.ie) (Y:)
3 Hetwork

File Nam ] Libraries
jasonsheehan
Files opr@:ljﬁrexrmrmmi.m;

8.4.8 — Once the File Name is presented to you in the Filename field, click the Import File Button.

’E_H Upload

Click on "Browse" to locate the file on your PC to be uploaded
and then click "Upload File'.

Format of file to be uploaded should be - student no
{or exam no) [TAB] mark. Exclude column headings.

I Filename: [X\AC1101_5.bd I Browse
Import File | | cancel
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8.4.9 — Upon successful upload, a message will be presented which states how many records have been successfully
loaded.
Click OK to this message.

"rallipload

Click on 'Browse" to locate the file on your PC to be uploaded
and then clir :

Information Alert s e,
Format of fi
(Or exann no

6 Successfully loaded 1 records.
Filename: X \AC

TCr

L o

8.4.10 — The student list and Marks will be presented to you.
Click the Save button to complete the Mark Import.

Oracle Fusion Middleware Forms Services

Action  Maintain Enter Student Marks View Repors Tools Help Window

o ? ?

78 Enter Marks by Element - EMES050

~—— Year and Module

Academic Year 2019

Module Code ACT1IM Accounting |

Exam Month 5 Summer Exam

Element Code  E1 Essay

Search Humber

(Optional) Element Mark 40

Mew Cluery Element Option Compulsory Import Marks
Absents for WR exams should be re (WL EUT R EREEEESEEtatai i(s.l'Enter Absents" menu option,
selecting an ABSEHT exam status for all sent (FB) judgement for the module.
—— Enter Exam Marks
\"j Save Completed.
pss  StudentHo Mark o me Exam Status Remarks
] 112000000 40.00 Use ~\ L]
LI
LI
4 LI

L]
LI
LI
LI
LI
] I+
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DMIS

Departmental Mark Entry Information System

Section 9 — Entering Placement Judgements

Setting Up a Placement Judgement Structure Page 101
m Entering Placement Judgement Results Page 103
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Setting Up a Placement Judgement Structure

9.1.1 — Where a module is deemed to be Assessed by Placement, the Placement Result will be either:

PASS (P)
OR
FAIL (F)

9.1.2 — Select Maintain — Element / Module Structure Screen.

Enter Student Marks

Elements/Module Structure
Element Types
System Motifications

Department Preferences
Break Code

Lpload Module Marks to ITS
Roll Forward Modules

n)

9.1.3 — Select the Element Type = ‘PF’ for Placement (Judgement Only).

Cracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

&SP 27

“r3 Maintain Module Elements - EMES021

~—— Year and Module Out of Mark
Academic Year 2010 WH Mark
Module Code MG3222 Element Codes o CA Mark
Exam Month 1 OR Mark
News Query Findls CL Mark
Type  Description Category  Anonymous = o
0C  Oralwithin Cont Assessment  CA N cture Validity |
~—— Element Information A Attachment Mark CA I
e £l 05 OSCE (0hj Struct Clinical Exmy CA M
E i >
|: CL  Clinical Teaching Practice Ch M Options?
cT Classroom Teaching Practice A M o e WR Total
EU  End of Unit Exam CA M O
Journal of Learning M O
_ Flacement ludgement Qnly) Ch ¥ O CA Total
AR CA Supplement Exam CA by O
AS  Assignment cA N O T
E Ezzays CA ] m
F Field Course CA M O
| In Class Test CA M CL Total
| | isteninn Test A M 7 O
L A | » O~
Validate tems Copy T (Eiﬂdjl ( oK [ganceljl of marks)
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9.1.4 — Enter the Mark = 0 and the Weight = 0.0000
9.1.5 — Click Validate Items Button
9.1.6 — Click Save.

Oracle Fusion Middleware Forms Services

Action Maintain  Enter Student Marks View Repors Tools Help Window

&3 Maintain Module Elements - EMES021

~—— Year and Module ~— Qut of Mark
Academic Year Module Credits IT WR Mark l_
Module Code  [11G3222 [ |Management - Work Placement Module Out Of Mark | CAMark |
Exam Month |11 [_ |mr Exam OR Mark l_
New auery | CLMark |
Structure Validity [VALID
— Element Information
Anonymous
Twpe Y Code Description Iml Assessor Options?
|EG |_] Placement (Judge/CA [N P [Placement I o Il.l]l:lln | B- R Tota
[ [ [ | | | BC ITH
I R [ [ | I '
(N mE .| [ _caTot
(R mE 0 o -
= R | | | | [0 orTotal
s R [ L | [ = 00
o s C o | ..
Ims R [ [ | 0O
i I [ | No~
@ [ Copy To ... | [ Setup Options | [ Freeze module [prevents insertiupdate of marks)
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m Entering Placement Judgement Results

9.2.1 - Once the Module Structure is Validated and Saved Successfully, go to the Enter Student Marks — Enter
Placement Judgement.

SCIgS LAt E N View Reports
By Individual Student
By Student List' Element
Spreadsheet Format

Enter Placement Judgement

Enter WR Absents
Impaort Marks

9.2.2 — Query the Year + Module Code + Exam Month.

NB — Only modules that are setup for Placement Judgements will be presented on this screen.
l.e. — If your module is not setup as a Placement, it will not be available for selection on this screen.

Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

5 S® 2?2

"4 Enter Placement Judgements - EMES0140

— Year and Module

Academic Year | 2019

Module Code |A'311IJ1 [_ |Amnuntingl
Exam Month [5 [_ |[Summer Exam
New Query
— Enter Placement Judgement

[ Student No ” Student Name | Judgement
[113000000 [user1, Test B =
| | [
| | [
| | [ ]
| | 7
| | [
| | [
| | [
| | [
| | l— > Save

9.2.3 —The list of Students in the module is presented to you.
9.2.4 - Enter P or F for the Judgement Result.
9.2.5 — Press the Save button

Information Alert

\'3 Save Completed.
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DMIS

Departmental Mark Entry Information System

Section 10 - Recording Students who are ABSENT from Written Exam

Important Instruction on ABSENT Students
How to Record an ABSENT Student on DMIS

Common Mistakes when recording an ABSENT Student
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Important Instruction on ABSENT Students
/!\ Important

1.1 - It is IMPORTANT to ensure that when a Student has NOT Attended a Written Examination, that the Absence
from the Examination is correctly recorded in DMIS.

1.2 - If the Absence from the Examination is not recorded correctly on DMIS, the Absence will NOT get uploaded to
the ITS Student Records System.

1.3 — The incorrect recording of an Absence on DMIS, can result in inaccurate or missing information at Examination
Boards, or on the Students’ Academic Record.

1.4 — This document contains a clear set of instructions which show how to correctly record a Student on DMIS who
was absent from a Written Examination.

How to Record an ABSENT Student on DMIS

2.1 - The following steps MUST be completed to ensure that an absent student is recorded correctly on DMIS.

From the Menu options at the top of the DMIS Screen, select the Menu entitled — Enter Student Marks:

,
| £| Oracle Fusion Middleware Forms Services

II Action Maintain|EnterStudentMarks |‘-jiew Reports Tools Help Window

S o®??

Select the Sub-Menu entitled Enter WR Absents.

SRS EE View Reports
By Individual Student

By Student List/ Element
SpreadsSheet Format

Exam Board/Student Mark Cverride
Enter Placement Judgement

Import Marks
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The Enter WR Absents screen will be presented to you as follow:

’5',7_5! Enter WR Absents - EMES0150

~—— Year and Module

Academic Year
Module Code || [:H
Exam Month | [:“
Search Humber li
{Optional)
[ Show Students | O By Student Number ® By Exam Number

Enter your Module Code and Exam Month.
Example — HI2025 — Month 5

Note that you can display the list of students either ‘By Student Number’ OR ‘By Exam Number’.

’E?_H Enter WR Absents - EMESO150

~—— Year and Module

Academic Year 2018 -

Module Code  |HI2025 [ |/The Vikings
Exam Month [ [:l |5u mmer Exam
Search Humber ||

{Optional)

| Show Students

Click the Show Students Button.

" By Student Number @ By Exam Number

When displaying students by Exam Number, the Enter WR Absence screen will return the list of Exam Numbers
assigned to the students who are enroled in your Module.

An ‘Absent’ Tickbox is presented to the right of each Exam number / Student.

~—— Record Absents by Exam Humber

Exam Ho Absent
112458
117444
|128‘I 63
141653

[147874

149354

|18958Er

Y

I
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To record an ‘Absent’, Tick the ‘Absent box’ next to the Exam Number / Student.

- - .

Pg; Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

RCademic Year
Module Code
Exam Month

(Optional)

Year and Module

2018

[HI2025

[ [The vikings

L

[_ |Summer Exam

Search Humber

[ MNew Query

By Student Number By Exam Number

Exam Ho

&

~—— Record Absents by Exam Humber

it

112458
117444
128168
141653
147874
149354
189686
192223

195832

197671

Ensure that the SAVE Icon is clicked to ensure that the ‘Absent’ record is saved on DMIS.
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2.2 - The action of entering and saving an ABSENT for a Student on the Enter WR Absent Screen, automatically
inserts an ABSENT indicator into the Read-Only ABSENT Indicator field on the Student Record on the Enter Marks by
Student List / Element Screen.

~ - ~— Record Absents by Exami Humber
[ScigTGEG N EGE Y iew Report
= Exam Ho Ah=sent
By Individual Student
By Student List/ Element 117444 T
SpreadSheet Format ,7 i
Exam Board/Student Mark Override / e B “
B iddleware Forms Services / |‘|4‘l 653 LI j
Enter Placement Judgement A _ 147874 | |
Enter WR Absents Enter Student Marks View Reports Tools Help Window / 149354 m
Import Marks ¢ 7 189686 m |
& Enter Marks by Element - EMES050 192223 LIk
195832 LIk
— Year and Module |19?671 [
Academic Year | 2012 /
Module Code 112025 [ [The vikings yd -
ExamMonth |5 [ [summer Exam yd
Element Code  |Fx [ [Exam
Search Humber ﬁ
{Optional) ement Mark W "
Mew Query | Element Option |[COMPULSORY [ Import Marks
Absents for WR exams should be recgpded in the new “Enter Student Marks/Enter Absents" menu option,
selecting an ABSENT exam status for all elements will no longer give an Absent (FB) judgement for the module.
Exam Status | Faculty |
I [— T B
[ 17424 | | [ <1 TS
[128168 I | I - 30 MismING
[ [141653 [ 0 i TS
[147874 [ O | - 30 MsmnMG B
1 L : 2 »
Record: 1/66 | - | | <osC> J

2.3 — The Exam Result Code on the ITS Student Records System, for a Student who was ABSENT, is FB.

Code | Description
: FB ABSENT

2.4 — Using the DMIS Screen — Enter WR Absents — correctly generates the FB Absent code on DMIS Reports, and on
the ITS Student Records System.

Record Absents by Exam Humber
Exam Ho
( EEE A
|
l !

ITS Upioad Judgement
Total % Jdg P
[s] | »
47 47 P P
72 72 P I FB I
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X ) wistakes

3.1 -There are 2 Common mistakes made on DMIS when recording a Student who is Absent from a Written Exam:

Common Mistakes when Recording an ABSENT Student

1 —Selecting the Exam Status = ABSENT, without also recording the ABSENT on the Enter WR Absence Screen

2 — Recording a Written Exam Result = 0.

Common Mistake # 1:

The Exam Status field is set to = ABSENT — but the Absent Tick-box contains no ABSENT flag — _

8 Missing Absent Flag

Absents for WR exams shguld be recorded in the new "Enter Student MarksEnter Absents" menu option,
selecting an ABSEHT exam statyis for all WR elements will no longer give an Absent (FB) judgement for the module.

Enter Exam Marks by Exam H
I]SS __ExamHNo | Mark bgent] % Exam Status i Faculty |
(112458 | O nt ~)|1 |ARTS =
1117444 | [ ~[1 [ARTS
128168 | O | | ~|[30 [visming

The Exam Status field is set to = ABSENT — AND the Absent Tick-box_contains the ABSENT flag — THIS IS OK.

.‘ Absent Flag Present

Absents for WR exams ghould be recorded in the new "Enter Student Marks/Enter Absents" menu option,
selecting an ABSEHT exam sfatus for all WR elements will no longer give an Absent (FB) judgement for the module.

Enter Exam Marks hyE:r.am Hul

55 Exarn No Mark

r bsent] % Exam Status | { Faculty |
1112458 | | Absent -1 [ARTS -
[117444 | I | ~||1 |ARTS .
1128168 | O | | ~|l30 [wisiminG -

The Exam Status field is set to = BLANK — AND the Absent Tick-box contains the ABSENT flag - THIS IS OK.

Absent Flag Present

Absents for WR exams

ould be recorded in the new "Enter Student MarksEnter Absents" menu option,

selecting an ABSENT exam sjatus for all WR elements will no longer give an Absent (FB) judgement for the module.
Enter Exam Mark=s by Exam H
I]SS Exam No Mark % Exam Status i Faculty |
[112458 | | ~|[1 [ARTS =
(117444 | [ | ~|[1 [aRTS :
1128168 | O | | ~ /30 wismiNG -
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Common Mistake # 2:

The Written Exam Mark for an ABSENT Student is recorded as = 0 —_.

Q Zero Mark Recorded

Absents for exam= should be recorded in the new "Enter Student Marks/Enter Absents™ menu option,
selecting an ABSEH] exam status for all WR elements will no longer give an Absent (FB) judgement for the module.
Enter Exam Marks by m Humber
0ss Exam No Mark Ab=ent S Exam Status i Faculty
[ 112458 0 T ~|[1 [ARTS =
| 117444 | | | -1 larTS
| 128168 | | | ~|[30 wismnG

Why is this NOT OK?
Answer:

Recording a Written Exam Mark = 0 (ZERO) for a student, indicates that the Student was in Attendance for the
Written Exam, but when their Exam Script was corrected, the content of the Exam Script merited a Mark = 0.

Where an ABSENT student is given a Written Exam Mark = 0, the FB ABSENT Indicator is NOT recorded on the ITS
Student Records System for this student.

- use a Mark = 0 for a Student who is ABSENT from a Written Exam.
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DMIS

Departmental Mark Entry Information System

Section 11 - Recording Students who PRESENTED NO WORK for a

Module 100% assessed by Continuous Assessment (CA)

Presented No Work — Judgement Code = FA
How to Record a FA Judgement Code on DMIS
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Presented No Work — Judgement Code = FA

11.1.1 - Where a module is 100% assessed by Continuous Assessment (CA), and the student presents / submits NO

work for the entire Module, a ‘Presented No Work’ Judgement must be recorded for that Student.

11.2.1 — The Judgement Code for Presented No Work = FA.

How to Record a FA Judgement Code on DMIS

11.2.1 - The following steps MUST be completed to record an FA Judgement.

Select Enter Student Marks — By Student List/Element.

-

| £| Oracle Fusion Middleware Forms Services

Spread
Year and M Evam Board/Student Mark Override

Academic Ye CENter Placement Judgement

Module Code ENter WR Absents

Exam Month |mport Marks

Enter the Academic Year, Module Code, Exam Month and Element Code.
Click Show Students.

’f';fl Enter Marks by Element - EMES050

~—— Year and Module

Academic Year

Module Code || IDl

Exam Month | IEH

Element Code EH
earch Humber ’7

(Optional) Element Mark |
I[ Show Students | I"n Element Option
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Leave the Mark Field value = Blank.

In the Exam Status dropdown menu, select option = Did Not Submit.

Absents for WR exams should be recorded in the new "Enter Student Marks/Enter Absents™ menu option,
selecting an ABSENT exam status for all WR elements will no longer give an Absent (FB) judgement for the module.

= Enter Exam Marks J—

pss | StudentMo || Mark | o Student Name | Proaramme [ gxam Status | Remarks

5 [ N [ Y BSCAT !EEEE Flc -
e . | | |=
= l | | | | -]l L
= = [ | I | [ a| |=
I | I I I [ |
= [ | | | | -] L
= = | | I | | J

= [ | I | | -] L
= [ | | I | | I
N [ | I | | - =

[Augl_ Min | Max | ]

|_+i-Marks | [Print Student No_ and Mark | | Print Student No. Name and Mark| | Clear Marks/Status | [Roll Forward Marks |

Ensure you Save you changes / updates before leaving the screen.

|£’| Oracle Fusion Middleware Forms Servi

—

Action Maintain  Enter Student Marks

'!EI Warks by Element - EMES050
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You can verify the generation of the FA Judgement by checking the Exam Board/Student Mark Override Screen.

Select — Enter Student Marks — Exam Board/Student Mark Override.

| £| Oracle Fusion Middleware Forms Services

Action  Maintain

By Individual Student
By Student List! Element

’5:_5 Enter Exam B

MR Fxam Board/Student Mark Override

Academic Ye Enter Placement Judgement
Module Codi Enter WR Absents
Exam Month |mport Marks

Iy

Search for the specific student is question.

Verify that the Judgement code = FA.

~ Enter Exam Board Marks

Fimal Mark § Judgeme Student Name Exam Ho Programme | Remarks
F I Bscar . 7] -
| I )

| | | [m|
| I | [m]
| J | [mi|
| | | [m]
| I [ [m]
| J
| l
! I

a
n
ma:

[Augl_ Min [0 Max [0 J

[ Details |
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DMIS

Departmental Mark Entry Information System

Section 12 - Recording Students who FAIL a SPECIAL REQUIREMENT

What is a Special Requirement?
How to Record a FAIL Special Requirement Judgement
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What is a Special Requirement?

12.1.1 — There are a number of modules in the current Book of Modules that contain special requirement(s) which
must be satisfied in order to pass a module overall.

12.1.2 - Where modules contain a special requirement(s) to pass the module overall and where such requirement(s)
are not satisfied by the student, the overall mark achieved in the module, plus a 'Fail Special Requirement’
judgement should be recorded for the module.

12.1.3 - In practise this impacts students who have enough marks to pass or compensate a module, where
compensation is available, but yet have failed a special requirement and so should receive a fail judgement.

Example:
To PASS a module, a Student needs to achieve at least 40/100 + also pass the Special Requirement:
o — . - —
Pass Mark Required = 40/100 | == Special Requirement — m
Student # 1:

Achieves 60/100 + Passes the Special Requirement.
As the student has satisfied both criteria, the overall result = PASS

f

Mark Required = 60/100 o= | Special Requirement = PASS = m

Student # 2:
Achieves 90/100 + Fails the Special Requirement.
As the student has NOT satisfied both criteria, the overall result = FAIL

7

Mark Required = 90/100 = Special Requirement = FAIL = m

/!\ Important

DMIS does not automatically compute a fail judgement for a module where a student fails a special requirement.

The module judgement for the student will need to be overridden to a new judgement called “FE”, (Fail Special
Requirement judgement), in the Exam Board/Student Mark Override screen.
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12.28 How to Record a FAIL Special Requirement Judgement

12.2.1 - The following steps MUST be completed to ensure that an absent student is recorded correctly on DMIS.

From the Menu at the top of the Screen, select — Enter Student Marks — Exam Board/Student Mark Override.

-
! | £ Oracle Fusion Middleware Forms Services

| Action Maintain
By Individual Student

L By Student List/ Element

-4 Enter Exam B

Year and M

Academic Ye Enter Placement Judgement
Module Codi Enter WR Absents

Exam Month |mport Marks

Enter the Academic Year, Module Code and Exam Month.
If you want to return just one student, then enter the specific student id in the Search Number field.

| £ Oracle Fusion Middleware Forms Services [ -

I.&u:tinn Maintain Enter Student Marks View Reports Tools Help Window

5 S®2?

*;33 Enter Exam Board Marks - EMES052

— Year and Module

Academic Year | 2019 -

-

Module Code ] CA Mark less than %
Exam Month | ] WR Mark less than %
Search Humber ’7

(Optionall

[ showsStudents |

Click the Show Students Button.
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Select the Student that you want to apply the Mark Override to.
To select a Student, use the up or down arrow keys, or click on the student. Once the record turns a light blue colour,
this indicates that the row is selected.

~ Enter Exam Board Marks

[_Studenthio | Final Mark Judgement | Student lame | Exambo | Proaramme | Remarks
——1 —1 b
[ . (=
EE . § 00000000}y 8 X
_ I D D D Ll
I D D DS DS . ach
I G D S D D e
¢ 1@ §¥ 09y ¥ N
A S DS DD D e
I D S D S s (e
| N N P . e el
[nug- Min |67 Mﬂ-]

Click the Details Button.
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In the Module Override section, enter an Override Judgement = FE.

|£| Oracle Fusion Middleware Forms Services

S S 2?2 ?

74 Details

2019

Academic Year

Action Maintain  Enter Student Marks View Repors Tools Help Window

Module Code [ kam Month |1
Student Humber [T Exemnio [ dute Out of Mark (100

Programme |BCOM

— System Generated

Mark 67 Percent | G7.00
il — Category OQuerride
Querride Owerride Override
f Original Mark Mark 1 Mark 2 Mark 3 *
ca 0 o [ | | | 0.00
| wn 67 100 I I I |67.00
|| or 10 0 [ [ | [ 0.00
cL o 0 I I I [ 0.00
Module Override g
:l Final Calculated Mark | 67 Final Calculated % | G7.00 P
Module Override Mark Module Override % Override Judgement Fgp
~—— Mark Override Change Histo
:l 2/ Final Mark Grade
Action User Override Override Override Remark

|k

4]

cancel |

i Remarks [ save

Previous Student | | Next Student |

Click the Save Button, and click OK to the Save Complete Message that is presented.

Infarmation Alert

“

Save Completed.
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When you are finished working in the Override Screen, click the Cancel Button at the end of the screen to return to
the previous screen where you selected the specific student.

e e i

Check that the Override Judgement has now changed to = FE.

~ Enter Exam Board Marks

Student No Final Mark | Judgement Exam Ho

[ ] S
. N

DnnmEEEEE H

OO 2
A | ¥

f—
_
_
—
_
_
—
_
_

~—— Enter Exam Board Marks

'

Student No Final Mark

:
B
i
i

3

CRECRE Y

1]

— S
N [ R .
N S R ——
[ S [ —
(R (S (R (—
(R (RN (R (—
(N N (R
(N N R ——
(N N R ——

SN
:
pnnnkaleH

7]
q|
:

3|
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Step 10
/!\ Important

If you already uploaded your Mark to the ITS Student Records System BEFORE applying the Mark Override

Judgement, then you must upload your Marks to the ITS Student Records System again, so as to ensure that the New
FE Override Judgement is recorded on ITS.
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Break Code — Explanation
How to Break the Code on a Module
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Break Code - Explanation

13.1 — Each Module Element that you have setup in your Module Structure will be either ANONYMOUS or NON-
ANONYMOUS.

1 Find|%
Type  Description Categaory | Anonyrmous YW § =~
JL Journal of Learning CA

PF Placement (Judgemen...  CA
WA, CA Supplement Exam A
1A Wi Questions (Autumn...  CA
AL Aural (CA) 87}

rd = — < < =

E A

F Field Course CA ]

I In Class Test CA ]

L Listening Test CA ]

F Project A [+

F Lab Feport/Practicals A [+

T Tutorial CA ]

hd MCD as Continuous AL CA ]

i mnntinnnns &cspccme [ [ h
1| ¥

@ ( ok ||cancer)

13.2 — Anonymous Mark Entry will be by Exam Number.
l.e. — You do not know who the student is.

13.3 — Non-Anonymous Mark Entry will be by Student Id.
l.e. — You know who the student is.

ANONYMOUS = Exam Number

NON- ANONYMOUS - Student Id

13.4 — Breaking the Code allows the user to break the link between Student Id and Exam Number.

13.5 — Breaking the Code generates the overall module mark for a student.

Page 123 of 161



13.28 How to Break the Code on a Module

From the Menu options at the top of the DMIS Screen, select the Menu entitled — Maintain — Break Code.

| £ Oracle Fusion Middleware Forms Se

nter Student Mark:

d} | Modules

Elements/Module Structure
Element Types

System Mofifications

Department Preferences
Break Code

Lpload Module Marks to TS
E Foll Forward Modules

n,

The Break Code screen is presented as follows:

|£:| Cracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View REeports Tools Help Window

& S® 22

%8 Break Code - EMES090

~—— Year and Month

Acadenmic Year

Exam Month

[ ] Module Code LIKE
f |Sh|:|w I'-.I'Indules|

~— Modules
Il Module Code Module Hame Break Code ?

i

OOO0O0OO0O00000

1
0
o
(1]
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Enter the Academic Year, Exam Month and Module Code LIKE field values.

In the example below, all module beginning with ‘HI2” will be returned for 2018 — Exam Month 5 (summer).

Click the SHOW MODULES button.

-
| £ Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Eeports Tools Help Window

(& & 2 2

"s0 Break Code - EMES090

~— Year and Month

Academic Year

Exam Month |5 [:I |5u mmer Exam

|I| Module Code LIKE Hlﬂ
Show Modules

||| — Modules

i Module Code Module Hame Break Code?
| | | Ol [~

| | ]
M | | L

| | [
|| | O
|| | E

| | [

| | ]

| | .

| | = Save

Result Returned:

~—— Modules

! Module Code Module Hame Break Code?

! [HI2003 |Culture and Power (=

‘ [HI2014 |Women in Early Modern Europe 1500-1200 ]
|HI2{}‘I?r |Geograph3r and Imagination in the Middle Ages [

| HI2022 |The History of the Media in Ireland [

| HI2D25 |The Vikings O |
HI2036  |Sport and Society in Modern Ireland M
[HI2028 [The Tudors and Ireland O
|HI2D43 |Digital History ]
HI2044  |Crime and Media in Ireland M
[HI2045 [Crime, Violence, and Revolutionary Ireland, 4 Ll [ [?
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Select the Break Code Tick Box for the Module(s) that you need to break code on.

-
| £| Oracle Fusion Middleware Forms Services

Action MWaintain Enter Student Marks View Repors Tools Help Window
Y
"3 Break Code - EMES030
~—— Year and Month
Academic Year
Exam Month |:: [_ |Summer Exam
N Module Code LIKE |HI2
|
Mew Cluery L
— Modules /
Module Code Module Hame Break Code?
HI2003 |Culture and Power "IN
HIZ014 \Women in Early Modern Europe 1500-1200 ¥
|Geography and Imagination in the Middle Ages v
HIZ2022 The History of the Media in Ireland [
IHI2025 The Vikings [
HI2036 'Sport and Society in Modern Ireland ]
HI2038 |The Tudors and Ireland -
i IHI2043 \Digital History [
HI2044 \Crime and Media in Ireland ]
i| |HI2045 |Crime, Violence, and Revolutionary Ireland, 1 O [« Save

Click the Save Button.
Once the Break Code Action is successful, a Save Completed Message will be presented as follows.

m Click on the OK button to complete the Break Code process.

il ~—— Modules
Module Code Module Hame Break Code?

i HI2003 Culture and Power W =

HIZ2014 Wamen in Early Modern Europe 1500-1300 [wA
! ll HIZ017 Geography and [liiiEil il G [wA

' HI2022 The History of th O

| HI2025 The Vikings |
HI2036  Sportand Societ \j Save Completed. | []

| |  Hi2038  The Tudors and O
HIZ2043 Digital History

" HI2044 Crime and Medi: Ll

| HI2045 Crime, Violence, O I+ Saye

fl |
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Exam Board / Student Mark Override

14.1.1 — During an Internal Department Exam Board (prior to uploading the Marks to ITS), a student may be
identified who requires a Mark or Judgement Override.

l.e. — The Mark and/or Judgement that is automatically calculated by the DMIS Software Application, merits being
changed.

14.1.2 - To carry out a change to a Mark or Judgement, the Exam Board / Student Mark Override screen must be
used.

14.1.3 - From the Menu at the top of the Screen, select — Enter Student Marks — Exam Board/Student Mark
Override.

r
! || Oracle Fusion Middleware Forms Services

By Individual Student
By Student List! Element

5 S

?;?J Enter Exam Bq

bR Exam Board/Student Mark Override
Academic Ye ENter Placement Judgement
Module Codi Enter WR Absents

Exam Month |mport Marks

4

14.1.4 - Enter the Academic Year, Module Code and Exam Month.
If you want to return just one student, then enter the specific student id in the Search Number field.

| £ Oracle Fusion Middleware Forms Services [ -

Action Maintain Enter Student Marks View Reports Tools Help Window

(& & ® 2 2

‘g5 Enter Exam Board Marks - EMES052

~— Year and Module

Academic Year | 2019 hd J
Module Code
Exam Month |

Search Humber ,7
[Optional
Show Students | 4

14.1.5 - Click the Show Students Button.

CA Mark less than %
WR Mark less than %

L
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14.1.6 - Select the Student that you want to apply the Mark Override to.
To select a Student, use the up or down arrow keys, or click on the student. Once the record turns a light blue colour,
this indicates that the row is selected.

~ Enter Exam Board Marks

[ StudentNo | Final Mark Judgement | Student Name |  ExamHo [ Proaramme | Remarks
S S—— — 5
] N B0
e I D S . e
e R e e eC
D P e e
D R e e e
!5 1 £ ¥ ¥ N
D D D D S s e
A T e e (et
A D O D e e
| nvo 60 ox (67 |

!

14.1.7 - Click the Details Button.

B o

Adion Maintain Enter StudentMarks View Reports Tools Help Window

&5 Sk ?

,_,,_,,_,_,
— — — —

_Record: 7/222 || | | =0sC= J
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14.1.8 - To override the Final Calculated Mark (as calculated by DMIS), you enter the New (Override) Mark in the
Module Override Mark field.

| #| Oracle Fusion Middleware Forms Services E=FRO ===
Action Maintain Enter Student Marks View Reports Tools Help Window
& oW 22
i s L) I
Academic Yoar 2019 Moduic Code I Exom Month |1 paogramma’ N
student fumber [ [Bary ] exomio [N Modute out af Mark (100
— System Generaled
Mark |67 Percent | 67.00
~ Category Override
A Out of Owerride Owerride owarride
e Mark 1 Mark 2 Mark 3 s
ca 0 o | | | [ 0.00
wr |67 [100 [ Il [ - 6700
or 10 o I [ [ | 0.00
cL o [0 [ I I [ 0.00
~ Module Override
Final Calculated Mark | 67 Final Calculated % | 67.00 Judgement P
| Module override Mark | | Module Override % | overrige Judgement | |
~—— Mark Override Change Hisio
. = -+ Final Mark Grade
Action Uzer Date Override  Override Owerride Remark
| | | | | =
| | | | | |
I I I I I [
I I I I I |
[ | | | | [ -
Rernaris | Zave |l canemt | | Previsus Student || Wext Student |
_Record: 71222 || | | | <osc= J
Example 1:

If you wanted to change the Mark from 67 to 68, you enter 68 in the Module Override Mark Input field. When you
Tab out of the Input field, the Module Override field automatically records 68.00 for you.

Module Override

Final Calculated Mark | 67 Final Calculated % | 67.00 Judgement lp‘i
68 Module Override % | 68.00 Override Judgement

Module Override Mark

Example 2:

If you wanted to change the Judgement from P (PASS) to F (FAIL), you enter F in the Override Judgement field.

Module Override
Final Calculated Mark | 67 Final Calculated % | 67.00 Judgement P
F l

Module Override Mark Module Override % Override Judgement

All changes must be saved before leaving the screen.

| cance Previous Student | | Next Student
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IMPORTANT Instruction on Uploading Marks to ITS
How to Upload Module Marks to ITS
Common Error Messages when Uploading Module Marks
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IMPORTANT Instruction on Uploading Marks to ITS

/!\ Important

15.1 — Uploading Module Marks from DMIS to ITS (UCC Student Records System) is the FINAL STEP in recording your
Module Marks.

15.2 — It is ESSENTENIAL that this final step is carried out.

A

Failure to upload the Module Marks to ITS means the Module Marks will reside on DMIS ONLY.

A

There will be no record of your Marks on the ITS Student Record System.

A

This could impact on the Exam Board, and could impact on the availability of Student Marks as per the published
date as to when students are expecting their Marks.
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15.2] How to Upload Module Marks to ITS

From the Menu options at the top of the DMIS Screen, select the Menu — Maintain — Upload Module Marks to ITS.

| £| Oracle Fusion Middleware Forms 5¢

Action REENNENRGLE Nter Student Mark:

& | Modules

Elements/Madule Structure
Element Types

System Motifications
. Department Preferences
Break Code

Upload Module Marks to ITS
g Roll Forward Modules

The screen will present as follows:

’%{3 Upload Module Marks to ITS - EMES080

~—— Year and Exam Month

Academic Year
Exam Month " [:I |
Module Code LIKE

| ListModules |

—— Muodules to Upload
Exams

Module Programme Upload Date Status  Upload

e

OOO0O0OO0O0O0O00O00OO0O0OOO

SESEESEEsEEEEnE

-
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Enter the Academic Year, Exam Month and Module Code LIKE field values.

In the example below, all modules beginning with ‘HI2” will be returned for 2019 — Exam Month 5 (summer).

Click the LIST MODULES button.

| £| Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Eepors Tools Help Window

(& &P ??
’5;‘_51 Upload Module Marks to ITS - EMESOS0

~—— Year and Exam Month

Academic Year
Exam Month |E-| [l |'l"|-'inter Exam
Module Code LIKE [HI2

I || List Modules ||

~—— Modules to Upload

Exam=
Module Programme Upload Date Status  Upload

. | M | | 0 (=
| | = | | [

{ | | | | T
| | = | | L]
| | = | | [
| | [ | | O

All module beginning with HI2 which are being taught in 2019 — Month 5 (Semester 2) will be presented on screen.

! ~—— Modules to Upload

N Exams

Module Programme Upload Date Status  Upload

: Bas 2 | | O s
HI2003 [BAM 2" | | [
HI2003 BAS 2 | | L]
HI2003 HDAH 2 | | L]
HIZ003 Wsus 1| | ]
HI2014 BANTS 2 | | ]
HI2014 BAJ Fl | [
HI2014 [BAM 2" | | 0
HI2014 BAMUSM 2 | | ]
[HI2014 lvsEU b | | L]
HIZ014 Wsus 1| | ]
HI2022 BANTS 2| | L]
HIZ022 BAJ 2 | | L
HI2022 BAM 2 | | [
HI2022 BAS 2 | | L s
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IMPORTANT:
Using HI2003 as an example, the module is listed 5 times.

The module is listed 5 times because the students that are in the Module Class, are from 5 different Programme +
Student Year combinations.

A

Each Individual Module + Programme + Study Year combination must be uploaded.

' ~—— Modules to Upload
N Exams
Module Programme Upload Date Status UEIuad

BAJ 2 | = RE
HI2003 BAM 2 | | [
HI2003 BAS 2 | | [
[HI2003 [HDAH 2 | | []
HI2003 Wsus 1| | ]
|HIZ014 BAINTS 2 | | L]
HI2014 BAJ 2 | | L]
HI2014 BAM 2 | | O
HI2014 BAMUSM 2 | | ]
[HI2014 IwsEU b | [
HIZ014 Wsus 1| | ]
HI2022 BANT) [z | | L]
HI2022 BAJ Fl | L
HI2022 BAM 2 | | L
HI2022 BAS 2 | | L s

Module + Programme + Study Year combinations can be upload one at a time, or multiple row combinations can be
uploaded at the same time.

Tick the UPLOAD tick box next to the record you want to upload.

~—— Modules to Upload

Exams 4
Module Programme Upload Date Status  Upload
BAJ 20 | |
BAM 2| | =
BAS 2= | | =
HDAH 2 | | [
vsus [t | | L]

Press the Upload Button.

' Upload
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Using the HI2 modules example, the screenshot below shows the Upload Records from the previous year in 2018.

Once a Module + Programme + Study Year combination is successfully uploaded to the ITS Student Records System,
a Date & Upload Timestamp will be populated in the Upload Date field.

This field is automatically populated for you, and confirms that the Upload process is complete.

-
| £ Oracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window

& &SP 2 ?

"3 Upload Module Marks to ITS - EMES0S0

~—— Year and Exam Month

Academic Year

Exam Month |:: [_ |5u mmer Exam

Module Code LIKE [HI2
I Mew Query |

~—— Modules to Upload
! Hams
Module | Programme Upload Date Status  Upload

[Hizoo: B MY 2 /120002018 02:48:11 F L[~
HIZ003 BAM 2 /121002018 02:48:11 F ]
HIZ003 BAS 2 |[1210uni2018 02:48:11 F ]
[HI2003 lwsus [ llo7auniz018 09:31:14 F [
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Common Error Message when Uploading Module Marks

15.3.1 - Common Error # 1 — Missing Exam Mark or Status:

15.3.2 - If an attempt is made to upload Module Marks where a Mark or Status is missing for a Student, the following
error message will prevent the upload from proceeded.

Information Alert

are students with no marks entered OR no status

@ Cannot upload student marks for this module as there
4
entered. All students must have a mark and/or status.

( OK Cancel |

] .

-
| £| Cracle Fusion Middleware Forms Services

Action Maintain Enter Student Marks View Reports Tools Help Window
G S®?°?
"g_sl Upload Module Marks to ITS - EMES080

~—— Year and Exam Month

Academic Year 2019
Exam Month 5 Summer Exam

Module Code LIKE HIZ

Mew Query

~— Modules to Upload

Informafiom ARl . rr s R T L L L T T T ) X

Module Program

BAJ

BoE EAM iz Cannot upload student marks for this module as there
BAS 9& are students with no marks entered OR no status
HI2003 HDAH entered. All students must have a mark andfor status.
VSUS

Hi2014 BAINT.

HI2014 BA. (C_)K ________ ” Cancel /I
Hi2014 BAM

HI2014 BAMUSM 2 O

HI2014 VSEU 1 O

15.3.3 — By clicking the OK button on this message, you will be presented with a list of students who are missing a
Mark or Status.
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15.3.4 - Common Error # 2 — Exams Office Block on Updating Marks.

15.3.5 - If an attempt is made to upload Module Marks from DMIS to ITS, and the Exams Team have already flagged
that the module marks on ITS have been Finalised (F) or are Exam Board Ready (E) or are Provisional (P), then the
upload attempt will be blocked with the following message.

Information Alert

because the Exams office has highlighted this module

@ Student marks for this module cannot be uploaded to TS
and qual year combination as not updatable from DMIS.

( oK Cancel |

n, r,

15.3.6 - If this message appears, check the Exam Status field value on the Upload Module Marks to ITS Screen.
If there is a letter in this field, then you need to contact the Exams Office.

Exams
Status

EEEBERRR
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Standard Reports — How to Access

Standard Reports — Break Code set to NO / YES

Standard Reports — List of Reports — Break Code = YES

Standard Reports — List of Reports — Break Code = NO
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Standard Reports — How to Access

16.1 — Select Reports — Generate Standard Report:

-

| £| Oracle Fusion Middleware Forms Services
. E 3 E _

Action Maintain Enter Student Marks View Tools Help Window

Generate Standard Report
Generate Discoverer Repaort

‘73 Reports - EMESOT0

[£] Oracle Fusion Middleware Forms Services - =NRCN X
— i E 3

Action Maintain  Enter Student Marks View Reports Tools Help Window

(& & & 2 2

"mm Reports - EMESOT0

~—— Reports with Break Code set to Ho

Report Id Report Hame Report Description
EMESREPO04 |Module Class List (Alphabetical) This report will show a list of =
[EMESREPDO2 |Module Class List (By Programme) students for the selected module
[EMESREPDO3 [Module Template code ordered alphabetically.
|EIIESR£PDU? |Qual'rl'm1inn Spreadsheet |
|EMESREF00S |student Marks for Anonymous Elements
[EMESREPOOY |student Marks for Non Anonymous Elements
[EMESREPO1D |Module Phote Classlist
[EMESREPD11 |Qualification Spreadsheet (excl. Year Abroad) -

~—— Reports with Break Code set to Yes

Report Id Report Hame Report Description
[EMESREPDO4 |Rank Student by Module Mark This report will show the overall =
[EMESREPDOS |student Marks by CA and WR module mark for each student.
cucsreros s e
[EMESREPD42 |Mark Distribution
[EMESREPD45 |student Marks by all Categories
[EMESREPD23 |Rank Student by Module Mark incl. Percent
[EMESREPD24 |student Marks by Exam No
[EMESREPO32 |Rank Student By Module Mark By Programme -

[ Run Report |
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Standard Reports — Break Code set to NO / YES

16.2.1 — The Standard Report options are divided into 2 separate groups of reports:
Group 1 — Reports with Break Code set to No

Group 2 — Reports with Break Code set to Yes

[£] Oracle Fusion Middleware Forms Services - =R ]

e - e

Action Maintain Enter Student Marks View Reg

(& S® 2?2

Tools Help Window

‘g5 Reports - EMESO0T70

Reports with Break Code set to Ho I
Report Id Report Hame Report Description
EMESREPO04 |Module Class List (Alphabetical) This report will show a list of [
[EMESREPDO2 |Module Class List (By Programme) students for the selected module
[EMESREPDO3 [Module Template code ordered alphabetically.
|EIIESR£PDU? |Qual'rl'm1inn Spreadsheet |
|EMESREF00S |student Marks for Anonymous Elements
[EMESREPOOY |student Marks for Non Anonymous Elements
[EMESREPO1D |Module Phote Classlist
[EMESREPD11 |Qualification Spreads| Year Abroad) -
FI Reports with Break Code setto Yes V
port Id Report Hame Report Description
[EMESREPDO4 |Rank Student by Module Mark This report will show the overall =
[EMESREPDOS |student Marks by CA and WR module mark for each student.
cucsreros s e
[EMESREPD42 |Mark Distribution
[EMESREPD45 |student Marks by all Categories
[EMESREPD23 |Rank Student by Module Mark incl. Percent
[EMESREPD24 |student Marks by Exam No
[EMESREPO32 |Rank Student By Module Mark By Programme -

[ Run Report |

16.2.2 — The Break Code set to No or Yes, relates specifically to whether or not the Code has been broken on the
module that you want to report on.

| £| Oracle Fusion Middleware Forms 5

Enter Student Mark

»r Modules

Elements/Module Structure
Element Types
F gystem Motifications
Department Preferences
ﬁ Upload Module Marks to ITS
EMI Roll Forward Modules
—
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16.2.3 — If you attempt to run a report in the Break Code = Yes section, and the Code has not been broken on the
Module, you will be preventing from running the report.

’?;EJ Enter Report Parameters

Academic Year 2019 -

Module C o 1 B
Exanm Mo
Element Ci

i Maodule code is not broken. You cannot run this report.
Qualificatid

Faculty Co

Departmes

Student Ho

From Date To Date

Run Report Cancel

Standard Reports — List of Reports — Break Code = NO

EMESREP0OO1 Module Class List (Alphabetical)
EMESREP002 Module Class List (By Programme)
EMESREP0O03 Module Template

EMESREPOO7 Qualification Spreadsheet

EMESREP0O08 Student Marks for Anonymous Elements
EMESREP0O09 Student Marks for Non Anonymous Elements
EMESREPO10 Module Photo Classlist

EMESREPO11 Qualification Spreadsheet (excl. Year Abroad)
EMESREPO13 Non Anonymous Elements Marks with Totals
EMESREP014 Qualification Spreadsheet (Mark and Percent)
EMESREPQO17 Qualification Capped Spreadsheet
EMESREP018 Qualification Photo Classlist

EMESREPO19 Signing Sheets

EMESREP020 ALL Sign Sheets

EMESREP022 Declaration of Exam Results

EMESREP025 Labels with Home Address by Programme
EMESREPO026 Labels with Study Address by Programme
EMESREPO27 Labels with Home Address by Module
EMESREP028 Labels with Study Address by Module
EMESREP030 Qualification list by Faculty

EMESREPO31 Qualification Classlist

EMESREPO33 Student Profile

EMESREP034 Qualification Photo Classlist by Offering Type
EMESREPO35 Module Photo Classlist by Offering Type
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Standard Reports — List of Reports — Break Code = YES

EMESREP0O0O4 Rank Student by Module Mark

EMESREPOO5 Student Marks by CA and WR

EMESREPO06 Student Marks by CA

EMESREPO12 Mark Distribution

EMESREPO15 Student Marks by all Categories

EMESREPO23 Rank Student by Module Mark incl. Percent
EMESREP024 Student Marks by Exam No

EMESREP032 Rank Student By Module Mark By Programme
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DMIS

Departmental Mark Entry Information System

Section 17 — DMIS — Discoverer Reports
Discoverer Reports — How to Access

Discoverer Reports — Module Results Spreadsheet
Discoverer Reports — Qualification Results Spreadsheet
Discoverer Reports — Exporting Reports — How To
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Discoverer Reports — How to Access

17.1.1 - To access the DMIS Discoverer Reports, select the option — Reports — Generate Discoverer Report.

| £| Oracle Fusion Middleware Forms Services

P == E E

Action Maintain  Enter Student Marks ‘-jiewmnnls Help Window

& cf} I§» 2?9 Generate Standard Report
Generate Discoverer Report | - .

17.1.2 - Selecting the Generate Discoverer Report menu option will produce a New Internet Explorer Browser Tab
Window which is entitled — Enter connection details.

—

— o e

[l https://dmisprdl.ucc.ie/discoverer/viewer? O ~ @ G || /=) Oracle Fusion Middleware For... I|!| Enter connection details. I|

Connect >

Enter connection details.

Enter your connection details below to connect directly to Oracle Bl Discoverer.

* |ndicates required field.

Connect To [Qracle Bl Discoverer v

* ser Name

* Password

* Database |uccprod

End User Layer |

Locale |L0cale retrieved from browser | »

%
| Go J
Help
Copyright {c)2000, 2010 Oracle Corporation. All nghts reserved.

About Oracle Bl Discoverar Viewer Version 11.1.1.7.0
Oracle Technology Metwork

17.1.3 = Your DMIS User Id will be automatically populated for you.
Your password is your DMIS password.

All other input fields on the login screen do not need to be modified.
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17.1.4 - A successful login will present you with a Worksheet List.

17.1.5 - Depending on individual access, you will be presented with a list of reports from the list below.

Connect =
Worksheet List

Search
Type in a search siring to find a specific workbook or result set. Use the drop-down menu to choose betwes

Search|All Workbooks | Ga |
Result List
Rafresh

Expand Al | Collapse All

Focus Name
¥ Discoverer Warkbooks

& | P @ accESS OFFICE
& B & snnusl Monitor ng
& | P @ BoM_ADMINISTRATION
& | P @poM_SEMESTERISATION
% P @ BoOK OF MODULES
:::' B Q‘ Change Password.DIS
> P @cLass_usTtos
> P @cLass usToDist
P P @ curricuLuM
b P @ DoMmis_ExAM_MARKS DUE
& P @poso Registrations
P | P @ ELEMENT MARKS
& | P @ ExaM_BOARD SCHEDULE
€ | P @ ExaM_BOARD_SCHEDULE_WITH_UNSCHEUDLED_BOARDS
& | P @ ExAM SCHEDULING
¢ | P @ ExaM DETAILS & TIMETABLE
B P @ EXAMINATION STATS
i b Q‘ Exam Scheduling Aids
¢ P @ FrTNESS TO PRACTISE_(FTP)
& P @FP-Dev
B P @ carDa VETTING
¢ P @ carDA VETTING DEV
B P @ GARDA VETTING ADMIN
4 P @ MPORT MARKS TEMPLATES
€ | P @ 7S BROADSHEET PARAMETERS DIS
4 P @ MaRK RETURN MANAGEMENT
B P {3 WMODULE MARK EREAKDOWN_FINAL
B b i} Module_Marks_Ower_2 Years
¢ | P @ MODULE_RESULTS_SPREADSHEET
> P @ mopuLe_sETUR
! P @ MODULE FEEDBACK SURVEY
P P @ MODULE MARK BREAKDOWN
B P @ QUALIFICATION_RESULTS_SPREADSHEET
& B o Signing Sheet
P P @ STUDENT COMMUNICATION
€ | P @ STUDENT MODULE SURVEY
4 P @ sTUDENT PROFILE
& P @ sTUDENT PROFILE1
€ | P @ svysTEM_ADMIN_REFORTS
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17.1.6 — During the period where Exam Marks are being returned by Academic departments, the most commonly
used reports are (1) Module Results spreadsheet and (2) Qualification Results Spreadsheet.

€ P> $3MODULE_RESULTS SPREADSHEET

€ P> $2 QUALIFICATION_RESULTS_SPREADSHEET

Discoverer Reports — Module Results Spreadsheet

17.2.1 - To expand out the folder of report, click the blue triangle.

¢ =3

= MODULE_RESULTS_SPREADSHEET

€ ¥V % MODULE_RESULTS SPREADSHEET

Module Actual Marks

Module Weighted Marks

Pass/Fail Modules

Module Actual Marks (incl Qual Code)

Module Actual Marks {incl Qual Code) including %

Module Actual Marks (incl Qual Code) For Failed Modules with Failed CA Elements
Fail Special Requirement Check By Element

Fail Special Requirement Check By Category (CAWR.OR.CL)

17.2.2 - As per the Report Description for the MODULE_RESULTS_SPREADSHEET, the code must be broken on
modules in order to the results data to be available.

This workbook provides a summary view of student marks for all elements in a
' ' ' ' (or above).

dditionally the CODE must be broken for the module.

17.2.3 - For example purposes, the report entitled Module Actual Marks will be run:

€ ¥V S MODULE_RESULTS_SPREADSHEET

Module Actual Marks

Module Weighted Marks

Pass/Fail Modules

Module Actual Marks (incl Qual Code)

Module Actual Marks {incl Qual Code) including %

Module Actual Marks (incl Qual Code) For Failed Modules with Failed CA Elements
Fail Special Requirement Check By Element

Fail Special Requirement Check By Category (CAWR.OR.CL)
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17.2.4 - Enter the Academic Year + Module Code + Exam Month and select the Go Button:

Connect > Workbooks =

MODULE_RESULTS_SPREADSHEET - Module Actual Marks
Last run Monday 15 April 2019 16:25:18 BST

Worksheets

Module Actual Parameters Needed

Marks Select values for the following parameters.

Module Weighted * Indicates required figld

Marks ) * Enter Academic Year |2[]18

Pass/Fail Modules

Module Actual * Enter Module Code |HI2D25

Marks (incl Qual lultiple values can be entersd separsted by & comma £.9. ACT101, AC1102. Altematively 3 wild card
CDdB] (%) can be uzed e.g. MG% will list all module beginning with MG

Module Actual * Enter Exam Menth |5

Marks (incl Qual

Code) including % ey
Module Actual

Marks (incl Qual

17.2.5 — A class report will be returned which details the student details + the marks per Module element + the Total
Mark for the Module.

<) ) Pagelof3 & 30

Page ltems Academic Year 2[}13. Module Code IHIEDEE . Exam Month
Is Code Broken 1(95.

) Up |25 Rows v|Down ¥ Rows 1-25 of 67

Student Actual Mark by Element
Element Heading E1/100 EX/100 TOTAL/MOO
Element Weight 0 1 1
Student Name Student No  Exam No Judgement

P
P
P
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Discoverer Reports — Qualification Results Spreadsheet

17.2.1 - To expand out the folder of report, click the blue triangle:

& i QUALIFICATION_RESULTS_SPREADSHEET

€ ¥V W QUALIFICATION_RESULTS_SPREADSHEET

Programme Results (Module Marks. Total)

Programme Results (Module Marks, Status)

Programme Results (Module Marks, Status) - Mo Exam Number Displayed

Programme Results (Module Marks . Status_Judgement Total)

Detail Programme Results (Based on Actual Element Marks)

Detail Programme Results with Totals (Marks & %)

Dept Programme Summary

DMIS vs Board(ITS) Marks

Programme Results (Module Marks . Total) Multi Month

Programme Results (Module Marks, Judgement. Total) Multi Month

Programme Results (Module Marks, Total) by Offering Type

Programme Results (Module Marks, Status. Judgement, Total) by Offering Type
Programme Results (Module Marks, Status. Judgement, Total) Pivot with History
Percentile Hank

Programmes

TEST Programme Results (Module Marks . Judgement, Total) - Extra Column for Judgement
TEST Programme Results (Module Marks, Judgement, Total) - Extra Row for Judgement
TEST Programme Results (Module Marks . Status) - No Exam Number Displayed

17.2.2 - For example purposes, the report entitled Programme Results (Module Marks, Total) will be run:

€ V¥V ¥ QUALIFICATION RESULTS_SPREADSHEET

Programme Results (Module Marks. Total)
rogramme Resulis (WModule Marks, us
Programme Results (Module Marks, Status) - No Exam Number Displayed
Programme Results (Module Marks, Status._ Judgement, Total)
Detail Programme Results (Based on Actual Element Marks)
Detail Programme Results with Totals (Marks & %)
Dept Programme Summary
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17.2.3 - Enter the Academic Year + Qualification Code + Exam Month(s), and click the Go Button:

Preferences

Connect > 'Workbooks >

QUALIFICATION_RESULTS_SPREADSHEET - Programme Results (Module Marks, Total)

Last run Monday 15 April 2013 16:53:02 BST
Worksheets
Programme Results Parameters Needed
{(Module Marks, Total) Select values for the following parameters.

Programme Results * Indicates required fisld

(Module Marks. Status) + Enter Academic

Programme Results Year

iModule Marks, Status)

- No Exam Number * Enter Qual and Year 1oy
. (e.g. BCOM1)

Displayed

Programme Results # Exam Month |'1':'5’

(Module Marks. Status )

Judaement. Total Department (Optional) |

Detail Programme Module Prefix
Results (Based on (Optional) I
Ai:lu_a| Element Marks Please use & comma when entering multiple values e.g. GAFL
Detail Programme Involved Subject(s
Results with Totals (op{ion;ﬂ I

Marks & %) subjects can be entersd separated by & comma £.g. AM3 30, EN3 30
Dept Programme @

Summary
DMIS vs Board(ITS)

2018

17.2.4 - Areport is produced of all the students in the specified programme.

A of O & (=

Page ltems Academic Year [1015]w] Oual [5Cou ~| Periad Study [1 ]

& Up [50 Rows | Down ¥ Revaes 51.100 of 434
Final Mark
Exam Month 1 5 Total
Module ACT100 EC120T 151105 LW1108 MG1000 ST1023 EC1208 FE1101 GV1102 LW1109 MATI00 MG1002
Owt Of Mark 100 100 100 100 100 100 100 100 100 100 100 100

Invodved Subject CS5 45H
Break Codle (Y1 I I W e
Student Mame Student No  Exam No Repeat
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Discoverer Reports — Exporting Reports — How To

17.4.1 - All Discoverer Reports will

have an Export option.

e' z |||_ﬁ] https://dmisprdl.uccie/discoverer/app/parameters;jsessionid O ~ & C-| &8 DMIS | University College Cark | [ili] By Student List/Ele

Connect > Workbooks =

IMPORT MARKS TEMP
Last run Tuesday 15 April 2019 14:25:

Actions

Rerun query
Save as

Revert to saved
] age

Export
Worksheet options

Worksheets

By Student List/Element Template -
Non Anon!m_ous

e ———————

LATES - By Student List/Element Template - Anonymous
18 BST

¥ Parameters

Select values for the following parameters.
* Indic ates required fisld

* Enter -
Academic Year |2'D19 J
= Select ;
Module Code |H|2025

* Enter Exam

Month |-5r J

17.4.2 - The Export Format will be presented with the default option of CSV.

Preferences Exit Held.

Connect > Workbooks =
IMPORT MARKS TEMELATES - By

Student List/Element Template - Anonymous =

Use the drop-down list to specify

Choose export type

the export file format. (Cancel ) (Export )
i - —

|CS"-" (Comma delimited) (*.csv)

Copyright {c)2000, 2010 Oracle Conporation. All nights reserved.
About Oracle Bl Discoverer Viewer Version 11.1.1.7.0

[v]

Oracle Technology Metworl

N
(Cancel ) ((Export ) |
Preferences | Exit | Help
]
L]
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17.4.3 — There are numerous other File Type options to select from.

17.4.4 - Once you have selected your File Type, click the Export Button.

Preferences Exit Hel

Connect > Workbooks =
IMPORT MARKS TEMEBLATES - By Student List/Element Template - Anonymous >

Choose export type

Use the drop-down list to specify the export file format. (Cancal )I, Export |
| J\E

CSV (Comma delimited) (*.csv

DIF (Data Interchange Format) (*.dif)
Formatted Text (Space delimited) {*.prm) - -

GIF Image (- gif (Cancel ) | Export )
Hyper-Text Markup Language (archived) ("zip) | | Help
Microsoft Excel Workbook (*.xls)

Oracle Reports XML {*.xml)

PNG Image (*.png)

Portable Document Format (POF) (°.pdf)
SYLK (Symbalic Link) {*_slk)

Text (Tab delimited) { .txt)

Web Query for Microsoft Excel 2000+ (".iqy)
WKS (Lotus 1-2-3) (".wks)

17.4.5 — Click to View or Save.

Preferences  Exit Hel

Connect > 'Workbooks =
IMPORT MARKS TEMPLATES - By Student List/Element Template - Anonymous >

Export Ready

The export you requested is ready. Please click the button below to open the exported
document to view or save it.

| Click to view or save )

Return to worksheet

[

Preferences | Exit | Help
Copyright (c)i2000, 2010 Oracle Corporation. All rights reserved.
About Oracle Bl Discoverar Wiewer Version 11.1.1.7.0
Oracle Technology Metwork
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Appendix A - DMIS Module Judgement Codes

FA Presented No Work for a 100% Continuous Assessment Module
FB Absent from a Written Examination
FE Failed Special Requirement

Appendix B — Exam Month Codes

Month 1 Winter Exams — Semester 1

Month 3 Spring Exams — Semester 2 — Early Finish (To allow for Students going on Placements)
Month 5 Summer Exams — Semester 2

Month 8 Autumn Repeat Exams.

Appendix C — Deferred Student

C.1 - In the ITS Student Records System, a student who has been granted a Deferral on a module, is recorded with a
Result Code = FF — DEFERRED - for that Module.

Walid Result Codes

Code  Description
F FAIL
FF DEFERRED

C.2 — Once an FF — DEFERRED — result code is recorded on the ITS Student Records System for a Module, the FF
Judgement Code is be populated on DMIS by an Overnight IT Batch Job, and will be present on DMIS the next day.

Enter Exam Board Marks

Student No Final Mark Judgement
N | FF

C.3 — Once an FF — DEFERRED result code has been recorded on ITS by the Student Records and Exams Office, this FF
code on ITS cannot be overwritten by any different value that may be recorded and uploaded from DMIS.

C.4 - It is IMPORTANT to ensure that when you are dealing with a Module Deferral, that the FF — DEFERRED result
code has been recorded in the ITS Student Records System by the Student Records and Exams Office.
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Appendix D — Office 365 & One Drive — Uploading & Downloading

For UPLOADING and DOWNLOADING files in DMIS, the recommended use is OneDrive on Office 365.

Office 365 and OneDrive are available to ALL UCC Staff.

If you require information or training on Office 365 & OneDrive, please contact the IT Services Team.

Office 365

Summary: Office 365 is a suite of online applications. These are office applications plus other productivity
services that are enabled over the Internet (cloud services), such as Skype for Business web conferencing and
hosted email for business.

Primary users of this service: Staff

Who to contact to use this service: E: o365@ucc.ie | IT Services |

https://www.ucc.ie/en/it/services/office365/

Office 365

Office 365

ffice 365 &

Login to System

To login to Office 365 go to http://www.ucc.ie/0365 with your @ucc.ie email address and password.
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https://www.ucc.ie/en/it/services/office365/

OneDrive For Business

OneDrive for Business

Summary: This service provides networked/cloud storage facility for UCC staff to store and share work files.

Who to contact to use this service: E: helpdesk@ucc.ie | T: (0)21 490 2120 | IT Services |

https://www.ucc.ie/en/it/services/onedrive/

OneDrive For Business Service

OneDrive for Business provides network based storage where you can store and share your work files. This
service also allows for short-term collaboration with UCC staff, students and external users. All UCC email users
have a OneDrive for Business folder and can access it using their UCC email address and password. With
OneDrive for Business, your files are stored in the cloud and not on your computer hard drive which allows you to
access your documents from anywhere, anytime, and from any device once you have an internet connection.

How to access OneDrive for Business

UCC staff can access OneDrive for Business by going to http://o365.ucc.ie

Use your UCC email address and password to logon
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Microsoft Office 365 — OneDrive — Provides DMIS users on Virtual App (Citrix) with a Common Drive
Location where files can be uploaded into DMIS.

UCC Desktop PC UCC Virtual App

Onebrive 1] Office 365

How to Access OneDrive on Office 365 & Save Files.

Step 1: Go to www.ucc.ie/0365

| S “{ \||w hittp:/fwww.ucc.ie/o365 D~a=> |

Step 2: Select your UCC email account, and if requested, enter your UCC email password.
Step 3: Once logged into Office 365, OneDrive will be presented to you in ‘My apps’ section.
Select OneDrive.

-
-

° - https:/ flogenmicr.. O ~ @ & J Hod Sign in to your account
-

f] My Apps x +

BE Microsoft
ps//portal.office.com/myapp

b
€ > C @h
rickanaccount  |CHEES U

E] username@ucc.ie My apy

+ Use another account

Mail

Name (ascending)
Forms

Name (descending)

Il PowerApps

StaffHub

ofelel
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Step 4: The Files section should be automatically selected for you. If not, please select Files.
Step 5: Select the Upload option.

Step 6: Locate your DMIS Exam Mark File on your PC.

Step 7: Select the Open Button.

G - |ﬁ https://uccireland-my.sharep.. 2 ~ @& ¢ ” #& Files - OneDrive ‘ ‘

P search everything -+ New ~ T Upload | o Flow = Sync

~
nehan_ Jason Fl | es .
- @ Choose File to Upload lé]
Files 0 -
N @ - 3 v Libraries » Documents » v|¢¢|| Search Documents p'
Recent U
8 A Organize » New folder == v [ lﬁl
Shared -
& Downloads D =
e ocuments libra ) _
wiscover i D &l Recent Places Includes: 2 locations ¥ -l
Recycle bin ‘ ‘ o
: # N - Libraries Name
8 I || DMIS_Exam_File_Test_2019.txt b

_Exam_File_Test_2019. [
File name: Mew Text Document.bet ~ |AllFiles (~.7) hd ‘

3 Documents

Step 8: Observe the message stating — Uploaded 1 item to Files.
Step 9: Observe that your DMIS Exam Mark file is now listed in OneDrive.

| ke

e #& https://uccireland-my.sharep... O ~ & G_ & Files - OneDrive

O Search everything + Mew ~ T Upload o Flow £33 Sync =

A n
I I i Fil
Sheshan, Jason Fl |eS Uploaded 1 item to Files X
O

Mame Modified

Recent

B  Attachments January 4, 2017 Sheehan, Jason
Shared
Discover 8 Documents May 30, 2018 Sheehan, Jason

@  Notebooks November 24, 2017 Sheehan, Jason
University College Cork 1 o
- | “DMIS_Exam_File_Test_2019.txt A few seconds ago Sheehan, Jason 8 byte

il DAE _ Tart Nata
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Navigating to OneDrive in DMIS on UCC Virtual App

Step 1: When importing your DMIS Exam Mark File, click on the ‘Look In’ dropdown arrow.
Step 2: Select ‘Onedrive for Business’

. Staff Desktop - Desktop Viewsr

~ Year And Module
Academic Year |2019 -
Module Code
Exam Month
Look In: | Documents |v E
Documents ]
] DMIS | E
Hew
11 File must
21 Anonymao
31 The follawi B
ABS = A T
ACD = A [ Libraries -
AW = A [ jasonsheehan hd
ANC = A
DMS =D ]
msp —nff File Name: | |
Excel Import || Files of Type: | Text Tab Delimited File (.txt) v
workbook D
Open Cancel
Far help plea | i || |

Step 3: The DMIS Exam Mark File that you uploaded to OneDrive is now available for selection in DMIS.

— E
e . Y hitps:/fuccireland-my.sharep... D~ &< | & Files - OneDrive I
U3 Import Marks - EMESDSS
. _ — Year And Modu Please select eithi i 5 5 | ris file.
+< Search everything + New ~ T Upload o Flow ™ o Sy B Please select either anonymous or non anonymous tab delimted marks file
Academic Yea
. [= ; : : [—=][= [oo]o—]
~ Module Code Look In: Onedrive for Business (X:) | v| E |E |E| o0 | O—
. Exam Month )
Sheehan, Jason Files (] Attachments
Files 7 Documents
D Mame [ ] Notebooks I
Recent | ) DMIS_Exam_File_Test_2019.txt
Shared B8  Attachments 1) File must
2) Anonymo
Discover B8 Documents 3 Thfcl_ ]
Recycle bin “CP =
B MNotebooks W = File Name: |
University College Cark 4 . _ A ANC =/ Files of Type: [TextTab Delimited Fle (.txt
= DMIS_Exam_File_Test_2019.txt DNE =
H DAF - Tart Nata MSP =
Excel Impo
workbook D
For help please read the user manusal or view the tutorial at wee ucc.iefregsa.
— e
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Saving Files / Reports to OneDrive in DMIS on UCC Virtual App

Step 1: When downloading your DMIS Report, click on the Tools Icon in the top right hand corner of the
Browser Window.

EEEERED * EEREEN

EERARDN SRR EN
Action Maintain Enter Student Marks View Reports Tools Help Window
g P22
‘72 BOM REPORTS - ADS050
Reports

Report Id Report Hame Report Description 1

6 = @ "I‘t‘tpS:ffdmiSprdi.uCl:.iE;‘r p - E d é ) @ dmisprdi,ucc,ie x ﬁ * 'I} g

)

DMIS - University College Cork Report run on: __January 11, 2019 4:49 PM
Page 10of 3

Module Changed Detail (Department)
2018/2019
HI6801 Irish Food and Culinary History (New Module)

Mot submitted for approwval
Credit Weighting:

Teaching Period(s):

No. of Studen

Step 2: Select ‘File — Save as’.

&, EEEREE ARRENEN

Action Maintain Enter Student Marks View Repors Tools Help Window

G Sp??
%5/ BOM REPORTS - ADS050 -
Reports

f

Report Id Report Hame Report Description

LS = https://dmisprduccier O ~ @ ¢ 2 = dmisprdl.ucc.ie

DMIS - University College Cork Rel Print
Full screen F11 File
Modul Save as... Ctrl+5S ZO0IM LU0 5]

2018/2019 Find on this page Ctrl+F Safety
HI6801 Irish Food and Culinary  Suggested Sites Add site to Apps
Not submitied for approval View downloads Ctrl+)
Credit Weighting: 10 Manage add-ons

F12 Developer Tools
Teaching Period(s): Semesters 1 or 2 or 3. (Semester details will be confirmed ¢ . .

Go to pinned sites
No, of Students: in Max 40 Compatibility View settings v
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Step 3: Select ‘Onedrive for Business’.
Step 4: Set the Name of your file as required.
Step 5: Click the Save Button.

£ Savea Copy...

&« v 4 ‘ == > ThisPC » Onedrive for Business (X:) » v O ‘ ‘ Search Onedrive for Business ... 2 |
Organize « MNew folder gz = 0
= Local Disk (C: on REG29) ~ Name Date modified Type
J Music Attachments 04/01/201709:42  File folder
== Network Drive (Z: on REGS9) Documents 02/01/2019 15:10 File folder
[&] Pictures Notebooks 24/11/2017 11:06 File folder
i Videos AC6112_Photoclass_List 03/01,/2019 10:42 Adobe Acrobat O)

- Virtualfpp Drive (C:)
ratchSpace (\\nas.ucc.ie) (5:)

asonsheehan (W:)

Feilim_Test_File_Download
- FI6002_Photo_Report

== Onedrive for Business (X:)

= groups (\\nas.ucc.ie) (V:)

¥ Network

File name:

Save as type:

» Hide Folders

08/01/2019 16:55

02/01/2019 15:32

Adobe Acrobat [}

Adobe Acrobat [}

v [<] " >
DMIS_Change Report_Jan1 1th_201£i v |
Adobe PDF Files (*.pdf) v]

Save

Cancel

Result: Your file is now saved to OneDrive on Microsoft Office 365.
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