
UCC Societies

Accessibility Checklist



Accessibility means the ability to
access and benefit from products,

events, media, services or
environments.

 
It means equal opportunity for

everyone to be involved and to benefit
and that people are empowered to

participate independently and easily.

What is accessibility? 



Accessibility in PR and Media

Sans-serif Fonts

Sans-serif fonts are recommended
because they have a slightly higher
readability than serif fonts. Their
appearance is more block-like and less
decorative than serif fonts. 

Some of the most accessible fonts are:
Tahoma
Calibri

Helvetica
Arial

Verdana



Include image descriptions:

Create descriptions of what your images
look like
Twitter and Facebook have the option to
include +alt texts when you are uploading
pictures.
Instagram also allows you to add +alt text;
you need to go into advanced settings
when uploading your picture to do this.
Add image descriptions to pictures
included in emails also.

Making social media
more accessible



Add captions to video content
Captions ensure that people who are deaf,
hard of hearing, or have auditory processing
disorders can access the information in your
videos.

Making captions more accessible 
Use Camel Case Hashtags - this means
capitalising the first letter of each word. For
example, #AccessibleSocialMedia
Put hashtags, mentions and emojis at the end
of your captions. Punctuation marks are read
aloud by screen readers. Be mindful of how
hashtags, emojis, or @ mentions can disrupt
the reading. 

Making social media
more accessible



Create Trigger Warnings
Start any post that may require a Trigger
Warning with “Trigger Warning” / TW
followed by the trigger. 
You might use trigger warnings for a variety
of topics including (but not limited to) sexual
violence, homophobia, transphobia, eating
disorders, suicide etc. Anything that may be
upsetting, harmful or triggering to viewers.

Include warnings for audio-visual content
containg loud noises or bright / flashing lights. 

Making social media
more accessible



Following similar advice to above when
making graphics: 

Use sans-serif fonts. 
Use high-contrast colours. 
There are online contrast checkers that
can review this for you. I like this one
here.

Making posters more
accessible

https://coolors.co/contrast-checker/112a46-acc8e5


Clear pathways. Make the space easier to
navigate. 
Level entrance. Ensures people in
wheelchairs or people with mobility issues
can access the room / building. 
Elevators to higher floors. 
Accessible facilities such as bathrooms and
changing spaces. 

Choosing a venue
Factors to consider



Clear signs that make the space easy to
navigate. 
Sensory accessibility - consider factors such as
bright overhead lighting, loud background noises
and how this can be overwhelming for some
people; for large scale events consider providing
a sensory space where people can go for a
sensory break. 
Lighting - Are there spotlights shining directly
into speakers, attendees etc. Can this be
changed? The Hub has many light reduction
options. 

 

Choosing a venue
Factors to consider



The most accessible spaces in UCC: 
The Hub - room options include the Shtepps,
Lucy Smith, Dora Allman, and Áine Hyland.
The Hub is also one of few buildings in UCC
that has gender neutral bathrooms. 
Western Gateway - generally an accessible
building but take into consideration distance
from main campus and if this may be an issue
for attendees (e.g., giving enough time to get
from main campus to WGB if necessary). 
Electrical Engineering L1 and L2. 
When choosing a room for an event check
this website for the specifics on each room. 

Choosing a venue

https://www.ucc.ie/en/build/roombookings/bookroom/roomfacilitiescapacities/


Blended Approach 
Some of your members will be immuno-
compromised, have at risk family, won’t want to
take a vaccine for religious, cultural or other
reasons, and coming to in-person events may
still pose a risk for them.
Many people commute and this may make
attending evening events in-person difficult.
Taking a blended approach means more people
can attend your event. 
If you can, livestream an in person event so that
everyone can partake. Ensure you have the
consent of all speakers and participants before
doing this. 
Find ways to allow everyone to engage.

Hosting an Event
Considerations



If bringing a speaker for an event email beforehand
asking if they have any accessibility needs that need to
be accommodated for when choosing a time and venue
for the event. 

Check with members of your society if they have any
accessibility needs to be accounted for when planning
your events, check and see if there are factors that are
preventing people from attending events and what you
can do to better cater to these needs. 

Hosting an Event
Considerations



If you are doing an event which has PowerPoints or
presentations of any type, consider numbering the
slides (e.g., 2/10) so that attendees know how long
the presentation is. 

Subtitles and Captions
When doing screenings or any events including
audio-visual materials use subtitles. Most
streaming services provide subtitles and this will
make your event more accessible to people with
hearing difficulties or auditory processing
disorders. 

Hosting an Event
Considerations



Financial Accessibility means removing finances as a
barrier to people accessing your events (as much as is

possible); and being able to justify any costs people may
incur attending your events. 

What is financial accessibility? 

Keep student contributions as low as possible and
subsidise where you can.

Try to make necessary equipment/materials available
to students so they don’t have to purchase them

themselves.
Provide transport especially where events are off

campus.
Make attendees aware of any costs they will incur

attending your event. 

Factors to consider



Have I used a Sans - serif font?
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PR and Media

Have I added alt text/ image
description to posts?

Have I added captions to audio
visual content?

Have Trigger and Content Warnings
been added where needed?

Have I put emojis, hashtags and
mentions at the end of captions?

Have I used high contrast
colours?



Have I checked the access
needs of any speakers?
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Organising Events

Can this be held as a hybrid event? 
 

If providing food, does it cater to
different dietary requirments?

If a large scale event, have we provided
a safe sensory space? 

If a multi-part event, have I
released the schedule beforehand

so attendees are aware of what will
be happening?



Are there level entrances?
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Choosing a venue 

Are there elevators to higher
floors?

 
Are there accessible facilities such as

bathrooms and changing spaces?

Is the space well sign posted to help
people navigate it?

Can I book a space with gender
neutral bathrooms?


