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	PRIVATE 
APPOINT - SAFETY ACTION TEAM

	ACADEMIC STAFF

TECHNICAL STAFF

ADMIN. STAFF

DEPARTMENT SAFETY OFFICER

OTHERS (STUDENTS) ETC.



	PRIVATE 
IDENTIFY ALL HAZARDS 

 (BOTH CONTINUING HAZARDS  & THOSE FROM FAILURES/ ERRORS)
N.B. CONSIDER FIRE, PHYSICAL,  CHEMICAL, BIOLOGICAL, ERGONOMIC/ PSYCHO-SOCIAL HAZARDS - USE ACCIDENT STATISTICS, EXPERIENCE, COMMON SENSE  & SAMPLE CHECKLISTS IN SECTION 19.3.0 )
	


	PRIVATE 
ASSESS EACH HAZARD





    

        



	PRIVATE 
PERFORM RISK ASSESSMENT
Where practicable, use the Risk Calculator Nomogram Method Section 19.8.0


YES

IS THE RISK ACCEPTABLE ?

( AS LOW AS REASONABLY PRACTICABLE ) 

ARE THE EXISTING ARRANGEMENTS/ CONTROLS ADEQUATE ?


NO

	PRIVATE 
DEVELOP CONTROLS AND ARRANGEMENTS TO REDUCE THE RISK.

Re-evaluate the Risk  Level AND if  Acceptable now proceed to formulate the required controls into the Dept. SAFETY ACTION PLAN  (Document No.4)


	PRIVATE 
IMPLEMENT CONTROLS



	PRIVATE 
MONITOR AND REVIEW


DEPARTMENT/ CENTRE/ UNIT





 ELIMINATE 


(TAKE NO FURTHER ACTION)





CAN IT BE ELIMINATED ?





YES





NO
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