INTERNAL VACANCY

ColÁiste na hOllscoile Corcaigh

University College Cork

College Manager - College of Medicine & Health
Permanent Wholetime Post
Job Title:



College Manager
Department :



College
Reporting to:
Head of College
Reporting to jobholder:
College academic administrative officers which may include College Office Supervisor, Student Teaching and Learning and/or Student Administration Officer, College Research Officer, College Project Officer(s) and other academic administrative officer(s) within the College Office
A. College of Medicine & Health

The College of Medicine and Health comprises the schools of Clinical Therapies, Dentistry, Medicine, Nursing and Midwifery, and Pharmacy. It provides seven professional undergraduate programmes to more than 2,200 students and offers research degrees (M.D., M.Sc. Ph.D.) and taught postgraduate certificates, diplomas and degrees up to professional doctorate level to a further 400 students. The College supports an active programme of basic and translational research focused broadly on the following thematic areas: neurosciences; food and alimentary health; vascular health and diabetes; infectious diseases; cancer; primary care, population and health services research.  

The mission statement of the College of Medicine and Health is to provide state-of-the-art education and training to students in the Health professions, and to enhance the College’s reputation nationally and internationally as a centre of excellence in medical and health-care research, teaching and learning.
The College of Medicine and Health has experienced remarkable transformation in the past 5 years.  The College has enlarged dramatically through the addition of 5 new professional degree programmes, in three new schools.  More than 15 postgraduate degree and higher diploma programmes were also introduced.  Capital investment of €75m added 17,000 sq. metres to the building stock, including the stunning Brookfield health Science Complex and the state-of-the-art Cavanagh Pharmacy Building, in addition to a significant share of new research space in the Biosciences Institute.  The College has doubled recruitment of international students, and research income and research output of faculty members has increased substantially.  Modern governance arrangements have been adopted, and the administrative support infrastructure enhanced significantly, with formal mechanisms to enhance collaboration with the health service.  Faculty of the college play increasingly important and often leading roles in the development of new national policies in healthcare delivery, education, training and research.  

The Strategic Plan of the College of Medicine and Health for the next 5 years builds on recent achievements and is currently informed by the plan for the University (Strategic Framework 2006-11), although a new College strategic plan is under development.  Our objectives also respond to a set of drivers unique to our College: the dominant influence of government policy in prescribing the desired knowledge and skill-sets of health profession graduates, the influence of international and domestic accreditation bodies on performance benchmarks, the dominance of the public sector, internationally and domestically as an employer of our graduates and our reliance on two government ministries of Education, and Health and Children for teaching and training resources. 

Teaching and Learning (2006-11)

In the area of Teaching and Learning, the College has committed to continuing to enlarge and diversify our professional degree programmes in response to greater demand from Irish society for enhanced, more complex and higher quality healthcare.   In the case of Medicine, this will require expansion of undergraduate admissions to the college in line with recommendations of the recently approved government-established Fottrell Report, with enhanced provision for disadvantaged applicants and the introduction of graduate entry programmes.

The College also plans to respond to health service needs for new programmes in audiology, clinical nutrition and dietetics and imaging sciences, inter alia, which will complement, and benefit educationally from the existing suite of courses.  In so doing UCC will deliver the most diverse, integrated health science faculty in the country.   The College believes that it is imperative that future professionals in health disciplines must be educated together in colleges with sufficient critical mass and diversity of disciplines to create the necessary healthcare team-building environment.  

The College is committed to enhancing quality in its teaching and learning activities through continuing review and reform of the curricula of the medical and dental schools, adopting competence based outcomes, and increasing the use of self-directed learning.  Extension of the application of on-line education opportunities for all students in UCC is planned, as well as increasing our participation in distance learning programmes in Ireland and overseas.

While the College of Medicine and Health will continue to rely, to a great extent, for clinical teaching on professionals working in the health service, it is committed to supporting the professionalism of teaching and assessment in the clinical disciplines, through the introduction of formal teacher training opportunities, and certification of teacher competence.  This will be facilitated through greater collaboration with the Health Service Executive (HSE) in the development of integrated teaching and learning facilities, to serve the needs of students and staff in all programmes – undergraduate, postgraduate and higher professional training - on relevant clinical sites.

Informed by international experience, and in response to government policy, the College will promote enhanced postgraduate learning.  The College will contribute to plans for the creation of “Fourth-Level Ireland” through a variety of initiatives, by enhanced research capabilities, an expanded portfolio of masters and structured doctoral programmes as well as an MB/PhD programme, based on international best practice.  A working group is currently formulating the College response to the establishment of graduate schools. 

Graduate research programmes are planned in line with government policy outlined in Making Knowledge Work for Health (2001), and will be designed to optimise the attractiveness of the college to funding agencies such as the Wellcome Trust, Health Research Board of Ireland, Science Foundation Ireland and other research support agencies.  Graduate programmes will also meet new government policy, outlined in the Buttimer Report (2006) that universities must play a larger role in higher professional training programmes in the health service by delivering modular teaching in relevant scientific areas to clinicians in training.  

Research (2006-11)
The College of Medicine and Health plans to enhance its competitiveness in Research by partnering with the complementary expertise in other Colleges, adopting a UCC-wide research approach.   Success will also be predicated on more extensive joint research initiatives with international pharmaceutical and medical device companies and on the exploitation of the opportunities presented by the new HSE policies supporting research, and the establishment of the Health Information and Quality Authority at Cork.  Collaborative agreements with complementary research groups in other universities in Ireland and overseas, with particular regard to links with those countries that are strategically important to the College’s internationalisation programme, will be important objectives.

Fundamental to delivering national targets for translational research will be the development of a modern clinical research facility at Cork University Hospital, in partnership with HSE. Also of strategic importance to the research successes of the College will be the recruitment of “new blood” research staff through aggressive recruitment of the most talented research staff available in the international market.  

The College networks actively with other university institutions in the current round of research initiatives from funding agencies such as the HEA PRTLI, EUVII, HSE, HRB, Wellcome Trust et al.

B. Job context 

1. In order to deliver the University’s strategic vision of becoming a ‘world class regional University’, there was a requirement to rationalise internal governance relationships under devolution and establish governance and management structures.

2. A number of initiatives were and are currently being taken to further establish and enhance the University senior management and College structures. These initiatives have far reaching implications for University College Cork, as they impact the University’s ability to meet its future objectives, and in turn national objectives in the provision of Higher Education.  The College is now the key point of resource allocation and academic decision making, marking a shift from centralised decision making to a devolved model.  

3. The Governing Body of University College Cork endorsed the establishment of four Colleges to enhance the University’s research and teaching efforts. The Head of each College has overall leadership, budgetary and strategic management responsibility for the College. The four Colleges are: 

a. Arts, Celtic Studies and Social Sciences

b. Business and Law

c. Medicine and Health

d. Science, Engineering and Food Science 

4. The broad aims of the College are:

a. to provide a base for strategic development and investment in new or existing areas within the College,

b. to provide direct line management of all academic and related matters in their schools,

c. to ensure both financial and intellectual management of activities within schools, 

d. to provide leadership of the learning and teaching environment,

e. to promote interdisciplinary research both between schools and between Colleges, 

f. to develop strategic plans which maximise the creativity and potential of all members.

C. Summary of Job

5. This role is one of four newly created College Managers in the University, reporting to the Head of College. The College Manager has overall responsibility for the management and delivery of the academic administrative support services within the College, to ensure that it operates to the highest international standards of best practice in academic organisations. 

6. The primary role of the College Manager is to support the Head of College who has full devolved accountability for the leadership and management of the College. The role will include that of change agent, not just in the initial development of the College identity, structures and systems, but also on an ongoing basis to ensure the development and delivery of new opportunities and initiatives. The College Manager will assist and advise the Head of College in the formulation and implementation of the College Strategic Plan.

7. The College Manager will provide direction and support for resource planning and allocation within the College, working in partnership to ensure effective coordination of College planning and professional service planning. S/He will identify opportunities for improved effectiveness and efficiency in College administration and identify mechanisms for how this may be achieved, both within the College and, in collaboration with other senior administrative managers as appropriate, across the University as a whole to develop and promote excellence and collaboration in all University activity.

8. The College Manager will play a key role in developing and maintaining interfaces of the highest quality between the College and the Offices of the University senior management, in particular with the Offices of the Registrar and Senior Vice-President for Academic Affairs and the Vice Presidents for the Student Experience, Research Policy and Support, Teaching and Learning, and Operations.  

9. The College Manager works closely with the Managers of the Academic Units and Senior Administrators to develop and maintain excellent working relationships between the College and the Academic Units. A key responsibility will be to work closely with the HR and Finance functions within the College to seek and to offer advice and support on matters relevant to these functions.
D. Principal / Regular Duties and Responsibilities

· To provide support and advice to the Head of College with regard to delivering the academic mission of the College and to contribute, as a key member of the College Senior Management Team, to the management and development of the College;

· To assist and advise the Head of College in the formulation and implementation of the College strategic plan;

· To provide leadership, management and coordination in the development and implementation of an integrated academic administrative function, having a strong and cooperative relationship with central University offices and with the other Colleges;

· To provide direction and support in collaboration with the College Financial Analyst for resource planning and allocation within the College, and work in partnership to ensure effective coordination of College planning and professional service planning; 

· To manage appropriate budgets as agreed; 

· To lead, manage and develop a team of professional and administrative staff responsible for providing services for College academic management  in order to optimise the performance of the College; 

· To manage the College Office, including oversight of the administrative functions such as student administration, teaching and learning, the research and projects, and other academic and related administrative functions within the College Office;

· To develop and implement effective support arrangements for academic administration within the College; to plan for and integrate services for academic  management, ensuring that appropriate arrangements are in place to meet College objectives;

· In close co-operation with the College research administration and student administration staff, to provide professional assistance and support to academic staff in planning and coordinating the ongoing development and implementation of teaching and research programmes in line with College strategy and in accordance with University policy and procedures;

· To provide the academic administrative interface between the College and central offices of the University, and to ensure that the College academic systems and procedures are conducive to the achievement of College strategic objectives while conforming to University policy and the University Strategic Plan;

· To act as a point of reference, and to provide advice and support to all levels of management and staff in the College on all aspects of the University’s academic and general management policies, procedures and practices and their implementation and development; 

· To identify opportunities for improved effectiveness and efficiency in College administration and to identify mechanisms for how these may be achieved, both within the College and, in collaboration with other senior administrative managers as appropriate, across the University as a whole to develop and promote excellence and collaboration in all University activity;

· To participate in and support relevant College committees as directed by Head of College;  

· To oversee the development and implementation of College academic policies, systems and procedures, for example those related to admissions, programmes of study, examinations and the introduction of new programmes;

· To work closely with the HR and Finance functions within the College and to seek and to offer advice and support on matters relevant to these functions;

· To work closely with the managers and senior administrative staff in the Academic Units of the College and to optimise the development and coordination of the academic administration function in the College;

· To exercise overall management responsibility of the College Office including (inter alia) secretariat, space, facilities, office budget, and communication;

· To represent the College, as required by the Head of College, both within the University and externally.
D. Occasional Duties and Responsibilities
· To undertake other appropriate duties assigned by the Head of College or their nominee.

Note: As the University continues to expand and evolve, it is likely that flexibility in regard to the allocation of specific duties will be necessary. Accordingly, the list of duties specified above is not intended to be exclusive or restrictive; duties may be added or withdrawn after consultation with the post holder.
E. Selection Criteria:

Essential Criteria

Applicants must have:

· Strong academic qualifications to Masters Degree level (or equivalent)

· Excellent professional credentials

· Demonstrated record of  success and accomplishment as a manager and senior administrator in a position of responsibility

· Comprehensive knowledge and understanding of the University or related environment

· Experience of delivery on major change projects

· Financial and budgetary management skills

· Proven ability to lead and motivate individuals and teams and to chair committees

· Excellent communications and interpersonal skills

· Ability to relate to staff in a collegial manner

· Ability to operate as an independent decision maker in an independent working environment

· Ability to deliver reports and documents to tight deadlines

Desirable Criteria

· Understanding of the role of the HSE and its interaction with the HEA in the provision of health and education in Ireland
· Understanding of the role and function of professional bodies which accredit professional undergraduate degrees including the Irish Medical Council, Irish Dental Council, An Bord Altranais, Pharmaceutical Society of Ireland, Irish Association of Speech and Language Therapists and the Association of Occupational Therapists of Ireland.

Candidates are requested to make a personal assessment of these criteria against their own qualifications, skills and abilities to assess whether they should apply for the post.

F. CONDITIONS OF EMPLOYMENT:

Salary within the scale: €84,313 - €101,352 (Scale B)  €80,099 - €96,285 (Scale A) depending on qualifications and experience.

Annual leave is 26 working days per annum, pro rata, with additional leave at prescribed times, total 34 days per annum.  A comprehensive sick-leave scheme is in operation, a copy of which will be sent on appointment.

Normal hours of duty are Monday to Friday, 9.15 a.m. to 5.00 p.m. with 70 minutes for lunch. Due to the nature and seniority of the post, however, it may be necessary to extend and vary these hours from time to time in order to meet the exigencies of the post.   
Sick Leave:  Subject to certain conditions staff may be allowed up to 130 working days, (6 months) sick leave at full pay and a further 130 working days, at half pay in any 12-month period.  This is subject to the staff member not exceeding 260 working days, (1 year) sick leave, at either full or half pay, in any period of 4 years.

The tenure of the post is based on the following provisions:

(a) A probationary period of one year shall apply from commencement of employment in the post during which the contract of employment may be terminated by either party in accordance with the Minimum Notice and Terms of Employment Acts, 1973 to 2001. The probationary period may be extended at the discretion of the University.

(b) Except in circumstances of gross misconduct justifying immediate dismissal, the appointee will receive one month's notice of termination of employment, or, if greater, such notice as is provided for in a minimum notice in terms of Employment Act, 1973.

(c) The appointee is required to give one month's notice of termination of employment.

(d) Under the Public Service Superannuation Act 2004, for all new entrants to the Public

Sector on or after April 2004, the normal retirement age is 65.  It is no longer possible 

therefore to retire before age 65.
Pension:

There is an excellent pension scheme in operation, which provides personal retirement 

benefits as well as benefits for spouses and children.

The overall contribution rate approximates to 6½% of salary (3% of pensionable remuneration and 3½% of net pensionable remuneration).  Tax relief is accrued on these payments.

The maximum pension, based on 40 years reckonable service, comprises an occupational pension from UCC with an entitlement to a contributory state pension.  Together both pensions provide a maximum of 50% of final salary and the UCC scheme provides a lump sum of 1½ times final salary (currently tax free).  The University operates schemes for the transfer of service or pension benefits from other schemes and a purchase scheme to allow members to increase their pensionable service. In addition, additional dependants’ benefits can be provided by membership of the Voluntary Life Assurance Scheme. 

Membership of the Income Continuance Plan is mandatory.  This provides additional payment where salary is reduced or ceased because of long-term illness or injury.  Contributions, which are tax-allowable currently, amount to 1.25% (gross) of salary.

Membership of the Group Personal Accident Scheme shall apply to all employees, subject to individual acceptance by the Insurance Company.  The salary quoted is subject to a deduction from salary at the rate of .001%

The Pay Related Social Insurance Class A1 rate of Pay Related Social Insurance (PRSI) applies to the posts which is currently 4% with an earnings ceiling of €50,700.

Voluntary Health Insurance:  A number of private health group schemes are in operation and contribution may be deducted from salary on request.

Additional benefits: We offer progressive employment and training policies including opportunities for further studies.  Staff can avail of membership of a variety of clubs and societies and a wide range of facilities on campus, including a leisure centre.
Certificates and Testimonials:  These documents should not be sent with the application.  Candidates who are selected for interview will be requested to submit the necessary documentation.  
Application Procedure:  Each candidate must complete an application form for the post. Please indicate clearly on the application form which post is being applied for.

An application form must be completed and is available on the HR website.

Completed application forms should be returned to:

Department of Human Resources, University College, No. 2-4 Elderwood, College Road,  Cork.

Tel: 021 490 3073 / Fax 021 427 6995

Email: recruitment@per.ucc.ie
Closing Date for Receipt of Applications:  Monday 5th January 2009 at 12 noon

UCC IS AN EQUAL OPPORTUNITIES EMPLOYER

College of Medicine & Health-November 2008


