
Coláiste na hOllscoile Corcaigh
UNIVERSITY COLLEGE CORK

Buildings & Estates Office

Building Systems Foreperson
Applications are invited from suitably qualified persons for the above post.

Working under the direction of the Telecoms and Utilities Administrator, UCC; the appointee will be a key member of the Buildings Office staff. He/she will work on his/her own initiative,  have a high level of diagnostic and problem solving skills, and enthusiastically deliver a prompt, customer focussed service in a team environment. He/she will be a highly safety conscious, hands-on, competent and innovative person. He/she will have responsibility for Energy and Security related buildings monitoring systems and will assist as necessary with Telecommunications systems.

The Building Systems Foreperson will:
· Monitor, operate, upgrade and maintain the various BMS and M&T systems on Campus. 
· Liaise with the Superintendent of Engineering Services on issues that interface with Building Services.

· Liaise with the UCC Room Bookings Office on interface issues regarding room scheduling.
· Monitor and maintain the various security systems on Campus including Access Control Systems, CCTV Systems, Intruder Alarm Systems etc. Liaise with system users/operators on interface issues.

· In conjunction with the Telecoms and Utilities Administrator, take a lead role in monitoring and optimising UCC’s energy usage.

· Assist and back-up the Foreperson Voice Telephony as required.

· Assist in identifying University requirements based on need, current legislation, standards, etc. Prioritise and categorise work.
· Project manage/schedule and plan the safe implementation of work within agreed budgets, programmes, standards and specifications from start to final completion and handover, to ensure maximum economy, minimum disruption and efficient and effective use of resources, all in accordance with University  procedures.
· Supervise Work, Staff and Contract Personnel as required. 

· Ensure compliance with relevant Safety Legislation/Standards of Workmanship governing electrical and mechanical installations and maintenance for all work carried out under his/her control.

· Implement UCC’s safety procedures throughout, and in particular the Safe Systems of Work. 
· Co-operate at appropriate stages of capital projects as required, to ensure the fitness-for-purpose of Buildings Systems installations and the smooth handover of buildings and utilities to users and maintenance staff.

· Assist with ensuring that Safety Files are kept current and up to date as required, e.g. Handover Documents, Certification, O & M Manuals etc. 
· Exhibit a willingness to extend his/her range of experience and training to encompass the requirements of the post.
· Co-operate with changing requirements of the UCC Buildings and Estates Office. The University may, where deemed necessary, alter the requirements for numbers of personnel employed and/or redeployed and make any necessary changes in structures. The University will deploy personnel as appropriate to the need of entire campus.
Note: As the university continues to expand and evolve, and in the light of the new University Legislation, it is likely that flexibility in regard to the allocation of specific duties will be necessary. Accordingly, the list of duties specified above is not intended to be exclusive or restrictive; duties may be added or withdrawn by any such alteration will take place only within the remit of the Head of Office, as outlined, and after consultation with the appointee. 

Essential Selection Criteria: Decisions at shortlisting and interview will be made based on the following criteria, which have been identified as requirements for the post. 
The successful candidate will:
· Have demonstrated the ability to carry out the duties detailed above. 
· Have a recognised electrical qualification at National Craft Certificate or equivalent.
· Be commercially aware and have an in-depth knowledge of Energy Usage parameters and relevant Building Systems.

·  Have a track record and experience in co-ordinating Building Systems projects from the stage of evaluation of the problem, recommending a solution, preparing a working specification, tendering, award of contract and co-ordination of the work elements of the project.
· Demonstrate the ability to be able to fault find problems and develop solutions in energy and building systems.
· Lead by example and combine the best in technical expertise with initiative, natural leadership and motivational skills.
· Have good communication skills (both written and oral).
· Have a full clean driving licence.
· Be flexible enough to adapt to new challenges as they arise.

· Have a good working knowledge of electrical regulations including the National Rules for Electrical installations and relevant Health & Safety and environmental legislation

· Be computer literate.

Desirable Criteria:

· Have a track record and experience in working with a large and diverse energy provision.

· Have a track record and experience in working with a large and diverse Buildings Systems portfolio.

· A FAS Safepass card will be a requirement of the position. 
· Knowledge of scaffolding erection and use of mobile elevated work platforms.
Candidates are requested to make a personal assessment of these criteria against their own qualifications, skills and abilities to assess whether they should apply for the post. 

CONDITIONS OF EMPLOYMENT:

Appointment will be within the following weekly salary scale depending on 

service experience:  €717.53- €760.44 (New Entrants) 
In addition, the rate of differential for Foreperson is 15%

Stand by Allowance: €40.85  (New Entrants)

Overtime may be required and is remunerated at appropriate rates.

HOURS OF DUTY:
A 39-hour 5-day week is in operation as follows:





Monday - Thursday: 
8.30 a.m. to 5.00 p.m. 





Friday:


8.30 a.m. to 4.00 p.m.





Lunch:  30 minutes

ANNUAL LEAVE:  26 days annual leave per annum, 4 days of which are set at Christmas.  In addition, there is one day on Good Friday.

SICK LEAVE:  Subject to certain conditions staff may be allowed up to 130 working days (6 months) sick leave at full pay and a further 130 working days at half pay in any 12 month period.  This is subject to the staff member not exceeding 260 working days (1 year) sick leave, at either full or half pay, in any period of 4 years.

The tenure of the post is based on the following provisions:

(a) A probationary period of one year shall apply from commencement of employment in the post during which the contract of employment may be terminated by either party in accordance with the Minimum Notice and Terms of Employment Acts, 1973 to 2001. The probationary period may be extended at the discretion of the University.
(b) Except in circumstances of gross misconduct justifying immediate dismissal, the appointee will receive one month's notice of termination of employment, or, if greater, such notice as is provided for in a minimum notice in terms of Employment Act, 1973.
(c) The appointee is required to give one month's notice of termination of employment.
(d) Under the Public Service Superannuation Act 2004, for all new entrants to the Public Sector on or after April 2004, the normal retirement age is 65.  It is no longer possible therefore to retire before age 65.

Pension: There is an excellent pension scheme in operation, which provides personal retirement benefits as well as benefits for spouses and children. The overall contribution rate approximates to 6½% of salary (3% of pensionable remuneration and 3½% of net pensionable remuneration).  Tax relief is accrued on these  payments.

The maximum pension, based on 40 years reckonable service, comprises an occupational pension from UCC with an entitlement to a contributory state pension.  Together both pensions provide a maximum of 50% of final salary and the UCC scheme provides a lump sum of 1½ times final salary (currently tax free).  The University operates schemes for the transfer of service or pension benefits from other schemes and a purchase scheme to allow members to increase their pensionable service. In addition, additional dependants’ benefits can be provided by membership of the Voluntary Life Assurance Scheme. 

Membership of the Income Continuance Plan is mandatory.  This provides additional payment where salary is reduced or ceased because of long-term illness or injury.  Contributions, which are tax-allowable currently, amount to 1.25% (gross) of salary.

Membership of the Group Personal Accident Scheme shall apply to all employees, subject to individual acceptance by the Insurance Company.  The salary quoted is subject to a deduction from salary at the rate of .008%
The Pay Related Social Insurance Class A1 rate of Pay Related Social Insurance (PRSI) applies to the posts which is currently 4%.
Voluntary Health Insurance:  A number of private health schemes are in operation within UCC and contributions may be deducted from salary on request.  Further information is available upon appointment.
Additional benefits: We offer progressive employment and training policies including opportunities for further studies.  Staff can avail of membership of a variety of clubs and societies and a wide range of facilities on campus, including a leisure centre.
Certificates and Testimonials:  These documents should not be sent with the application.  Candidates who are selected for interview will be requested to submit the necessary documentation.  

Note: Candidates should note that any inaccurate information will invalidate their application.
Each candidate must complete an application form for the post. Please indicate clearly on the application form, which post is being applied for.

An application form must be completed and is available from http://hr.ucc.ie/forms.php. 
Completed application forms should be returned to 

Department of Human Resources
University College, 

College Road,

Cork

Tel: 021 4902671 / Fax 021 4276995
Email: recruitment@per.ucc.ie
Closing Date for Receipt of Applications:  Friday 15th August 2008
UCC IS AN EQUAL OPPORTUNITIES EMPLOYER
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