ColÁiste na hOllscoile Corcaigh

University College Cork

INTERNAL  ADVERTISEMENT

DEPARTMENTAL  OPERATIVE
Áras na Laoi

The appointee will provide a range of support services to Academic and other Departments.

Duties include:

· Security of buildings and equipment

· Ensure compliance with Health and Safety legislation and Fire regulations

· Day to day maintenance of lecture rooms and equipment

· Control of car parking areas

· Collection, sorting and distribution of Post

· Dealing with Fire Alarm and other Emergencies

· Copying/duplicating and distribution of material

· Manual handling and lifting duties including movement and relocation of furniture and equipment

· Security and care of Audio Visual equipment

· Liaison with General Services Supervisors and other College departments

· Such other duties as may be assigned by the Services Supervisors

Hours of Duty:
A 5 day 39 hour week applies to the post from 07.45 hrs. – 13.00 hrs. and 14.00 hrs. – 16.45 hrs. each day with a 15.45hrs. finish on Fridays

Wage Rate:
Scale A:  €690.76 per week


Scale B:  €718.31 per week

There is an excellent pension scheme in operation, which provides personal retirement be

Benefits as well as benefits for spouses and children.

The overall contribution rate approximates to 6½% of salary (3% of pensionable remuneration and 3½% of net pensionable remuneration).  Tax relief is accrued on these payments.


The maximum pension, based on 40 years reckonable service, comprises an occupational pension from UCC with an entitlement to a contributory state pension.  Together both pensions provide a maximum of 50% of final salary and the UCC scheme provides a lump sum of 1½ times final salary (currently tax free).  The University operates schemes for the transfer of service or pension benefits from other schemes and a purchase scheme to allow members to increase their pensionable service.

In addition, additional dependants’ benefits can be provided by membership of the Voluntary Life Assurance Scheme.

Annual Leave:  20 days annual leave (including 2 days at Christmas) plus College holidays at Christmas and Easter on prescribed dates.  In the case of day staff 4 days annual leave may be taken in place of the prescribed holidays at Easter.

Tenure:

(a) The usual probationary period of one year will apply.  Subject to satisfactory completion of the probationary period, the post will be permanent and pensionable.

(b) Except in circumstances of gross misconduct justifying immediate dismissal, the appointee will receive one month’s notice of termination of employment, or, if greater, such notice as is provided for in the Minimum Notice & Terms Act, 1973.

(c) Appointee is required to give one month’s notice of termination of employment.

Membership of the Income Continuance Plan is mandatory.  This provides additional payment where salary is reduced or ceased because of long-term illness or injury.  Contributions, which are tax-allowable currently, amount to 1.25% (gross) of salary.

Membership of the Group Personal Accident Scheme shall apply to all employees, subject to individual acceptance by the Insurance Company.  The salary quoted is subject to a deduction from salary at the rate of .001%

The Pay Related Social Insurance Class A1 rate of Pay Related Social Insurance (PRSI) applies to the posts which is currently 4% with an earnings ceiling of €50,700.

Voluntary Health Insurance:  A number of private health group schemes are in operation and contribution may be deducted from salary on request.

Additional benefits: We offer progressive employment and training policies including opportunities for further studies.  Staff can avail of membership of a variety of clubs and societies and a wide range of facilities on campus, including a leisure centre.
Certificates and Testimonials:  These documents should not be sent with the application.  Candidates who are selected for interview will be requested to submit the necessary documentation.  
Application Procedure:  Each candidate must complete an application form for the post. Please indicate clearly on the application form which post is being applied for.

An application form must be completed and is available on the HR website.

Completed application forms should be returned to:

Department of Human Resources, University College, No. 2 Elderwood, College Road,  Cork.

Tel: 021 490 3073 / Fax 021 427 6995

Email: recruitment@per.ucc.ie
Closing Date for Receipt of Applications:  Wednesday 7th January 2009 at 12 noon

UCC IS AN EQUAL OPPORTUNITIES EMPLOYER

