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Description automatically generated with low confidence]PLEASE NOTE WORD COUNT LIMITS ARE STRICT – EXCEDEDING WORD COUNT WILL LEAD TO THE EXCLUSION OF YOUR APPLICATION IN THE ROUND.Administrative Promotions – Interim Scheme
PROMOTION APPLICATION TO BOARD 2
(Grade 7 to Senior Admin III)
    (Please use font type Calibri, Size 11, single spaced, portrait orientation only). 
Application should be upload as Word Document only, not a PDF or scanned version.






	Personal Details 

	Candidate Name: Click or tap here to enter text.
	Staff ID #:Click or tap here to enter text.

	College/ Central Service:Click or tap here to enter text.
	FTE: Click or tap here to enter text.

	School/ Area:Click or tap here to enter text.
	



	I understand my application for promotion will be judged on the evidence presented in this application form.      
   
If you mark No you will be asked to review the requirements of this evidence based scheme.                                          
	☐Yes

☐No




Please note, you may be invited by the Admin Promotions Board to submit supporting documentation in evidence of your application. If invited to submit, instruction on the submission of such supporting documentation will be given at the time of a request.

	Statement of Administrative Profile (remit/ span of activity etc)                                            (max 250 words)

	













	Competency Portfolio of Evidence
 
	Please present evidence against each of the following competencies.

	1. Competency: INSERT COMPETENCY NAME 
	(max 250 words)

	Please present your evidence against the competency area. 

	














	2. Competency: INSERT COMPETENCY NAME
	(max 250 words)

	Please present your evidence against the competency area. 

	


















	3. Competency: INSERT COMPETENCY NAME
	(max 250 words)

	Please present your evidence against the competency area. 

	
















	4. Competency: INSERT COMPETENCY NAME
	(max 250 words)

	Please present your evidence against the competency area. 

	


















	5. Competency: INSERT COMPETENCY NAME
	(max 250 words)

	Please present your evidence against the competency area. 

	
















	6. Competency: INSERT COMPETENCY NAME
	

	Please present your evidence against the competency area. 

	[bookmark: _Hlk213432323]INSERT TO Values and Behaviours Statement – Leave this box blank – evidence for UCC Values and Behaviours will be scored from the following section ‘Statement on demonstration of UCC’s Values & Behaviours’. You will get the benefit of that score in this section also.





	Statement on demonstration of UCC’s Values & Behaviours                                                      (max 250 words)

	













	Top 3 Achievements in Post  
	Brief Statement on Achievement (No more than 150 words per achievement).

	1. 
	



	2. 
	



	3. 
	







	Statement of impact on Function/ Service, University & Professionally                                 (max 250 words)

	











[bookmark: _Hlk114676516]
	Statement on contribution to the delivery of the University’s Strategy                   (max 500 Words)

	



































	Statement of Consent 
This information will be processed and stored in line with the Admin Promotions Promotion Data Protection Notice. 
                                                                                                                                                          √ tick as appropriate

	Please tick this box to indicate your consent for the information outlined in this application to be shared with the relevant Administrative Promotion Board members, the People & Culture Department and, where relevant, members of the Admin Promotions Appeals Board. 
	




	CANDIDATE SIGNATURE (Print Block Capitals & Sign) - I confirm that I have shared the above application with my Head (reporting line i.e. the person who would approve your annual leave)

	Signature
	


	Name
	

	Date
	

	HEADS SIGNATURE (Print Block Capitals & Sign) - I confirm that I have reviewed the above application.

	Signature
	
	Name
	

	Date
	



Please note an unsigned application by your Head (or approved alternative where the Head/Line Manager is unavailable) ahead of the application deadline will be considered an incomplete application form. 
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