    
Appendix  II: 
Hazard Identification and Risk Assessment (Worked Example) 

Department: Finance
Hazard Identification & Risk Assessment Work Sheet 


Room No. 14a 

Assessed by: A.N.Other

PROBABILITY:



RISK TYPE:



RISK CONSEQUENCE CATEGORY:

RISK LEVEL:


Frequent = 10-1     Remote = 10-4,

1.  Economic
3.  Public (off-site)

I = Insignificant
III = Major

A = Low

C = Substantial

Probable = 10-2     Improbable = 10-5

2.  Personnel
4.  Environment

II = Minor
IV  = Severe

B = Moderate
D = High

Occasional = 10-3  Extremely Remote = 10-6













	
	
	
	
RISK DATA  TO BE USED WITH CALCULATOR / NOMOGRAM
	
	

	DATE
	HAZARD REF.
	HAZARD DESCRIPTION
	Prob.

Level

10-1?

10-2?

10-3?
	Hazard Exposure

% Time,

(24 hrs)
	Risk

Type

(1 to 4)
	Risk

Consequences

Category

(I to VI)
	Risk

Level

(low

to high)
	SAFETY ACTION PLAN Proposed

Y/N
	COMMENTS

	14/6/05
	19.3.1 Layout
	Trip – due to trailing lead across walkway to photocopier
	10 -3
	27%
	2
	II
	Low
	Yes
	See Safety Action Plan

	
	
	
	
	
	
	
	
	
	

	14/6/05
	19.3.4 Work chair 
	Work related upper limb disorder – due to incorrect chair for VDU work
	10 -2
	27%
	2
	II/ III
	Moderate to Substantial
	Yes
	See Safety Action Plan

	
	
	
	
	
	
	
	
	
	

	21/7/05
	19.3.3
	Manual Handling of heavy stationary  and Record boxes
	10 -2
	5%
	2
	III
	Moderate
	Yes
	See Safety Action Plan

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


N. B. THE ABOVE RESULTS WERE OBTAINED WITH THE HANI RAFAT RISK CALCULATOR (SEE OVER)

Please note:The above example is essentially a very simple risk assessment and would not require the use of the Hani Rafat Nomogram, However, it is only being used to illustrate its use and how one would record the necessary corrective actions. The actions required for these examples are common sense but it does show how the Nomogram could be applied where it is difficult to estimate the risk. It is a very useful tool for all situations. The important thing is that a proper risk assessment is carried out and that only minor precautions are to be put in place, the important thing is that you record your assessment and record your corrective actions
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DATE: July 2005
RECORD AND STATUS REPORT FORM (PART I)
Person in charge: Ms. J. RyanPRIVATE 

	PRIVATE 
CORRECTIVE SAFETY ACTION PLANS TO REDUCE RISK

	*REF. NO.
	HEALTH AND SAFETY ISSUE
	ACTIONS PROPOSED
	** TERM
	EST. COST (€)
	No. of Persons Benefiting
	RISK BENEFIT
	Priority

	
	
	
	
	
	
	Before
	After
	

	19.3.1
	Trip – due to trailing lead across walkway to photocopier
	Provide power socket next to machine
	Immediate 
	€25
	3
	L 
	Nil 
	1

	19.3.1
	May cause back problems – due to incorrect chair for VDU work
	Obtain approved typist’s chair
	Immediate
	€160
	1
	M 
	L 
	2

	19.3.3
	Incorrect Manual Handling techniques
	Ensure employee attends Manual Handling training session
	Immediate
	€40
	1
	M 
	L 
	3

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	*
REF. NO.:

ARISING FROM SECTION 19 - HAZARD AND RISK ASSESSMENTS

**
PHASING TERM:
(I)  =  IMMEDIATE (within 6 weeks)
            (S)  =  SHORT TERM (within 12 months) 





(M)  =  MEDIUM TERM (within 4 years)
(L)  -  LONG TERM (within 10 years)
	


PLEASE RETAIN THIS DOCUMENT WITHIN THE DEPARTMENT

Department: Finance

DATE: July 2005
RECORD AND STATUS REPORT FORM (PART II)PRIVATE 

	PRIVATE 
SAFETY ACTION PLAN SCHEDULE

	*REF. NO.
	ACTION 

CO-ORDINATOR
	ACTION ASSIGNEE

(with agreement)
	DATE

(Assigned)
	** Planned Completion Date
	Actual Completion

 Date
	DEPT. SIGN OFF
	PRIORITY

	19.3.1
	Ms Anne Wilson
	Mr John Stubbs (Electrician)
	2/07/05
	13/7/05
	15/7/05
	Ms. J. Ryan
	1

	19.3.1
	Ms Anne Wilson
	Mr Jim Willing (General Servc.)
	15/07/05
	20/07/05
	18/07/05
	Ms. J. Ryan
	2

	19.3.3
	Ms Anne Wilson
	Ms Mary Murphy (Safety Training) 
	1/08/05
	15/08/05
	14/9/05
	Ms. J. Ryan
	3

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	*
REF. NO. 
same as in Part I, i.e. arising from Section 19 - Hazard Risk Assessments

**
THE PLANNED COMPLETION DATE should correspond with the PHASING TERM in Part I unless priorities dictate otherwise
	


PLEASE RETAIN THIS DOCUMENT WITHIN THE DEPARTMENT

Tie Bar





Frequency





Risk Consequences





RISK LEVEL





Exposure


(% time)





Frequent  (10-1) 





 HIGH





The Hani Rafaat Risk Calculator Nomogram





19.3.1





19.3.3





Occasional  (10-3)





19.3.4





 SUBSTANTIAL 





Risk types1 to 4





 LOW 





 MODERATE





III





IV





VI





V





II





 I





Remote (10-6 )





Improbable (10-5)





Remote (10-4)





Probable  (10-2)





100%





75%





(24 hr day)





50%





25%





<1%





1%
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