
How to Assist in Understanding which Document Attachment is Missing 

 Many TNI requisitions will require an attachment (Quote, and/or Technical, and/or Capital) before the

requisition can progress through workflow. The requirements depend on the item being requisitioned and

on the value.

 Where an item does not have the correct attachments, the requisition will revert back to the requisitioner.

 A separate Guide on Agresso Purchase Requisitioning, available on the TNI website, details the specific

requirements.

 If a requisiton is reverted back to the requisitioners there are two reports that can assist in determining

which attachments are missing – one is self service for the requisitioner, the second is for Support to help

other requisitioners.

Self Service Report on the Web:- 

This is available within Reports / Procurement Reports 
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