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Login Options 

Staff/Student Log in 

To access Open Timetables, you will be prompted to sign in through UCC 
Authentication (UCC’s single sign-on system used for accessing University systems 
and services). 

Please log in using your UCC credentials: 

• Staff: your @ucc.ie email address 

• Students: your @umail.ucc.ie email address 

Use the same password you normally use to log in to your PC, Canvas, email, and other 
UCC systems. 

 

Guest Login 

You can also access Publish using the Guest Login option. No username or password is 
required - simply click Guest on the login screen. 

 

 

 

Guest access is limited and will only allow you to view the following timetable types: 

• Programmes of Study 

• Modules 

• Locations 
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Timetables (Overview) 

The Timetables tab, located on the left-hand side of the screen, is the new Open 
Timetables feature and replaces the previous Web Timetables system. 

When you click on the Timetables tab, the search panel should appear beside the 
Home menu.  

If the search panel is not visible, click the arrow icon to expand it. 

 

 Search Panel Expanded 

 

 

Search Panel Collapsed 

 

 

 

The search panel can be expanded or collapsed using the arrow icon, allowing you to 
maximise the timetable view when required. 
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The search panel contains two tabs: 

• Make Selections – used to search for and select timetables.  
• Selected – displays the timetables currently selected.  

When searching for a timetable: 

1. Ensure you are in the Make Selections tab.  
2. Students should ensure My Timetable is not selected. (This option is not 

available to staff.) 
3. Under Other, you can choose from the following timetable types: 

• Staff – Programmes of Study, Module, Location & Department  
• Students – Programmes of Study & Module only 
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Finding a Timetable (Step-by-step guide) 

(General steps that apply to all timetable types) 

1. Choose the timetable type you wish to view, for example Programmes of Study.  
2. You can then refine the search results by entering the programme name in the 

search box. 

 

3. Select the programme you wish to view by ticking the box next to the programme 
name. You can select one or more options. 
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4. You can also select modules or another timetable type to view alongside the 
programme.  

 

5. Use the Selected tab in the search panel to review the programmes/modules you 
have already selected. You can also remove any selections you no longer wish to 
view by unticking the relevant box. 
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6. Once you have made your selections, the timetable will generate automatically 
using the default settings. By default, the current week will be displayed. 
 

7. To view a different week, select the required week number or choose a date from 
the calendar. 
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8. To adjust the timetable display, select the required time range, for example 

Teaching Day or Evening. 

 

 

9. You can further refine the timetable by selecting a specific day at the top of the 
timetable, for example Monday, Tuesday, etc. This will display the timetable for 
that day only.  
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10. To see more detailed information about a specific booking, click on a booking 
within the timetable. The booking details will then appear on the right-hand side 
of the screen. 

 

 

11. When viewing a selected day or week, the following viewing options are also 
available: 

• Agenda View – displays a list of bookings.  
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• Lanes View – displays bookings in a grid view with a scroll bar at the bottom, 
allowing you to scroll across the timetable. 

 

 

• Month View – shows a summary of bookings for that month.  
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12. You can also view a timetable for a full semester by first selecting multiple weeks 
and then choosing a semester. 

 

 

• For Semester 1: select all weeks.  
• For Semester 2 in 2026/27: select Weeks 24–33 and 36–37 only.     
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Making the Timetable Easier to View 

1. Collapse the search panel by selecting the arrow icon to provide more space for 
viewing the timetable.  

 

 

2. Hide the main menu by selecting the three-line icon beside the UCC logo in the 
top-left corner to maximise the timetable display area.  

 

 

3. If you have a large number of activities displayed, select Lanes View to display 
the timetable in a scrollable format. Use the scroll bar at the bottom of the 
screen to move across the timetable and view activities more easily. 
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Other (NEW) Features  

• Excel Export – Selecting Excel at the top right-hand corner will download a 
spreadsheet containing details of the selected programmes, modules, 
locations, etc. The spreadsheet can then be opened in Microsoft Excel. 

 

 

• Legends – Use Legends to filter the timetable by activity type, such as Lectures, 
Tutorials, Labs, or Seminars. Selecting an activity type will display only those 
activities in the timetable. 

 

Please note: When you have finished using Legends, remember to select Clear 
Isolated to remove the filter and return to viewing all activities. 
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Timetable Types  

Programme of Study Timetables 

Programme of Study Timetables shows the full timetable for a selected programme of 
study. This allows users to view all scheduled teaching activities associated with that 
programme and can be used to check for potential timetable clashes. 

It is also useful for checking timetable information for shared programmes.  

Where multiple programmes are selected, the Lanes View is recommended as it 
displays each programme separately, making the timetable easier to view. 
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Module Timetables 

Module Timetables is useful for checking individual lecture and tutorial times. 

 

  

 

Location Timetables 

Location Timetables allows users to view the full timetable for a selected room. This is 
useful for checking available time slots and checking bookings that are not attached to 
a module. 

Rooms can be filtered by Zone, such as Centrally Booked Rooms or Departmental 
Rooms, making it easier to locate and view relevant rooms. 

Users can also check room availability across a selected time period, making it easier 
to identify rooms that may be available for a full semester or other extended period. For 
instance, the timetable below highlights the availability of WW3 during Semester 1. 
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Department Timetables 

Department Timetables allows users to view all bookings for a selected department, 
including both timetabled and ad hoc bookings. Users can filter by day, week, or a 
selected time period to view bookings within the department. 

 

 

 

 

  


