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Login Options 

Student Log in 

To access My Timetable, you will be prompted to sign in using UCC Authentication 
(UCC’s single sign-on system for accessing University systems and services). 

Please log in using your UCC credentials: 

• Students: Your @umail.ucc.ie email address  

Use the same password you normally use to access your PC, Canvas, email, and other 
UCC systems. 
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My Timetable 
My Timetable is a feature that allows students to build a personalised timetable by 
selecting the Programmes of Study and/or Modules relevant to them, as directed by 
their department or course coordinator. 

Students can save their timetable and will receive email notifications if any last-minute 
changes are made to their scheduled activities. 

 

Building a Timetable  

 

1. Click on Find Timetable in the menu on the left-hand side of the screen. 
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2. Under List Type, select either Programme of Study or Module, depending on 
how your department has advised you to build your timetable. 

 

 

 

3. Enter part of the programme or module name in the search box to find your 
programme or module. 
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4. Tick the box beside the required programme(s) and/or module(s) to add them 
to your timetable. 

 

 

 

5. Click Next. 
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6. Select the activities that apply to you or click Select All to include all activities. 
 

 
 

7. Click Preview. 
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8. Choose from the available preview options: 
 

If you already have a saved timetable: 
 

• Combined – displays your existing (saved) timetable together with 
the newly selected activities.  

• Existing – displays only your existing (saved) timetable.  
 

If this is your first timetable, or if you only want to view your new 
selections: 
 

• New – displays only the newly selected activities. 
 

 

 

 

Please note: By default, your timetable will display the current week's scheduled 
activities.  

To view a different week, select the required week number or choose a date from 
the calendar in the top left-hand corner of the timetable. 
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9. Click Save Timetable.  
 

 
 

• If this is your first timetable, the timetable will be saved automatically.  

• If you already have a saved timetable, you will be given the option to:  

o Overwrite your existing timetable with the newly selected activities, or  

o Combine the newly selected activities with your existing timetable.  

 

Your view will then automatically switch to the Timetables view. 
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Timetable - Viewing Options  

10. You can view your timetable in a variety of formats, including Day, Week, and 
Month. Additional viewing options include: 

 
• Agenda View – displays bookings in a list format. 

 

 
 

• Lanes View – displays bookings in a grid view with a scroll bar at the bottom, 
allowing you to scroll across the timetable. 
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11. To see more detailed information about a specific booking, click on a booking 
within the timetable. The booking details will then appear on the right-hand 
side of the screen. 

 

 
12. Use the Time Range option to display a specific part of the day, such as the 

Teaching Day or Evening. 
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13. You can also view a timetable for a full semester by first selecting multiple 
weeks and then choosing the relevant semester. 

 

 

• For Semester 1: select all weeks.  
• For Semester 2 in 2026/27: select Weeks 24–33 and 36–37 only.     
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14. You can use Legends to filter the timetable and display only specific activity 
types, such as lectures, tutorials, labs, or seminars. 

 

 

Please note: When you have finished using Legends, remember to select Clear 
Isolated to remove the filter and return to viewing all activities. 
 

15. Selecting Excel in the top right-hand corner will download a spreadsheet 
containing details of the activities displayed in your timetable. The 
spreadsheet can then be opened in Microsoft Excel. 
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16.  You can subscribe to your My Timetable calendar using any calendar 
application that supports the iCal format, such as Outlook, Google Calendar 
or Apple Calendar. Select your preferred calendar application icon to 
subscribe. Your timetable activities will then automatically appear in your 
calendar and will update whenever timetable changes are made. 
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Accessing Your Saved Timetable 

After you have saved your timetable, you can log in to view it at any time. 

When you log in, click on the Timetables tab. The search panel should appear beside 
the Home menu. If the search panel is not visible, click the arrow icon to expand it. 

In the search panel, under Personal, tick My Timetable to view your saved timetable. 

 

  

 

Email Notifications  

Email notifications can be sent for short-notice changes to a saved timetable. This 
includes new activities, cancelled activities, and changes to the date, time, or location 
of existing activities. Notifications are sent within a defined notification window of up to 
10 days before an activity takes place. Changes made outside this window will not 
result in an email notification being sent. 

To manage notifications, select the Profile tab from the home menu. Under Profile, 
locate the Notifications settings. Ensure the box is unchecked if you want to receive 
email notifications. If you do not wish to receive email notifications, tick the box 
labelled “I don’t want to receive notifications.” 
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Reset My Timetable  

To reset your timetable, select the Profile tab from the Home menu. Under Profile, 
select the option to reset your timetable. Selecting Reset will delete all timetable 
information saved in My Timetable. 

 

 


