UNIVERSITY COLLEGE CORK

Aula Maxima Audio
Visual User Guide
Audio Visual Media Services

V1.1
1/13/2017

Lectern Computer with Data Projector





Switch on the data projector by pressing the PROJ ON button on the AV system controller.
(The projector takes about one minute to warm-up during which it will not accept instructions)

Press the Lectern PC button on the Extron system controller.
Switch on the computer in the lectern.

Projection Screen




Raise/lower the screen by pressing the screen switch once on the side of the screen case.
The screen is located in a large black box in front of the stage fireplace. The screen switch is located on the
right side of the screen box. (see fig.1)

Fig.1

Audio System






To verify the sound system is operating carry out the following checks:
Play music from the lectern PC, e.g. a song in the music folder or a youtube video.
The AV cabinet isolating switch is switched ON at the back of the hall. (see fig.2)
The audio level on the PC taskbar is at an adequate level. (see fig.3)
The audio level on the PC application you are using is at an adequate level.

Fig.2

Fig.3

PA System (Public Address)
To verify the PA system and microphone is operating carry out the following checks:





The blue light is illuminated on the microphone on the lectern. (see fig.4)
Speak at the lectern (in your normal posture) and have a second person listen half way down the hall.
The AV cabinet isolating switch is switched ON at the back of the hall. (see fig.2)

Fig.4

Microphones





A maximum of two table microphones can be connected to the PA system from the top table. One
microphone can be shared between one, two or three people. (see fig.5)
Contact AVMS if you require this service.
A maximum of two hand held radio microphones are available for questions from the audience. They can
be booked and collected from the AVMS office.
Radio Microphone operating instructions:









The microphone has a combination Power and Mute switch located at the base of the
microphone. (see fig.6)
To turn ON the microphone press and hold the Power/Mute button until the red power
indicator and the LCD window come on (about 1-2 seconds).
To turn OFF the microphone press and hold the Power/Mute button again, until the red power
indicator and the LCD window are extinguished (about 1-2 seconds). The LCD window will
show “PWR.OFF” before shutdown.
To mute the microphone, press and release the Power/Mute button once. A small “MUTE” will
appear in the LCD window, just below the frequency number.
To un-mute the microphone press and release the Power/Mute button once again. The
“MUTE” will disappear from the LCD window.

All microphone audio levels are pre-set and cannot be adjusted by the user.
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Laptop with Data Projector







Switch on the data projector by pressing the PROJ ON button on the AV system controller.
(The projector takes about one minute to warm-up during which it will not accept instructions)

Press the LAPTOP button on the Extron system controller.
Locate the VGA cable with audio mini-jack cable coiled up on the left of the lectern PC and connect it to
your laptop. (see fig.7)
Switch ON your laptop.
If you are using a laptop or other device with a HDMI output locate the HDMI cable on the right of the
lectern PC and connect it to your device and press the LAPTOP HDMI button on the AV system controller.
(see fig.8)
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Music playback





To play a music CD
Insert the CD into the PC in the lectern. We recommend using VLC media player to play music files. To do
this, right click on the DVD RW Drive (D:) and select “play with VLC media player.
Press the PC button on the AV system controller to activate the sound on the system. It is not necessary to
switch ON the data projector.
To play music from a smart phone
Locate the laptop VGA cable with audio mini-jack cable coiled up on the left of the lectern PC and insert
the mini-jack cable into your smart phone. (see fig.7)
Press the LAPTOP button on the AV system controller to activate the sound on the system. It is not
necessary to switch ON the data projector.

FAQ’s
How do I adjust the room lighting?
The room lighting is controlled at the lighting panel inside the main door to the right as you enter.

How do I adjust the lectern microphone volume?
You cannot adjust the microphone volume, the volume is preset for all event types. If you need to
turn off the microphone simply touch the on/off button on the microphone. The blue indicator light is
illuminated when the microphone is active and on.

How do I access the WiFi network?
Refer to the IT Centre helpdesk by visiting http://www.ucc.ie/en/staffitservices/helpdesk/

Is there internet access?
Yes. The lectern PC has permanent internet access and it is recommended that users access the
internet with this PC.

How do I connect my personal laptop to the internet?
Visitors can access the wireless guest network.
http://www.ucc.ie/en/staffitservices/wireless/guestwireless/

Can I play a DVD video?
Yes. Use the DVD optical drive in the lectern PC to playback DVD video.

Can I play a VHS tape?
No, there is no permanent VHS playback equipment in this room.
UCC staff members with work laptops need to have their laptop preconfigured for use on the UCC
network. Contact the IT Centre helpdesk at 021 490 21020, email staffithelpdesk@ucc.ie

Who organises the tables, chairs and table cloths?
The SSO – (Services & Security Officer) responsible for that area. Phone 021-490 2266

