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Welcome back to UCC

To take you through the registration process, we have developed this useful guide.

During registration, you will enrol on your degree programme, choose modules (if applicable),
confirm/update your biographical information, complete fee payment and download your confirmation

of registration.

Wait until you receive an email to your student Umail account informing you that online registration and

fee payment for the new academic year is open before following the steps below.

Your student ID card is valid for the duration of your programme. Should you need to replace your card,

please visit Student ID Cards for more information.

If you have a question, please check our helpful ASK page, or alternatively, submit your query here.

We wish you the very best of luck for the upcoming academic year!

Student Records and Examinations Office
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https://www.ucc.ie/en/student-records/id-cards/
https://ask.ucc.ie/
https://www.ucc.ie/en/ask/registered/

Login — MyStudentAdmin

Go to http://sit.ucc.ie and click on the MyStudentAdmin login.

@ 17 Services for Studerts | Univers X

<]

8 hitpsy/ fwwwcee/en/st/

courses mvuce € SEARCH { —

&

Umail and G-Suit. MyStudentAdmin MyTimetable Password Reset Helpdesk

[ole)®]
T
Blackboard Canvas Print, Copy, Scan News ASKUCC

Enter your Student ID Number or your Student Umail address and your Student IT password

[ ]
H “ C]
and click “Login”.
ucc home | site map | Site Feedback Study at UCC | Current Students | Research | Staff | Teaching & Learning | Visitors | Alumni | About UCC
University College Cork, Ireland
Colaiste na hQliscoile Corcaigh
IT Services for Students Follow Us: lt'
My UCC Student Admin
Student Number/Email: [ About this Page
Password: ‘ Login to My Student Administration for exam
timetables, to view your modules, registration and
PSS PasAm i exam results.
New Students v
If you are new to UCC, your initial Student IT password will have been emailed to you as part of your registration information from the
relevant office. You should change this as soon as possible.
Contact Boole B IT Helpdesk for Stud T:+353 (0)21 4901886,/4902109 | E: sit@ucc.ie
Copyright @ 2017 UCC Abuse | Acceptable Use Policy | Legal | Privacy | Webmaster
=  Please note, your student Umail account is used for ALL official communication from the

University, including fees, exams and conferring information.
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http://sit.ucc.ie/
https://mystudentadmin.ucc.ie/

Online Registration

' 8 [T5 Web Interface 11911 )("

= C | @ Secure | https

[ 9 | UC C
e e g

Student Web

| 52 online Registration |
|§J Amend your Regisiration
|£_-.' Registration Status
'_E—" Fees
|'_ia Examinationz
|'£_-" Perzonal Details
Logout

Click “Online Registration” under the Student Web
options on the left-hand side of the screen.

The following steps for online registration will open.

Student Web

(= Cnline Registration

| RegulationsTata Protecticn

Biographical Detzils

Address \alidation

Perzonal Contact Detail

Programme Registration
Module/Subject Registration
Payment of Fees

E-Payment History

Accommodation Type
. Confirmation of Regisiration
|'_1:' Amend your Regisiration
|'_1:' Registrafion Status
|'_1:' Fees
|'_i'_-" Examinations
|'i:' Perzonal Detailz
Logout

Perzonal Public Service Mumber Submizsion
Compulzony Address Yalidation

Compulzony Communication Yalidation

Equal Access: Student Information

Disability Support Registration
Highest Qualification on Entry

STEP 1: Regulations/Data Protection

Read this section carefully and confirm
your acceptance by selecting “I accept”.

The University Rules and Regulations
need to be accepted in order to proceed.
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T O [ ;- ool Dot

v c & https//itswebtLuccie/pls/int3/w39pkg.mi_main_men

£ UCC . j;\ Tosti03: 14-May-19 - y -
Codiste sa hOBssodle Comcsigh, Eise EFAR SHAN
et BibrioHiodl Delaiis 1. Check that your biographica

details are correct.

2 in the appropriats form:
tudent Web in the approprials formal 4

e s 2. Select classification of last
Gender: F
Date of Birth: 01-JAN-D0
:| 5 OTHER IRISH HE IgSTITUTION v [°
: Student
: Test
: M.

awarding institution attended.
Click “Save”.

e If your name or birth date details need to be updated, bring your Passport or Birth Certificate to the Student
Records and Examinations Office, 1st Floor, West Wing.

<« (& @ https://itswebtlucc.ie/pls/ir pkg.mi_main_s 1
L4 | l I‘ ‘( > 3 Testi0s: 14-May-19
Cotbiets o s o, G5 ERan Ban
University Collaga Gork, Irstand
Personal Public Service Number Submission
Persona
Ktudent Web |Student Number: 119000008

Name: Ms Test Student

B2 Onin Regisration STEP 3: Personal Public

Regulations/Data Frotection Note:
Biographical Details Please supply your PPS Mumber in the space provided below and select Con . . .
Bewrsonal B ce Numbear Submission If your PPS number is displayed cormrectly, select Continue to proceed. Serv|ce Number Subm]ss]on

validation If your PPS number displayed is incorrect, please enter the correct PPS num|

ommunication \/alidation

iert mormaton = You may be presented with
el ou may be p
Moduersub wration either one of these screens.

Payment of Fe

If you have an Irish PPS number,
and it is not already displayed,

&« Cc & https:/itswebtlucc.ie/pls/ pkg.mi_main_menu . oy e .
s _ please provide it in this block.
[£9 ] UC C 3 Testi03: 14-May-19
Cobhiste na hOlissaile Coreaigh, Eire AH @AII

Uniersity Colage Cork, Ineland .
Personal Public Service Number Sufjn| If your PSS number is correct,

click “Continue”.

Student Number: 118000008

ptudent Web -
= Name: Ms Test Student If your PSS number is incorrect,
=¥ Online Registration Note:
R?g""s“o_rs"mts _Fmte:-i:n If you have an Insh PPS ﬁmber, enter it in the space pro enter the correct PPS num ber,
Biographical Details If you do not have an lrish PPS number, press Continue t C . ”
Personal Public Service Number Submission PPS Number: and C|ICk Contlnue .
Compulsory Address ‘alidation
Compulsory Communication \alidation [ Continue |

S If you do not have an Irish PPS

Personal Contact Detail

Equal Access: Student Information number, yOu dO not haVe to

Programme Registration

provide anything in this block.
Simply click “Continue” to
proceed with Registration.

6|Page



STEP 4: Compulsory Address Validation
All outstanding address details need to be completed.

The first three address lines (marked with *) must be
completed. Click “Save” after each address entry.

Emergency Contact Address: When recording address
details of Emergency Contact Person, please enter the
name of the person on the first line of the address field.

Term Address: This is where you will be living during the
academic term.

Correspondence Address: This is where you would like
any correspondence from UCC to be sent.

Permanent Home Address: This is the home address
where you are permanently living (this may be different
to your term address if you are living away from home
for the academic term). Ensure this is updated
throughout your studies, as any correspondence being
posted will be sent here.

@ ITS Web Interface 11911° X

<« C | @ Secure | https://itswebtl.ucc.ie/pls/int3/w99pkg.mi_main_menu
ILE A T —
N Tes May18 gy
Cotdiste na nOtiscoils Corcaigh, Eve Ban Bday
Covversty oo Cov e
Compulsory Communicati®y Validation

Student Number: 119111171
[Name: Mr John Murph

Note: The following Communicaticn details al§ required. All communi
Secondary Email

Student Web

9 online Registration

Regulations/Data Protec fion

iohnmurphy 147 @gmail com

Biographical Details

Compulsory Add

idation
munication Validation

Programme Registration
Module/Subject Registration
Payment of Fees
E-Payment History

Hi

ghest Qualiication on Entry

Accommodation

Confimation of Registration
153 amena your Registration
[0 Registration Status

159 Fees

153 Examinations

[ Personal Details
Logout

wered

.o
.e
oo

g LICC
Colsiste na hOlscoile Corcaigh, Eire
geonmice

o~ C | @ Secure | httpsy/itswebtLucc.ie/pls/int3,

B Ban

;\J Testi03: 23-May-18

Compulsory Address Validatio

Student Number: 119111111
[Name: Mr John Murph:

Note: The following Address details are requi

Regulations/Data

Biographical Detait

Compulsory Address Validation

Compulsory Communication \alidation

ilidation

Module/Subject Registration

Payment of Fees
E-Payment History
Highest Qualification on Entry
Accommodstion Type
Confimmation of Registration
[ Amend your Registration
{8 Registration Status
[+9 Fees
(5 Examinations
8 Persanal Details
Logout

powered
y

on the right of the screen to view all addre]
y Contact Address

Jane Murphy
[Apt 1
1 Main Street

Corkl

STEP 5: Compulsory
Communication Validation

Enter your Secondary Email
and click “Save”. This is your
CURRENT PERSONAL email

address.

address, such as your Gmail or
Hotmail account.

Please do not use your Umail

UCC staff email.

Important! Please do not use: an email address belonging to another individual, a UCC student email or
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BUCC

L

Studant Web

2 el Regabroten
Reguistons Dats Proec
B

“ University Colloge Cork

A A

Address Validation

have changad, ener the new detalls inflbe lines provided nex:
pro wth the next process, Use the scroll bellon the right of the s

‘view all addres:

wrent address detalla, AN address lines marked|
< detaile,

ith *

must ba supplied. Remembar ta save th

[Emergency Contact Address
Jane Doe

At

Main Street,

New Dt

il
Updete | Enter Details Here

Errcada

Save

Tpdate [E:

tor Detatls Fore

Update [ Enter Details fore

Eircade

Save

Permanent Fome Address

Apt1,
Main Street

,,,,,,

Errcade

Save

orm Address.

Apti,
Main Strss!,
Cork

Update [ Enter Detatls Tere

Eircade

Save

— (Mandatory Stap 6 of 16)

Wext Srep|

STEP 7: Personal Contact Detail

Double check your contact details.
Should you need to update any of
these details, enter the updated

information in the corresponding
box, and click “Save”. Your new
contact details will be displayed
immediately.

V 8 ITS Web Interface 11911° X

& C | & Secure | https;/itswebtLucc.ie/pls/i

STEP 6: Address Validation

Double check your address
details. Should you need to
update these details, enter the
information in the
corresponding box, and click
“Save” after each entry. Your
details will immediately be
displayed.

PLEASE NOTE: YOU MUST
COMPLETE ALL ADDRESS TYPE
DETAILS AS REQUESTED,
EVEN IF YOU ARE NOT LIVING
AWAY FROM HOME.

*Emergency Contact Address:
When recording the address
details of your Emergency
Contact Address, please enter
the name of the person on the
first line of the address field.

Is it mandatory for all Irish
Students to enter an Eircode.
This does not apply to Non-EU

students.

Testi03: 23-May-18

B ucc

Coldiste na hOllscoile Corcaigh, Eira
BB T Cotegs Cone oons

AH @-AH

Personal Contact Detail

Student Number: 118111111
Name: Mr John Murph

Student Web

[52 online Registration
Reguistions/Data Protection
Biographical Detzils

ss \alidation

Confimation of Registration

[£3 Amend your Registration
[+2 Registration Status

= Fees

3 Examinations.

[ Personal Details
Logout

Note: If your communication details have changed, enter the new details in the line provided next to the current communication details.
button provided before continuing with the next process

ICurrent Details
Secondary Email

ohnmurphy 147 @gmail com

New Details
Update / Enter Details Here

Home Telephone Number

Update / Enter Details Here

Mobile Telephone Number

Update / Enter Details Here

[Emergency Contact email

Update / Enter Details Here

[Emergency Contact Telephone No

Update / Enter Details Here
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BN ¢ | hitk Ermet L
& l ICC  Tewsi: 2idat 18
Equal Access: Student Information

You are not required to complete the s

P el Wi Top Agratce Septii

= A your Anjataion

STEP 8: Equal Access:
Student Information

As this step is only applicable
to first time entrants to
higher education, you are not
required to complete the
survey.

Please continue with the
Registration Process by
clicking on “Programme
Registration”.

® TS Web Interface 11911° X

& & C [ @ secure | https/fitswebtluce.ie/pls/int3/w99pkg.mi_main_menu

E ‘ I( ‘( i % Testi0d: 23 May 18
Cottiste na hONsecile Corcaigh, B an Ban

Bl S

Programme Registration

Student Number: 119111111
IName: Mr John Murph:

Student Web

=)
S Camepenbieion You are about to register for the programme:
Regulations/Data Protection

Code:BCOM
Name:BComm
Study Mode:Full Time
Year of Study:1

Do you want to continue with registration?
No

N

STEP 9: Registration of
Programme

Click “Programme
Registration”. You will be
prompted that you are about
to register.

Check that the correct
Programme is listed, and
click “Yes” to continue the
registration process.

e If the correct programme is not listed at this step, contact the Student Records and

Examinations.

e Please note: FITNESS TO PRACTISE is applicable to certain programmes.

If your selected programme is subject to UCC's Fitness to Practise Policy, you must read and

complete the Fitness to Practise Section by completing the Declaration as appropriate before

you can complete the registration of your programme. For more information see:

http://www.ucc.ie/en/academicsecretariat/fitnesstopractise/.
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https://forms.ucc.ie/web-enq-reg-students?child-category=Unable%20to%20Complete%20Online%20Registration&parent-category=Registration&student-type=Postgraduate%20student%20on%20a%20taught%20programme
https://forms.ucc.ie/web-enq-reg-students?child-category=Unable%20to%20Complete%20Online%20Registration&parent-category=Registration&student-type=Postgraduate%20student%20on%20a%20taught%20programme
http://www.ucc.ie/en/academicsecretariat/fitnesstopractise/

Student Web

£ orline Registration

RequlationsTata Protecticn

Biographical Details

Address Validation

Egusl Acce

Compulsory Address Va

Compulzory Communicafion ®

Personal Contact Detail
s2. Student Information

Programme Registration

lidation

validafion

&

I ModulesSubject Registration

Payment of Fees

E-Payment History

= Reqgistration Status
[ Fees
[ Examinations

(50 Personal Details
Logout

Highest Qualification on Entry

Accommodation Type

Confirmation of Regisfration
) amend your Registration

8 ITS Web Interface 11743

| If your programme consists

STEP 10: Registration of
Compulsory Modules

of only compulsory modules,
you will not have to
complete the “Module
Registration” step — you will
automatically be registered
for the modules.

Move on to the next step by
clicking “Payment of Fees”.

(] | & Secure \ https://itswebtl.ucc.ie/pls/int3/w8Spkg.mi_main_menu

gucc

CtisonrtctsCotihtn

\/,h Testi03: 24-Jul-18

5 B

Module/Subject Registration

Student Number:
BSCAC - BSc {Accounting

Student Web

Year Of Study 2 - 1l

ED Oniine Registration
Regulstions/Data Protection
Biographical Detsils
Compulsary Address Validaton
Compulsary Communication Validation
Address Validation
Personal Contact Detail
Equal Access: Student Information
Programme Registration
Module/Subject Regisiration
Payment of Fees
E-Payment History
Highest Qualification an Entry
Accommodstion Type
Confirmation of Registretion

2 amend your Registration

2 Registraion Status

B Fees

(2 Examinations

2 Personal Details
Logout

povert
i--Ter ia
:..so%w re

Note: Please select the subjects/modules you wish to register for. Some cf
from your registration.

Subjects/Modules
AC2100 - Inlematmnal Financial Reporting 1

AC2101 - Cy idated Financial & Reporti
AC2110 - Placement Plan

AC2115 - Introduction to Taxation

AC2118 - Applications in Corporate Fin & Accounting
AC2120 - Corporate Financial Management
LW1108 - Introduction to the Legal System
LW1108 - Introduction to Business Law

“SubjctsiModules
() JEC2204 - Business Microeconomics 1
FC2205 - Business Microeconomics 2
51114 - Information Systems in Organisations
52202 - Systems Analysis and Systems Design
52203 - Systems Analysis and Systems Change
G1003 - Introduction to Marketing
G1004 - Introd to M & On
G2001 - People and Organisation
574400 - Data Analysis Il
5T4401 - Introduction to Operations Research
5T4402 - Modelling and Systems for Decision Making

EIDDDDC\DC\DDD

te: Once you have completed your subject/module selection, click the

STEP 11: Registration of Elective
Modules

If your programme consists of core
and elective modules, you will need
to select your elective modules.

» To select your preferred module
choice, click on the radio button
alongside each relevant module.

Continue to select modules to the
value of the full credit requirement
for your programme, e.g. 60 credits.

If you are satisfied with your choice,
finalise your module registration by

clicking “Continue”.

See T&C’s below

10| Page



Module Registration - Terms & Conditions

= Registration of Dissertation for Master’s degree only.
You will be registered for your Dissertation at office level by the Student Records and
Examinations Office staff at a later date. Therefore, there is no need for you to register your

Dissertation during the online registration process.

e Check the College Calendar when completing your registration to ensure that you are fulfilling the

programme requirements, such as the full credit requirement, the correct module combinations,

etc.
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https://reg.ucc.ie/curriculum/calendar/live/

Fee Payment

Payment of Fees

Student Number: _
SHTERME Name: I

1= online Registration
Regulations/Data Protection

Biographical Detais T

amotbony Mkt Vaklain Your Full Fee Liability is €5770

‘Compuisory Communication \abdation

Address Validation

Personal Contact Detal I Important Notice: Fee payment is part of the on-line registration process. If you do not pay your fees, your acces
Equal Access: Student Information Debior Policy.

Programme Registration

Module/Subject Registration

e s Please select one of the following:

E-Payment History
Highest Qualification on Entry
‘Accommodation Type
Confirmation of Registration
\:j ‘Amend your Registration
<9 Registration Status
D Fees 3. SUSI Applicants €1885

1. Full Tuition Fees €5770

2. First Instalment of Tuition Fee €2885

STEP 12: Payment of Fees

Click “Payment of Fees”. Read the
Fee Debtor Policy (UCC Student
Debtor Policy) to ensure that you are
aware of the terms and conditions

with regard to payment of
your fees.

Your payment options will be
displayed on this screen. The

& Examinatins jote: pplicants should note SUSI pr ing is currently und. y for the current acader payment OptIOI’IS may dlffer Sllghtly
[+ personal Details

Logout a. No award from SUSI - You are liable for the full fee liability. depend|ng on the

Ir“ b. Full/Partial award - You are liable for the full fee liability not covered by the SUSI grant. Catego ry a ppllcab|e tO you.

see

P 4. Funded

you.

Click on the option that applies to

There are four categories of Postgraduate Student, each of which will be presented with a slightly
different payment screen displaying the relevant fee options (see next page):

Postgraduate EU Student 1% Year / Ongoing
You will be presented with a choice of 4
payment options:

Full Tuition Fees

First Instalment of Tuition Fees

SUSI Applicants

Funded

International Students in receipt of a Canadian
or US Federal Loan should select the “Funded”
option on the screen they are presented with.
They can subsequently select their funding.

Postgraduate International Student Ongoing
Student

You will be presented with a choice 3 payment
options:

Full Fee Liability
First Instalment of Tuition Fee
100% Funded

Postgraduate Non-EU International 1% Year
Student

You will be presented with a choice of 3
payment options:

Full Fee Liability
100% Funded

First Year International Students can pay in 2
instalments. First instalment should have
been paid before registration. If not, please
blank out the full fee on step ‘Payment of
Fees’ and input first 50% that’s due prior to
but only now been paid at registration.

Postgraduate CPD (Continuing Professional
Education) Student
You will be presented with 1 payment option:

Fees Due
Funded

12| Page


https://www.ucc.ie/en/media/support/financeoffice/fees/StudentDebtorPolicy2019-2020.pdf
https://www.ucc.ie/en/media/support/financeoffice/fees/StudentDebtorPolicy2019-2020.pdf

Full Amount or First Instalment Payment Options

e Read this screen above carefully — some bank cards have a transaction limit which may
necessitate multiple transactions to complete fee payment. (You can reduce the amount in the
paybox in the next step to the amount your card allows in one transaction, complete the
process and return here again to make a further payment until you have paid what you need to
pay as first instalment.)

= Click “Proceed” to begin the fee payment process.

Student Number:
Name:

Payment of Fees.
Amount Due: €1670

Important Information: If you are using a Visa Card you should be able to settle the amount above in one payment transaction on the next screen

If you are using a Visa Debit Card (laser card) you may be restricted by your card provider to a €1500 fransaction limit. If this is the case and the Amount Due Now is greater than €1500 you will need to complete your payment using ni
line payment transaction as follows:

1. Adjust the ‘Ameunt fo Pay' on the next payment screen to €1500 and complete the payment fransaction

2. Follow the remaining steps to complete your registration.

3. Go to the ‘Fees' option and click ‘Pay Outstanding Fees' (It is important to note that the ‘Amount Now Due’ may not be fully updated at this point but you should adjust it to the balance you need to pay to settle your registration pay!
If you are satisfied that you do not have a transaction limit on your Visa Debit Card then you can process the full amount above in one transaction on the next screen

You should note that if the transaction limit is in place and you input an amount greater than €1500 on the payment screen you will get an unsuccessful payment notification. We would then recommend that you return to the Payment

the multiple payment process as outlined above or use a Visa Card.

Please select ‘Proceed’ to the E Payment Screen.

Payment of Fees

Note: Click the "Pay Now" button to continue with the fransaction.

Amount To Pay (EUR):| 1670

Card Holder Name‘

Payment Type:| Fee Account Payments v

Note: Strong Customer Authentication (SCA) brings changes to fight fraud and make card payments more secure. To ensure this, it is now r
need to be submitted with each payment made. Please ensure that all the details as required below are supplied before selecting "Pay Now"

Card Holder E-mail Address‘

International Country Code[353 v Mobile Phone Number:

Address Line 1] |

Address Line 2 |

Address Line ]‘ ‘

City| |

Postal Code/ERCODE[ |

Country:|Ireland ~]|

Note: If the address supplied above is not in Ireland. use the List function @Ito select the country related to the address.

Check that the amount in the box above is correct before clicking ‘Pay Now"

Please ensure to provide all details
here in relation to the account holder.
Failure of the data entered above to
match that provided to the bank by
cardholder may result in the payment
not been processed by your bank.
Click on “Pay Now” to enter the next
screen where you input card number
details.
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The following screen will be displayed:

€ - C | httpsy/itswebtl.uccie/pls/int3/w99pkg.mi_main_menu

wl & =

Thursday, 28th July 2016

mammmmu@ﬂ @AII

Universtty Gollage Cork, Ireiand

EUCC

Student Web

Ea Cnline Registration
Regulations/Data Protection
Biographical Details

Compulsory Address Validation
c sory C e e
Address Validation

Personal Contact Detail
Equal Access: Student Information
Programme Registration
Module/Subject Registration
Payment of Fees
E-Payment History
Highest Qualification en Entry
Accommodation Type
Confirmation of Registration

E:‘ Amend your Registration

E:‘ Registration Status
E:‘ Fees
E:' Examinations

(&3 personal Detais
Logout

g;rmea

eoe o

Security Code: |
Expiry Date: |
Cardholder Name: |

fh Testi03: 01-Jun-16

Card Type: | Selact '|

Card Number: | |

] (About security code)

v
|

T |

Pay Now

Securely Processed by

@ realex
payments

Tian
238 Entbrall the man GBS oo S 0777 Newts

*Card type (for Visa Debit select Visa)

*Card Number

*Security Code (cvn number is not applicable to laser cards)
*Expiry Date

*Cardholder Name

and click “Pay Now”.

= NB: The system will require time to process the payment. Do not refresh your screen or hit
the back button as it may impact on your fee payment.

7% Testi0d: 01Jun.16

UucCcC

Evdiinte e WoSnsnde Commmgh. e ':*.'J.fl' I':.'-,.i’h--

ety Colage Do, Feised

Student Web

£ Onlne Regésiration
RegulasoniDiala Profecion
Baogiapheal Delady
Compuisory ~ddress Valdaion
Compuisory Communicalon Yaid atos
ALddress Yakdaton

Payment of Fees

Successful E Payment

Here are the detads of your ransaction

Once the transaction has been
completed, the Successful E- Payment
screen is displayed.

An email receipt will be issued to you.

Click Print if you require a paper copy

Personal Contad Detal Orcler number: 435909
fu::?:mi S]uamrlnrc-mmn ﬁ'r:;uu:gi?d‘: f‘:ﬁ‘ = o your receint and move to the next
z:'l‘::'::‘::?‘:'“ IT}r:::aEi:un Reference: ﬁ;;;;ﬂﬂnﬂﬂm step of the Registration Process:
Eoamanna Transacion st e JUCRTE TG “Highest Qualification on Entry”.

Highesl Cuabficaton on Entry

hscommodalion Type

Confrmaticn of Rbdgalr alisa
5 Anseed your Fegistraticn

Pt

Continue
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SUSI Applicant Option

First Year Postgraduate SUSI application

Student Number: ..
Name: = =~ 7

Please enter your SUSI Number in the space provided and click on 'Proceed’ to continue: W161711111111

Note: All SUSI Applicants should note SUSI processing is currently underway for the current academic year. If you subseqy

a. No award from SUSI - You are liable for the full fee liability.
b. Full/Partial award - You are liable for the full fee liability not covered by the SUSI grant.

Proceed

If you are a First Year
Postgraduate SUSI
application, you will be

prompted for your SUSI
number.

Enter your SUSI number
and click “Proceed”.

Ongoing Postgraduate SUSI application

Fagraaat aof | s

Vour §U6 numdlar saemrdieg b S Uinkaiity weceeds is an folloan _

Yo I the WS oumibe quetsd absoer i coiiest pleawe procssd o e paymend welssied I'flrmh':ngmﬂlﬂ-ﬁr.
e SUEH ekl qeed abrewd I8 i SR Pl St e Fer Oor e it Ol priordh mooidiagly, B irleting Prooend i coatitus ot B prysten = e sebrcted o
Prped

.'U_;Jrn_' ! ‘I'il""h—":""".'-\.' S )

If you are an Ongoing
Postgraduate SUSI
application, you will be
presented with the
following screen.

Click “Proceed”.
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Funded or 100% Funded

= Use the drop-down menu to select the type of funding you are in receipt of.

= Click “Proceed”.

[Eq | 'I ICC 77y Towt0: 01Jun 16 i bl

P ——. T 2 T

Lranry Codage Com, el

*ayment of Fees

Shacdil Wb

[ Crine Regat ation
Fapaatonafala Frotasion
Beogispraal Delai
Cormpulitry Addetd aliliin
Cormpuisary Cormmuncaten Yikiaben
Faddineria aldalion

Parsceal Corlact Distal select thr Fuading Code Fom the list cf values :uplir.d Deparingntial Funding *
el ko Sskend Inbprmadion Dm’ Fl.lﬂ'!

Patgr vmere ot afion Hote: Click o1 the decp dewn 1o display the valid Fuding HSEiHmpitl Funding et boam. Sebect your Funding And select "Piocesd’ 1o continue.

estuie Submdt Bl egavatin w o] .| Infsmationa Emaassy
o ) I thve Fuendl ot are esntisled no i et listed use P“'"'”"I.H;J-WF g

E-Pagmend Hatary | Fesemt h Popsl
FaghesE Dusliicaton n Eriy Pre | Proceed Sctolaships
descamrnalaion Typs T'rl'\dﬂ F"nﬁng

Caordiraadn of F egadr aton
e inad B e Bl

Paymeent of “ees

et chodtes,

= You will receive an email to the your Umail account with instructions on how to upload your
Proof of Funding after selecting the relevant funding. The proof must be uploaded as

evidence.

You will be presented

Student Number,

with the following
[Name.

screen.

Click “Proceed” to
Your cheice of funding has been recorded and you have lo contact the Fees Office with your F .
currently Due. - Please proceed to the next option by selecting 'Proceed below continue to the next

Proceed step in the Online

Registration process.
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Statement of Fees - Self Service

Statement of Fees is now available for you to print.

It is recommended that you access and print this statement instead of requesting these statements
from the Fees Office.

The Statement of Fees can be used for:

= Loan Applications
= Visa Requirements
= Where your employer is paying your Fees and requires an invoice to

process a payment on your behalf. This statement can be used along
with UCC Fee Account details see
https://www.ucc.ie/en/financeoffice/fees/feepayments

You can select this statement at the Fees step under FEES — Current Fee Statement.

Student Web

[+ Registranon

'+ Onine Regs traton

l+d Amend your Regeiraten

o< Regmtration Status

'+ Pnancial AlC

led Ehugent Enquiry

[ Stugdent Enqurry

LJ Fees
Data Frosection hotce
Cusrent Fee Staterment
Pay 2nd & Subsequent NEtaiments
Pay Outstanding Fees
Fees Outstanding
E-Payment Metory
Confrm Athendance
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Step 13: Disability Support Registration

As part of your registration you will be asked if you wish to register with the Disability Support Service
(DSS). This service supports students with a diagnosed disability and students with a wide range of
specific learning difficulties such as Dyslexia, Dyspraxia and students with AS.

eb Interfac I %

8 IS

C & Jhttps://itswebplucc.ie/pls/in

<« !
@ UC( ;\J University College Cork
University Collage Cork. rend B2 Bdan

lege Cork,

Colicta na hOllerryla C e

Disability Support Registration

D Oriine Registration|

S T Hello I

Validation

nication ‘alidation
This is the first step in registering with the DSS.

cnt Information

Once you complete your registration the Advisor assigned to you will be in contact.
By registering with the DSS. you will have access to a needs assessment process (in accordance with the DSS Code of Practice)
To complete registration for DSS you will need to submit verification documentation directly to the DSS Office

tion

egistration

Please see here for accepted documentation
hitp./ e.le Ip

tudent Web Disability Support Service Registration (DSS)

Hogeycalize If you are a student with a diagnosed disability or a specific learning difficulty, please complete registration for the Disability Support Service (DSS) on this screen

If you do not have a diagnosed disability or specific leamning difficulty, please click the 'l do not need to register for DSS’ buticn at the bottom of this screen

il UCC encourages students with disabilities to disclose information on their disability/specific leaming difficulty to DSS as this will help identify the supports you may require.

Confirmation of Registration

63 Amend your Regisaion < A4 the DSS, click here. You will be taken

register with the Disability 7 Entry”.

I‘ Click here to Register for DSS Ildonu\needm register for DSS I |f you do nOt need tO reglster Wlth

Click here if you wish to to Step 13: “Highest Qualification on

Support Service.

Please state your primary disability by selecting from the
drop-down list, and then click “Continue”.

\
H UCC % University College Cork Frigay, 26 uly 207
et ot o, o [Ean San
Disability Support Regi¥ration
Stude
ame
chclililho ] - (hichy: mentary evidence):

[ onine Regisraten
Reguiatons:Daia Prolecticn

Pleas: 1 From The

Documentary Evidence of Disability
DSS reguires disability documentation from an acceptable professional source that verlfies the nature of your disabiity in order to facilitate your registration

Ifyou applied to UCC through the Disabiity Access Route to Education ("DARE") and supplied evidence of disability, the DSS will be able to request a copy of the evidence/medical verification that DARE have as part of
your CAO fila

In circumstances where you did not apply through DARE, please submit a copy of your evidence to the DSS at dssinfo@ucc.ie
Module/Subiect Regstration
Payment of Fees
E-Payment History

Please see here for accepted documentation:
ttp:flaccess g-eviden

Please note your DSS registration will not be complete and you will not be sligible for any supports until DSS receiva this evidence of disabiliy.

If you have any questions in relation to the above, please contact DSS on 021-4902985

[ amend your Registraton.
[ Registation Status
9 Foss
39 Examinaons
59 Personal Detaiis
ecut
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E'l J( :(ﬂ; o I-Sl‘.-l“ TSNy LOTege LOTR
e Disability Support Registration You will then be taken to

L ER— the Data Protection Notice.
‘ It is important that you
read and understand this
notice.

Hitinel 1o withdraw y]

You will need to confirm
that you have read and
accepted the Data_
Protection Notice by ticking
this box. !

r purpanes of the proc ned shova The U

lation to completing this application form, please contact a member of the Disability Support Service on dssinl

Once you have confirmed
: . : your acceptance, click on
If you hava any complainta in connection with our processing of your personal data, you can contact UCC's Information Compliance Man,
University College Cork, Western Road, Cork E. foi@ucc.ie Tel 021 45035945 “ - -
ou aleo have tha right 0 logga a complaintwith ha Data Protacton Commission fyou ars unhagey wilh our pracassing of your parson contl nue to Revl ew &

1890 252 231

In submitt farm, you undarstand and agraa that your parsanal details will ba usad by tha Disabilty Suppon Sarvica for tha puipesef com plete RegiStration”.

laasa tick the box to confirm your accaptance of the Data Protaction Notica.

16 Revinw & Compists Regististion || Go Back |

e The final screen shows that your DSS regis n has been submitted.

e You will also get an email to your tudent account confirming this.
as been submitted, an Advisor from DSS will be in contact

an appointment for your N

with you to arran

e A Needs Assessment can take approximately 30 minutes to an hour and will look at any
supports you may need during your time at UCC.

H UCC -.J University College Cork
Edan Edan

university Callege Cork, Ireland
Coliicha ria hlierada Coreaish

Disability Support Registration

[Student Number: 1
[Name:

[Student Web

Review and Confirm DS$S Registration Details

52 Oniine Registration
Regulations/Data Protection Primary Disability: DYSLEXIA
Biographical Details

e s mon Data Protection Notice: You have confirmed your acceptance of the Data Protection Notice.

Compulsory Communicaticn Validation Confirm DSS Registration:
Address Validation
Personal Contact Detail The above information is accurate, true and correct

) I will notify DSS if the above information needs to be otherwise updated during the course of my studies at UCC
Equal Access: Student Information

Programme Registration ‘ Confirm DSS Registration H Go Back |
Module/Subject Regisiration

Drument of Fase

e If you are already registered with the Disability Support Service, you will see the following
screen. If your needs have changed, or you require further support, please contact your
designated advisor.
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& UCC
university College Cork, Irland
Colhieta na hOikcota Coraion

;\J University College Cork

AH @AH

Disability Support Registration
Already Registered with DSS

tudent Web

[Z2 oniine Registration
Regulations/Data Protection
Biographical Delails
Compuisory Address Validation
Compuisory Communication Validation
Address Validation
Personal Contact Detai
Equal Access: Student Information

Pragramme Registration

If you believe this to be an error. please email us at dssinfo@ucc.ie or telephone 021 4502985
If this is correct, but you would like 1o add or change details pertaining to your DSS record, please contact us directly to arrange a meeting
If you would like to arrange a meeting with a member of DSS, please email us at dssinfo@ucc.ie or telephone 021 4902985

Please proceed to the next option by selecting the Proceed button at the end of the screen

Our records indicate that you have either registered with the DSS before. or have DSS Registration request submitted which is waiting to be confirmad.

e N.B. Should you have any queries or concerns when completing or reviewing your DSS

registration, please contact the DSS Office directly on dssinfo@ucc.ie.
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Interface 1174

i

C|a
g UCC ¢
e Cotistra POfcodn Corcaig, e an Sai

vy Cosogn o o

itswebtLucc.ie/pls/int3

Step 14: Highest
Qualification on
" Entry

Student Web Qualification|[BAEYC - BA (Early Years an
Year 2018

dhood Studies’

Using the drop-down
Highest Qualification on Entry Unknown (=] menu, select your

Save | | ClearForm highest qualification to
date.

Click “Save”.

Note: Use the list of values button provided to access a list of pre-defined values. Click the 'Say ion in order to submit the entered informati

[#3 amena your Registretion
9 Registrston Status

xaminstions
[23 Personai Details
Logout

o ITS Web x
s C & ps://itswebtLucc.ie/pls/int3 kg.mi_main_menu
]I‘l[ UCC % Testi3: 24-Jul-18
P ——— an Ban
Uity Colagn Cok.
Accommodation Type

Student Web mcationl?-ﬁf\’: ~BA (Early Years and Childhood Sludiesii Step 15 Accom mOdatlon

Year [2019 .I. pe
NOTE: Select one of the following to indicate where you live during term time. Save your selection before continuing with the next process.

Parenial Home Select the accommodation

College Accommodation (incl. off-campus)
Rented Accommodation . .
i s s et type you will be occupying
Other Accommodation

Not Specifed during the current academic
Save |
year.
v Click “Save”.

23 oriine Registrason

.

[+ Amend your Registration
52 Registrstion Stats
153 Fees

[ Examinations
183 Persond Details
Logout
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Regulstions/Data Frotection

Module Credits

AC2100 International Financial Reporting 1 5.00
AC2101 Consolidated Financial Statements and Reporting  5.00
AC2110 Placement Plan 5.00
AC2115 Introduction to Taxation 5.00
AC2118 Applications in Corporate Finance and Accounting 5.00
AC2120 Corporate Financial Management 5.00
EC2204 Business Microeconomics 1 5.00
2 e EC2205 Business Microecanomics 2 5.00
Lortimation of kg sTaton LW1108 Introduction to the Legal System 5.00
(59 amend your Registation LW1109 Introduction to Business Law 500
£ Registrstion Status MG1003 Introduction to Marketing 5.00
£ Fees MG1004 Introduction to Management and Organisation 5.00
[£3 Examinations
89 personal Detaiis
Logout
ot
iTS Student Records and Examinations Office
oo Date: 67-Aug-2618
.e
eee

Registered Modules/Subjects for Academic Year: 2018/2019

Registered Programme: BSc (Accounting) IT Full Time  (BSCAC II )

Semester 1
Semester 2
Semester 2
Semester 1
Semester 1
Semester 2
Semester 1
Semester 2
Semester 1
Semester 2
Semester 1
Semester 1

For Office Use Only

Date of Birth: NN

PPs Number : [

Nationality: Ireland, Domicile: Cork, Student Type: N

Survey Completion Status: Mot Applicable
Textual Data: SUST

Printer Frigndly Format

< C | 8 Secure | https//itswebtLucc.ie/p # me
a l I( ‘( N 3 Testi0s: 24-Jul18
otista na nOtscolls Coraioh, Ere A Ean
R e, oo o, v
Confirmation of Registration
Name:
Student ID:
Student Web Permanent Address: Step 16.
52 oniine Registration Term Address: xx xxx xxx

Confirmation of Registration

When you have completed
subject/module registration, a letter
confirming the details of your current
registration will be generated on this
screen.

The Confirmation of Registration screen is an up-to-date record of your current registration.

ANY changes to your registration will be reflected here immediately.

For programmes where Garda Vetting is compulsory you will be required to read and accept
that you are only provisionally registered until these processes are complete.

Please note: You may amend the elective modules you have selected during registration,
within the Change of Module deadline (2 weeks after the start of each Semester).
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® ITEWebImedace LOL. X

“ C | B Securs | bllpsfilsweb U uvdied ls/ints

Step 17: Amend your

B Apps g TS DimuseziReps B ITS Vieb il - fiotion || Frgis B Dmenics 365 @ Yi-Houllumal @ B IS Vieblitefoe T B DofbiachiZ5D0 B5 UCC Coleyd

Lo veurese v

UucCcC oyt Registration

U, Craaga 5% s

ITS fEnabler

Ve JOnT MUTPY 12 I |1 Enamier fyEem
Falte rorhat 3 John Murshy gz df céras ITS Enasler

s
bl i

Click “Amend your
Registration” under the
Student Web options on the
left-hand side of the screen.

ol el elich Ihe ogulioe oplon nonu e v
1 ¢h e azus clizeail - 2o reanacun 3.1 ar sghaidh.

Marvial Uizuh lre +

[The ollzving tetbe provides & brisf des.

Student Web

89 ovine R e

[5 amend your Gigisiraton 2 of tne main processes avalablz do you. <k entee Ink you v2cuire i e 157 had menu el o visw the avalazle sub-o-scssses)

e Lizd e Busjeat Fegitaraiio

Zenfinmaton of Feg sirabor
52 2agisstion n

[Fugtar duit sa chlar szocor sios s - ar -2 ¢ imeznna pro

[i® ~ens

[0 ~samsrafines, Lxaminations

Student Web

[i7) 2ernsnd Ml

recuded

Gon i 1ing

ool

Click “Change
Module/Subject
Registration”.

(& online Reqgistration

ityo do ~at pay your

=) amend your Registration
Change ModulerSubject Registration

Reglareerion

Parsonal Details hr password

Confirmation of Regisiration

e Registration Status

8 ITS Webs Interface 11747

Student Web

5D onine Registration

=3 Amend your Regisiration

&3 Examinstions
5D personal Detsds

[+ Fees

[+ Examinations

Logout

[+ Personal Details

Testi03: 24-Jul-18

Change Module/Subject Registration

Qualification [BSCAC - BSe (Accounting)|

[Year Of Study [2- 11

Note: Please select the subjects/modules you wish to register for. Some com|
from your registration

SubjectsiModules.

AC2100 - International Financial Reporting 1

AC2101 - Consclidatad Financial Stataments & Reporting
AC2110 - Placement Plan

ol ason with the amendments.
s: 60
Subjectalofles Your Confirmation of Crodie

Information Systems in Organisations
*182202 - Systems Analysis o

*1S2203 - Systems Analysis
*MG2001 - People and Or

*ST4402 - Modelling and Systems for Decision Making

Note: Once you have completed your subjecumodule selection. click the ‘Col

Click Remove to de-select
the elective module(s) you
wish to change.

Select the new module(s)
from the list of elective
modules.

ek AC2115 - Introduction to Taxation
- AC2118 - Applications in Corporate Fin & Accounting . .
s AC2120 - Corporate Financial Management I k
-~ Click on Continue to
l“ LW1109 - Introduction to Business Law . .
5 EC2204 - Business Microeconomics 1 com plete your reglstratlon \_R:&
M- EC2205 - Business Microeconomics 2 Remove

Registration letter will be re-
generated with this updated
information.

View Qualification Structure

e any of the currently selected subjectsimodules

nom e e o g

;oo

Continue
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The following Support is available to help you with any queries:

Registration Helpdesk

Monday — Friday
8:30am —5pm

(021) 490 1807 / 1808 / 1809

Student IT Support

Monday — Friday: 8:30—-21:00
) Saturday - 10:00: 17:00
Sunday - 10:00: 17:00

Call (021) 4902120 or email sit@ucc.ie or alternatively log a
support call. You can also chat to IT Services using MS Teams.

Answers to your UCC related questions can be found at UCC’s
@ ASK website. Or you can contact us directly.
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https://www.ucc.ie/en/ask/
https://forms.ucc.ie/web-enq-reg-students
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