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Using reports ¢,

« To view your data, reports can be generated for you. These will display the data on tabular format,
and you can choose which variables to display. To access them, look for the Reports list on the left
hand side menu, this list will only display the reports that you have access to. Select the report

that you would like to view. The list provided in the picture is an example.
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Using reports

» The report will look like this (dummy data for demonstration only).
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Using Stats and Charts

» To view your variables in a graphic way (stats and charts), please click on Stats and Charts.
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Using dashboards ¢,

« We can personalised what stats and charts are displayed by creating dashboard according to your
different needs. To access your dashboards, find the menu project dashboards on your left hand
side menu and select which one you would like to see. The data displayed at the dashboards is

automatically updated as the data goes into the forms.
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11 Dashboard for demonstration



Using dashboards
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