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[image: image3.emf]                                                  STANDARD OPERATING PROCEDURE :# UCC002      Title:  Health and Safety  in UCC GMM Labs .          Effective Date:      Approvals   (Signature and Date):         Author s  –       (Signature) ,     Date :        1.0   PURPOSE        1.1   The purpose of this SOP is to  ensure that all  UCC staff  are fu lly aware of the  hazards in the lab and to reinforce the necessary Health and Safety aspects  which need to be adhered to .  The scope  of this SOP governs   UCC  (Class 1 and  Class 2)  laboratories.     2. 0   RESPONSIBILITY       2 .1   It is the responsibility of each indiv idual to read this SOP and document that  they understand the contents of this guideline. Training records will  be kept  with the Lab  Supervisor/Manager .     3.0   HEALTH & SAFETY  REQUIREMENTS     3.1   Access to the labs is by  authorized personnel  only.  Swipe cards will  only be issued  to authorized staff  for certain buildings .   3.2   As hazardous materials may be used in specific labs, please note the signs on  the doors to all labs.   In many case s  only named authorized people are allowed  to enter these labs.  Please see the lis t on the door and if your name is not  there you may not enter. If you require access, please see the person  responsible for that lab . Use of tissue culture labs requires training and  adherence to additional  specialized  SOP’s.   3.3   Lab coats , gloves  and safety g lasses are provided to protect employees from  possible injury.  They should be worn at all times  when in the lab .   3.4   Eating and drinking in the lab is prohibited.   3.5   Long hair should be tied back when possible and dangling jewelry should not be  worn , or should b e concealed inside clothes .  Open - toed footwear is not  recommended.   3.6   Observe good housekeeping practices.  Clean up all surfaces after you and ensure  equipment is  left  in the good condition you found it in.   3.5   D o  not use equipment if you have not received  formal training on it.  Signed training  logs to be given to Lab Manager.   3.6   Do   not use any chemicals without first consulting the  Material Safety Data Sheets  ( M S D S).  Any hazards will be outlined on these sheets and appropriate precautions  must be adhered  to.  If a new reagent is ordered that is not included in this folder  –   the MSDS sheet must first be requested from the supplier, read and included in the  MSDS folder before work commences with the reagent.  



 EMBED Word.Document.8 \s [image: image4.emf]                                                  STANDARD OPERATING PROCEDURE :# UCC002      Title:  Health and Safety  in UCC GMM Labs .          Effective Date:      Approvals   (Signature and Date):         Author s  –       (Signature) ,     Date :        1.0   PURPOSE        1.1   The purpose of this SOP is to  ensure that all  UCC staff  are fu lly aware of the  hazards in the lab and to reinforce the necessary Health and Safety aspects  which need to be adhered to .  The scope  of this SOP governs   UCC  (Class 1 and  Class 2)  laboratories.     2. 0   RESPONSIBILITY       2 .1   It is the responsibility of each indiv idual to read this SOP and document that  they understand the contents of this guideline. Training records will  be kept  with the Lab  Supervisor/Manager .     3.0   HEALTH & SAFETY  REQUIREMENTS     3.1   Access to the labs is by  authorized personnel  only.  Swipe cards will  only be issued  to authorized staff  for certain buildings .   3.2   As hazardous materials may be used in specific labs, please note the signs on  the doors to all labs.   In many case s  only named authorized people are allowed  to enter these labs.  Please see the lis t on the door and if your name is not  there you may not enter. If you require access, please see the person  responsible for that lab . Use of tissue culture labs requires training and  adherence to additional  specialized  SOP’s.   3.3   Lab coats , gloves  and safety g lasses are provided to protect employees from  possible injury.  They should be worn at all times  when in the lab .   3.4   Eating and drinking in the lab is prohibited.   3.5   Long hair should be tied back when possible and dangling jewelry should not be  worn , or should b e concealed inside clothes .  Open - toed footwear is not  recommended.   3.6   Observe good housekeeping practices.  Clean up all surfaces after you and ensure  equipment is  left  in the good condition you found it in.   3.5   D o  not use equipment if you have not received  formal training on it.  Signed training  logs to be given to Lab Manager.   3.6   Do   not use any chemicals without first consulting the  Material Safety Data Sheets  ( M S D S).  Any hazards will be outlined on these sheets and appropriate precautions  must be adhered  to.  If a new reagent is ordered that is not included in this folder  –   the MSDS sheet must first be requested from the supplier, read and included in the  MSDS folder before work commences with the reagent.  



STANDARD OPERATING PROCEDURE - #UCC003
 Title: Hygiene/H&S precautions while working with Genetically Modified Micro-organisms (GMMs)
 Effective Date: 

 Approvals (Signature and Date):

Author (Signature)
Technical Authority  (Signature)
Date:

1.0
PURPOSE 

1.1
This SOP outlines the precautions to be taken while working GMM activity. Keeping workplace and environment exposure to any genetically modified micro-organism to the lowest reasonably practicable level is essential; examples of good practice will be applied to achieve a lowest possible level of exposure to GMMs/GMOs.
2.0
SCOPE

2.1
This SOP applies to all labs where GMM/GMO work takes place in UCC
3.0
RESPONSIBILITY
3.1
It is the responsibility of those working with GMMs & GMOs to be aware of the necessity of scrupulous hygiene issues surrounding GMO research work. A training log will be maintained by Lab Manager.
4.0
MATERIALS AND EQUIPMENT




Virkon disinfectant & anti-microbial handsoap.
5.0 HEALTH AND SAFETY CONSIDERATIONS

5.1
The H&S considerations when dealing with GMM/GMOs are critical to researcher and environment alike. 
6.0
PROCEDURE

6.1
If exposure cannot be prevented (by elimination or substitution) exposure is controlled through primary containment in the first instance. 
This is required to ensure the integrity of containment and that other control measures, are being applied appropriately. Waste inactivation represents a particularly important aspect. (X. Ref SOP #UCC010 ‘Disposal of GMM material in UCC’).  An example of such control measures is the use of wheelie bins to transfer GMM material from lab to Autoclave facility. 
6.2 Displaying biohazard signs where appropriate; all labs which may have GMM activity have biohazard signs and ‘Authorised Personnel only’ signs displayed on inner door(s) to labs. A list of these personnel should also be on public display in the lab.
6.3 Washing and decontamination facilities for personnel are readily available in all labs.  Hands must be washed using anti-microbial soap prior to embarking on any GMO work and once work has been completed.
6.4 Adequate records of all GMM related activity must be maintained. This will include but is not limited to recordkeeping of all GMM & GMO inventories, service records of autoclaves used in sterilization process (to validate successful autoclaving cycles), SOP distribution and subsequest training logs generated, to name a few.
6.5 Eating, drinking, smoking, applying cosmetics or storing of food for human consumption is prohibited in the work area. (Please read SOP #UCC002 ‘Health & safety in the lab’).
6.6 Mouth pipetting is prohibited under any circumstance.
6.7 Effective disinfectants (such as Virkon) is readily available and used frequently to wipe down work areas and Laminar Air Flowhoods (LAFs) both prior to and post experimental work. In case of spillage of genetically modified organisms, Virkon is applied to area of spillage immediately. Any significant spillage should be reported to both Principal Investigators and Lab Managers; x.ref SOP UCC004 ‘Accidents/Spillages while working with Genetically Modified Micro-Organisms’.
6.8 Safe storage for contaminated laboratory equipment and materials are provideded in labs where GMM/GMO work is carried out; e.g no agar plates growing pathogens are stored in communal cold room but kept in designated (and labeled) 4° C refrigerators in the lab.
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