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Introduction 
This module will be taught during First and Second Semester.  

- In the first semester you will write a literature review that critically reviews previous research on 
your topic. 

- In the second semester you will complete the research project by writing a methodology where 
you explain your data collection process, conduct data collection and analyse this data. 

 
The module will provide a discursive environment enabling student to carry out an extensive research 
project. 
 
This module allows students to pursue sociological research on a topic of their choice, based on a research 
proposal submitted at the end of Year 2. It will allow you to pursue a very focused topic that reflects 
your interests and specialisation, while also enabling you to synthesise material you have covered in the 
other modules into a single study. It thus enables you to choose a research question on a particular topic 
that you are passionate about, or that you feel is amongst the most pressing issues in society. In this 
project you will work with primary or secondary data in order to create new knowledge on the topic 
that you choose. Our hope and expectation is that you will produce research that is highly relevant to 
current societal challenges. 
 
A Research Project allows students shine, by answering a question that they are passionate about, by 
directing their own reading and research, and by making an original contribution to a topic that is 
meaningful to them. Furthermore, working with a mentor in the form of your supervisor, who will be in 
dialogue with your work offers great possibilities for intellectual development. Your main goals in the 
research are to maintain the highest standards of scholarship and to conduct your research in an ethical 
manner. You should seek to approach the topic systematically, but also critically and independently. 
 
Finally, there is a prize for the Third Year Project that receives the highest grade. 



 
We wish you the best of luck! 
 
 

Resources and Information 
You can find the module descriptor from the Book of Modules here: https://ucc-ie-
public.courseleaf.com/modules/ 
 
Please check the Canvas Area for SC3055 for up-to-date information on the module: 
https://www.ucc.ie/en/sit/online-services/canvas/. 
 
Co-ordinator: Dr John O’Brien (johnobrien@ucc.ie)  
 
Supervisors: Sociology Staff will be nominated as supervisors for students. 
 
The library will be your primary resource. Please familiarise yourself with the huge amount of resources 
at your disposal here, including physical books and journals, ebooks, and online databases of peer-
reviewed journals. https://libguides.ucc.ie/library 
 
The Department of Sociology & Criminology has a Resource Centre that provides some reading 
materials for courses in Sociology and Criminology. It is located on the ground floor of Askive on 

Donovan’s Road. Paula Meaney (p.meaney@ucc.ie) runs the Resource Centre.  

 
UCC Skills Centre is a useful resource for tips on writing and organisation. The Centre enhances the 
student experience through the provision of customised workshops and sessions. For more information: 
http://skillscentre.ucc.ie/  
 
A core part of the Research Project is the original analysis of data. This will consist of either quantitative 
(numbers) or qualitative (language) analysis. You can make do with programmes like Excel or Word for 
such work. However, you have specialist software at your disposal, which you will benefit from. You can 
download SPSS (Statistical Package for the Social Sciences) here: 
https://www.ucc.ie/en/sit/software/spss/. You can download NVivo, software for conducting 
qualitative analysis here: https://www.ucc.ie/en/sit/software/nvivo/.  
 
If you are conducting empirical research the following textbooks offer a good guide:  

• Bryman A (2016) Social Research Methods. Oxford: Oxford University Press.  
• Schutt RK (2016) Understanding the Social World: Research Methods for the 21st Century. London: 

Sage Publications.  
• O'Leary Z (2017) The Essential Guide to Doing Your Research Project. London: Sage.  

 
Sample research projects are available on Canvas. 
 
 

Assessment  
The Research Project is assessed out of 300 marks. Thus, there are three times the number of marks 
dedicated to this compared to a typical module. It should be therefor noted that it is a major element of 
the final grade you will receive in 3rd Year. 
 
The breakdown of marks is as follows 

- Literature Review (3000 words): 45 marks (Due at the end of Semester 1)  

- Final Project (10,000 words maximum): 255 marks (Due at the end of Semester 2)  
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Submission dates for the Literature Review in Semester 1 and Final Project in Semester 2 will be 
announced via Canvas. The supervisor and a second reader will assess the project. The external examiner 
will validate the final mark.  
 
The following criteria will be important in the grading of the work 

- Framing: Choosing an interesting, significant and researchable topic, with clear aims, and 
research question. 

- Ethics: The research is carried out in an ethical and highly responsible manner. 

- Research: The discussion and analysis is in close dialogue with relevant research. There is 
evidence of wide and deep reading, and knowledge of research previously undertaken on the 
topic, covering theory, empirical material and methods. 

- Data analysis: The research has produced new knowledge on the topic, either through analysing 
existing data in a novel way, or collecting and analysing new data. The data will be analysed 
through an established methodology, building on best practice as set out in the literature. 

- Synthesis: The work will bring into dialogue in a clear way the existing literature, the data 
collected, and the context or problem that the research speaks to (in terms of policy, advocacy 
and recommendations).  

- Writing: An absence of spelling, grammatical and syntax errors. A clear yet precise writing 
style. 

- Organisation: A precisely produced document, following the Style Sheet and recommended 
layout of the document, with an absence of errors. 

 

Ethics 
The Research Project involves data collection, and thus we must consider how we treat those who 
participate in our research. It is essential that the research carried out does not harm research 
participants, is safe for the researcher, and has a useful outcome to repay those who have contributed 
to it. The mechanism for ensuring this is the UCC Ethics process, which your supervisor will guide you 
through. This will entail the completion of an ethics review form to be submitted for approval by the 
Undergraduate Committee. Every  student will need to submit an Research Project Ethics Form (this can 
be found at the end of this document). You should read the Form closely as it provide guidelines for 
things that need to be taken extremely seriously, such as data protection.  
 
Please note that before engaging in any research you should submit the Ethics Form to your supervisor 
and only when you have received approval to go ahead. Proceeding with data collection prior to 
approval will be considered a serious academic offence.  
 
Further information can be found here  
https://www.ucc.ie/en/research/support/ethics/#ethics  
 
The main principles to consider when conducting your research are the following: 

• You should not merely seek to avoid causing harm, but should actively seek to make involvement 
in your research a positive and constructive experience for the participants. The dignity of each 
person is central to the ethos of sociology, meaning treating participants with respect, gratitude 
and care is essential. 

• The responsibility for ethical conduct ultimately rests on the shoulders of the individual researcher, 
as even though the Supervisor and Ethics Committee may have given the go-ahead, ethical 
conundrums will still arise which the researcher will need to take responsibility for and show good 
judgement on. Thus, the researcher must always think of ethical issues, and inform themselves 
about key principles and best practice through reviewing texts on research ethics and 
familiarising themselves with the ethical principles of the professional associations, such as the 
Sociological Association of Ireland. They must always seek advice when they feel they face an 
ethical issue. 

• Participants should be able to give informed consent, having enough information to make an 
informed decision. Consent forms will be crucial in this. Please see the end of this document for 
an example. 

https://www.ucc.ie/en/research/support/ethics/#ethics


• We should never put any participant in physical harm. We need to think of other forms of harm 
too, such as an injury to self-esteem or stress. You should equally never put yourself in a risky 
situation. For example, interviews should always take place in safe, neutral places rather than 
your own, or someone else’s home, and steps such as informing others about when you are doing 
data collection and when you should return must be taken.  

• You are a custodian of the identity and reputation of your research participants. As such you 

must assure confidentiality and anonymity. Proper procedures for data management are an 
important element of your work. Please refer to the Research Project Ethics Form for required 
best practice.  

• Vulnerable groups will often not be appropriate to research, as while you are carrying out 

serious research, it is also a training exercise that is primarily beneficial to you in terms of 
academic, personal and professional development. Participants who have been victims of 
trauma, disadvantage and discrimination must be treated with great sensitivity. Extreme caution 
must be shown with individuals or groups who cannot adequately give informed consent, such as 
children, and researchers must strictly follow the advice of their supervisor and the module 
coordinator in this matter. 

• Remember that risks in research are always present, and that it is often not possible to say in 

advance where the danger of harm lies, and so you must be eternally vigilant, showing care 
and good judgement.  

 
 

What to Expect from Your Supervisor, Module Coordinator and 
Yourself, the Researcher 
Research Project students will be allocated a supervisor appropriate to your research interests.  
 
In week 2 (the time will be announced on Canvas), Sociology staff will deliver a 1-hour workshop to 
familiarise students with the process of completing the research project. Topics to be covered include an 
overview of requirements and what is expected of the student, the role of the supervisor, elements of a 
strong research project, and a healthy timeline for successful completion the project.  
 
Following this, students will be expected to meet with their supervisor on a regular basis (either in seminar 
or on a one-to-one level) to plan, research and write their module work. The schedule for these meetings 
is not timetabled but will be agreed between you and your supervisor. This will typically consist of an 
introductory meeting and four subsequent hours of supervision throughout the course of the year. Your 
supervisor will contact you to arrange the initial meeting and it is your responsibility to maintain 
subsequent contact.  
 
The supervisor will guide you through the research process and will read and mark one full chapter (the 
literature review). Supervisors will also offer feedback on any questions in the allotted sessions. Your 
supervisor, a second reader and the external examiner review the final project.  
 
Always keep in mind however that you, the researcher, are the driving force of their research, assuming 
responsibility for its design, direction and management, with the supervisor acting as a mentor and guide, 
albeit one who, along with the module coordinator, has the final say on matters of contention related to 
actions to ensure the quality of the work and it being ethical and safe.  
 
Self-directed work can be inspiring, but also difficult to manage as it is less structured. You and your 
supervisor may like to use the Supervision Record Form at the end of this document to help set and 
achieve objectives.  
 

General Guidelines on Data Collection 
The research upon which this project is based can be primary or secondary. Your supervisor will work 
with you to determine the size and scope of the research, however, if you are conducting empirical 



research such as interviews or archival work you should expect to undertake the equivalent of 6-8 hours 
of data collection. 
 
In order to develop a plan for how to collect data in an ethical, responsible and effective manner, you 
must read about the specific research method. A textbook such as Bryman A (2021) Social Research 
Methods. Oxford: Oxford University Press, has chapters on most methods. Students will likely choose one 
of the following methods of data collection: 

• Qualitative data collection: 

o In-depth interviews 
o Focus groups 
o Participant observation / ethnography 
o Documents (diaries, media products, reports, literature etc) 

• Quantitative data collection 

o Questionnaires 
o Content analysis 
o Secondary analysis of statistics collected by other researchers or agencies 

 

Project Structure and Submission  
Final projects should have front matter, an introduction, a body consisting of a number of chapters, and 
a conclusion.  
 

Front matter  
The Research Project will be 10,000 words in length. The word count excludes the front matter and 
bibliography. However students should nonetheless avoid extravagant bibliographies and only cite work 
that is referenced. 

o Title (comprising of a catchy phrase, followed by a straightforward description of the content). 
Example: Pedagogy and Freedom: An Exploration of Socially Transformative Educational Practice. 

o Declaration. A declaration will be written stating that the dissertation is your own work and that 
no part of it is plagiarised. This page will also be signed. You can find this in the appendix of 
this document. 

o Dedication Page. A page where you dedicate the book to a person, or a place or organisation 
that has been important in your life in general. Partners, close friends, parents, children are the 
typical choice.  

o Acknowledgements. A short note of appreciation to the people who have supported you in the 
course of your thesis work, such as friends, family or employer. It is polite (and prudent!) to 
include your supervisor in the acknowledgements. 

o Abstract. A short paragraph of around 250 words, stating what the research is about, research 
method, key findings and the general significance of what was discovered. 

o Table of Contents. Ensure to auto-generate this in your word processor to avoid frustration and 
heartache. For Word: > Insert > Index and Tables > Table of Contents. 

o List of Tables/Figures. Auto-generate this also. For Word: > Insert > Index and Tables > Table 
of Figures. 

o List of Abbreviations. This is only necessary if you are using a large amount of abbreviations 
that will be unfamiliar to a readership. It is good practice to avoid abbreviations where possible 
as it hinders comprehensibility and clarity. 

 

Recommended Chapter Structure 
Introduction: This chapter will be written last. It will state the research question, aim, problem or issue 
addressed, and summarise the points and findings of the work. It will contextualise the topic, placing it 
in a wider perspective to connect the particular with the general. It will provide some dramatic and 
highly illustrative examples, cases or statistics that will impress on the reader the importance of the topic. 
It will provide a brief description of the purpose and contents of each chapter. 
 
Literature Review: This chapter provides a thematic and critical overview of the research that exists on 
the topic you have chosen. This will consist of academic studies (in the form of books and journal articles), 



official publications such as government reports, and publications by credible NGOs such as charities, 
foundations, trusts and research institutes. The emphasis must be on academic scholarship, giving greatest 
weight to peer-reviewed publications. Newspapers, magazine articles and blogs can only be cited by 
way of illustrating a popular discourse, or giving details on a particular case of importance. Particular 
attention should be devoted to ground-breaking studies, and widely referenced studies that frame how 
the topic is understood. Ensure that you are not only conveying the key insights of the literature, but also 
identifying limitations of studies. Read key texts themselves, rather than relying on secondary sources or 
commentary on them as much as possible. Be creative in your writing, using your own voice, and avoid 
blindly summarising what the literature says. Take a stance, offer something new in your synthesis of the 
literature, and take a critical stance towards it. 
 
Theoretical Framework: Good research is conceptual. Social theorists have developed concepts which 
describe dynamics that are widely observed in social life. These allow you to provide an analysis of what 
is going behind the surface and what is shaping the phenomenon you are interested in. For example you 
could give a Marxist interpretation of the housing crisis, or look at the lack of outcry over elite 
malfeasance as due to a collective action problem, and so on. In this chapter or section you will discuss at 
least one theorist or theoretical tradition that can assist you to analyse the literature on your topic and 
the data you will collect.  
 
Methodology: This chapter will outline the best practice principles that you will follow to collect and 
analyse your data, along with the practical steps you will follow to gather the data. You should discuss 
your epistemological and ontological assumptions; why qualitative, quantitative or mixed methods is 
suitable for your topic; the particular method you are using, such as questionnaires or ethnography; 
sampling strategy, how you will analyse the data; the ethical considerations you must ponder and how 
you will protect participants. 
 
Findings and Analysis: The Findings and the Analysis chapters can be separate or mixed together as is 
appropriate for your project. In qualitative research especially, there is often no distinction between 
findings and analysis. The classic format though is to have a Findings chapter, which will outline in a 
straightforward way what you have discovered. This would be the statistical results for a quantitative 
project, or a list of the themes you have generated and their relation to each other for a qualitative 
project. 
 
An analysis chapter or section explores the significance of your findings in relation to what was known 
about the topic until this point. You will explain whether what you have found confirms, modifies, or 
contradicts what the current models are for understanding the topic. Quantitative studies follow this 
format more than qualitative studies, which generally will be discussing findings in relation to the 
literature and theory at all times. You will discuss the appropriate format of these two chapters with your 
supervisor.  
 
Conclusion: Begin with a brief summary and a commentary on the strengths and weaknesses of the 
study and what you have discovered as important for future research to focus on. If relevant, make 
recommendations for practice in light of what has been discovered. Most importantly, the conclusion will 
discuss the more general significance of what you have discovered in your study. You will consider the 
ethical implications of your research, and what it says about fundamental questions such as how just is 
our society. You can be less neutral and scientific in tone, and dwell on deeper questions of meaning, 
power-relations, the principles that our society is based on and so on. Finish with a strong closing sentence. 
Ensure you do this, as people often read the final sentence first!  
 
Bibliography: A full list of texts cited in the work. No texts that are not cited should be included. You 
can find the Department’s referencing guide here:  
https://www.ucc.ie/en/media/academic/sociologydepartment/ReferencingHarvardDeptofSociologyU
CCfinalSeptember2017.pdf 

 

Formatting 
Only typed or word-processed projects can be accepted. The thesis must meet the standards of writing, 
presentation and referencing that are required in academic writing. Please refer to the style sheet in the 

https://www.ucc.ie/en/media/academic/sociologydepartment/ReferencingHarvardDeptofSociologyUCCfinalSeptember2017.pdf
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appendix for more information. As such, proofreading your work and copy-editing is essential. The work 
should meet the highest standards of presentation. 
 

Submitting Work 
The following are the regulations of the department in relation to the submission and return of module 
work:  
 
All work submitted to meet module requirements must have a signed departmental cover sheet  
 
This information is essential to ensure that the marks are assigned correctly. We regret that we are 
unable to accept work that does not have a fully completed cover sheet attached.  
 

Plagiarism  
It is important in all written work to avoid plagiarism. Plagiarism is the presentation of material taken 
directly and without explicit acknowledgement from another source, whether that is a book, an article, 
the internet or another student’s work, as your own. Your Research Project must be your own work. When 
you draw on someone else’s work, you must acknowledge your source. You do this by giving the reference 
to it, following the guidelines to referencing learned in First Year. If you quote directly, you must put that 
quotation in inverted commas, indicating clearly where the quotation begins and ends (see guidelines on 
plagiarism: https://libguides.ucc.ie/academicintegrity/plagiarism).  
 
Please note that any work containing material that is transcribed from books, articles, or web sources 
(other than normal, properly acknowledged quotations) will be given a mark of 0. All work submitted 
by students of the Department of Sociology, UCC is expected to represent good academic practice.  
 
The University has produced a plagiarism policy (https://www.ucc.ie/en/exams/procedures-
regulations/) that clearly outlines what constitutes plagiarism and the procedure to be followed when a 
case of plagiarism is suspected. This document informs all Department policy in such instances and laid 
out as follows:  

• In the case of suspected plagiarism in ‘non-invigilated’ assessment (e.g. essays/dissertations), the 
assignment in question will be, in the first instance, referred to the Head of School/Dept. or 
nominee. Consultation with the HOD, HOS or nominee must occur PRIOR to informing the student 
that there is a potential issue with their work.  

• If the HOS, HOD or nominee deems that there is a case to answer, the case can be either passed 
to the Exams and Records office, or a penalty can be applied locally.  

• The penalties include:  

o A reduction in mark 
o Award of zero 

• If there is evidence of plagiarism (or other academic misconduct) the student will be given the 
opportunity to respond to the allegation via email or in person. If a meeting is held, students are 
entitled to have a witness (non-contributing) present.  

• If a penalty is applied locally, the student can choose to accept this penalty, or refer their case 
to the Exams and Records office (see the University Plagiarism Policy).  

• As a means of ensuring good academic practice, the Dept. of Sociology & Criminology reserves 

the right to use Turnitin software on all student submissions.  
 
 

Late Submissions  
All module work must be submitted by the stated deadlines. These deadlines will be set by individual 
lecturers and are available in the department’s booklet of module outlines or will be communicated 
directly to students in class.  
Penalties will be applied to late work. These are:  

https://libguides.ucc.ie/academicintegrity/plagiarism
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• 3 days late a 5% deduction will be made from the assigned mark.  
• 4 -7 days late a 10% deduction will be made from the assigned mark.  
• 8-14 days late a 20% deduction will be made from the assigned mark.  

 
Example: If a piece of work is given a mark of 60% by the lecturer and the work is 1- 3 days late, the 
mark recorded for examination purposes will be 57%. If the work is 4 - 7 days late, the recorded mark 
will be 54, and if 8 -14 days late, it will be 48.  
 
We regret that we cannot accept work that is submitted 14 days or more after the submission deadline.  
 
  



Appendix 
 

Research Proposal Form 
 

SC3055 THIRD YEAR RESEARCH PROJECT PROPOSAL FORM 
 

Complete this form and upload under the Assignments for SC3055  
NO LATER THAN Friday, 5th October 2022  

 
 
In order to register for SC3055 your proposed project must be approved by the Department of 
Sociology and Criminology. Supervisors can only be assigned once proposals are submitted. 
Proposals may require further ethical review. It is important to answer all questions thoroughly and 
according to the specified word count as incomplete proposals will be rejected.  
N.B.: If you completed SC2065/2002 you should submit the proposal completed as part of the 
assessment of this module.  
 
Queries: Module Coordinator: Dr. John O’Brien (johnobrien@ucc.ie)  
 

Name: 
 
 

I.D. Number:  
 

Telephone No.:  
 
 

E-Mail Address:  
 

Degree/Course, (e.g., Social Science, Joint Honours, Single Honours and Major [40 credits]): 
 
 

Is this a revised proposal based on your 
submission to SC2065/2002? (Yes/No)  

 

 
1. Provisional Title: 

 

 
2. Field of Sociology or Criminology (e.g. Sociology of Religion, Sociology of Environment, Sociology 

of Migration, Inequality, Gender and Crime, Media, etc.): 

 
 

 
3. Explain the sociological problem/question you plan to pursue. State your research 
aims/objectives. What key sociological concepts will you use? [300words] 

 
 

 
4. Brief description and justification of methods and measures to be used [300 words] 

 
 

 
5b. Participants (recruitment methods, number, age, gender, exclusion/inclusion criteria). [300 words] 

 
 

 

6. Ethical Considerations: 

a) Will your research involve human participants?  
 NO ______  
 YES______ (If YES answer part b).  

mailto:johnobrien@ucc.ie


 
b) Please provide a statement on the ethical issues that arise in relation to your research. What 
steps will you take to ensure your research adheres to ethical best practice? (300 words) 
 

 

Please note:  
Research should not be conducted on vulnerable groups including those under the age of 18, people 
with learning or communication difficulties, patients and service users, people in custody or people 
engaged in illegal activities (e.g. drug taking, illegal internet behaviour, crime, etc.).  
Research must also adhere to UCC’s code of conduct, which can be found here: 
https://www.ucc.ie/en/media/research/researchatucc/policiesdocuments/UCCCodeofResearchConduc
tV2.3FINAL281119.pdf  
 

7. Key Literature (300 words) and References  

 
 

 

  

https://www.ucc.ie/en/media/research/researchatucc/policiesdocuments/UCCCodeofResearchConductV2.3FINAL281119.pdf
https://www.ucc.ie/en/media/research/researchatucc/policiesdocuments/UCCCodeofResearchConductV2.3FINAL281119.pdf


Research Project Ethics Form 

 
 
 

 
Department of Sociology and 

Criminology  
 
 
 

Research Project (SC3055) Ethics Form 
 

 
 
 
 
 
 
 
 

Introduction 

 
PLEASE NOTE:  All undergraduate students should discuss the ethical implications of what research 

they are proposing to do with their supervisors and complete this research ethics form for their 

supervisor prior to any research being conducted involving human subjects.  

 

It is strongly advised that all students adhere to the guidance on ethical issues provided by their 

supervisors and consult with supervisors should unanticipated ethical issues arise.  Students should 

carefully abide by any ethical guidelines for their research provided in their module handbook (please 



see Canvas or on our Department’s website here), as well as the UCC Code of Research Conduct (please 

see here). Please also visit UCC Research Ethics page for further information.  

 

Students should ensure that all forms being used to recruit, inform, and gain the consent of research 

subjects as well as the research instruments (e.g., survey questions, focus group or interview 

schedule/questionnaire etc.) being used have been reviewed by supervisors prior to conducting any 

primary research/ fieldwork.  Templates for various forms are available here.  Please also include copies 

of information sheets, consent forms used, questionnaire/survey, interview questions in an appendix in 

the submitted research report.  

 

 

 

 

 

 

 

 

 

 
 

  

https://www.ucc.ie/en/media/academic/sociologydepartment/2021-2022updatesgemma/ResearchProjectHandbook2021-2022.pdf
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PART A: Complete this check list and discuss with your 

supervisor  
If your answer falls into any of the shaded boxes, please address each point later on in the form. 

 

 

  YES NO N/A 

1 Have you discussed your proposed research and your ethical review with your supervisor?   
 

2 Do you consider that this project has significant ethical implications?   
 

3 
Will the main research procedures be outlined to potential research participants in advance, so that 

they are informed about what to expect? 
  

 

4 Will research participation be voluntary?    
 

5 Will informed consent be obtained in writing from research participants?   
 

6 
Will you tell research participants that they may withdraw from the research at any time and for 
any reason, and (where relevant) omit questionnaire items/ questions to which they do not wish to 

respond? 

  
 

7 Will data be treated with full confidentiality/ anonymity (as appropriate)1?    
 

8 
Will data be securely held for a minimum period of ten years after the completion of a research 
project, in line with the University’s Code of Research Conduct (2019)?  

  
 

9 If results are published, will anonymity be maintained and participants not identified?   
 

10 
Will participants be debriefed at the end of their participation (i.e. will you give them a brief 

explanation of the study and address any concerns they may have after research participation)? 
  

 

11 Will your project involve deliberately misleading participants in any way?   
 

12 Will research participants include children/ young persons (under 18 years of age)?   
 

13 

If yes to question 12, is your research informed by the UCC Child Safeguarding Statement, which 

sets out the legal requirements under the Children First Act 2018: UCC Child Protection Policy 
2018 

  

 

14 
Will your project require you to carry out “relevant work” as defined in the National Vetting 
Bureau (Children and Vulnerable Persons) Acts 2012 to 2016?2 

  
 

15 
Do you require official Garda Vetting through UCC before collecting data from children or 
vulnerable adults?  Having Garda Vetting through another body is not sufficient; UCC Garda 

Vetting is required. 

  
 

16 Will research participants include people with learning or communication difficulties?   
 

17 Will research participants include patients/ service users/ clients?   
 

18 Will research participants include people in custody?   
 

19 
Will research participants include people engaged in illegal activities (e.g. drug taking, illegal 

Internet behaviour, crime, etc.)? 
  

 

 
1 Researchers must ensure the confidentiality of data gathered in the course of the research (i.e. where that 
data is not already in the public domain).  Where appropriate they must ensure privacy or anonymity of human 
participants.  Researchers should not intrude into persons’ lives beyond what is required for the purpose of the 
research.  
2 Relevant work constitutes any work or activity which is carried out by a person, a necessary and regular part 
of which consists mainly of the person having access to, or contact with, children or vulnerable adults. 
 

https://www.ucc.ie/en/media/support/ocla/policies/UCC_Child_Protection_Policy_5April2018-Final.pdf
https://www.ucc.ie/en/media/support/ocla/policies/UCC_Child_Protection_Policy_5April2018-Final.pdf


20a 
Is there a realistic risk of participants experiencing either physical or psychological distress due to 

research participation?  
  

 

20b 
Is there a realistic risk of you, as the researcher, experiencing either physical or psychological 
distress? 

  
 

 

21 
If yes to question 20a, has a proposed procedure for linking the participants to an appropriate 

support, including the name of a contact person, been given? 
  

 

22 If yes to question 20b, has a proposed procedure/support structure been identified?   
 

 

 

23 
Are the research participants also students with whom you have some current/previous connection 
(class members, friends, tutor, etc.)? 

  
 

24 Will research participants receive payment/ gifts/ vouchers/ etc. for participating in this study?   
 

25 

Are you accessing, collecting or analysing confidential agency documents or case files?  If yes, 

please give details of compliance with the agency’s policy on data protection and confidentiality 
below in your review. 

  

 

26 

If your research is conducted on the internet, does it involve human participants (e.g. through web 

surveys, social media, accessing or utilising data (information) generated by or about the 

participant/s; or involve observing human participants in their online interactions/behaviour)? If 
yes, please review and utilise the UCC policy for conducting Internet Research.   

  

 

 

If you did not tick any shaded boxes proceed to Part B and complete the relevant form.  

 

If you did tick shaded boxes please complete both Part B and Part C.  
 

  



PART B: DESCRIPTION OF THE PROJECT 
Ethical review requires that you reflect and seek to anticipate ethical issues that may arise,  

rather than reproduce copious text from existing research proposals into these boxes.  
Entries should be concise and relevant to the point/ question. 

 

1. Very brief description of your study (15-25 words max.) 
[e.g. This is a qualitative study of primary school teachers’ attitudes towards religious teaching using focus groups to collect original 

data] 

 

 

 

2. What is your study about? (Aim and Objectives / Key Research Questions) (100-150 words max.) 

 

 

 

3. Data collection instruments (E.g. interviews, survey) (50-100 words max.) 

 

 

 

 

4. Concise statement of anticipated ethical issues raised by your project. How do you intend to deal with 

them? For example, your research could be desk-based but may still involve sensitive/ controversial material 

(100-150 words max.). In relation to any kind of research with human subjects you need to address the issue of 

informed consent and how that will be addressed, safe data storage (see page 8 of this document) for the 

duration of the project and beyond and how you will safeguard the rights and welfare of research subjects.  If 

research is being conducted with any human subjects, information leaflets, consent forms etc., which have 

supervisor oversight, should be routinely used.  

 

 

 

5. Have you discussed ethical issues pertaining to your research and has your supervisor approved what 

you are proposing? 

 

 

  



PART C: DESCRIPTION AND JUSTIFICATION OF YOUR 
METHODS 

Ethical review requires that you reflect and seek to anticipate ethical issues that may arise,  
rather than reproduce copious text from existing research proposals into these boxes.  

Entries should be concise and relevant to the point/ question. 

 
 
 

1. Brief description and justification of methods and measures to be used (attach questionnaire/ interview 

protocol/ focus group discussion guide etc.) 

Text here 

 

 

 

2.  Participants (recruitment methods, number, age, gender, exclusion/ inclusion criteria, detail permissions to 

be sought/ secured already). Please ensure that your supervisor sees any relevant information sheets and consent 

forms, confidentiality agreements etc. that you intend to use with research participants. How will you ensure that 

research participants’ rights and needs are looked after in the research process?  

Text here 

 

 

 

3. Concise statement of anticipated ethical issues raised by your project. How do you intend to deal with 

them? Please address all items where your answers fell into a shaded box in the self-evaluation above. (200 

words max.) 

Text here 

 

 

 

4. Where will you store your data (paper and electronic files) over the duration of the project and after it 

has ended? How will you anonymise the data? How will you ensure no unauthorised person will be able 

to access confidential research materials? (150 words max.) See Safe Data Storage on page 8 and read it 

prior to answering this question.  

Text here 

 

 

 

5. Have you discussed the ethics of your proposed research with your supervisor and has your supervisor 

approved what you are proposing?  

Text here 

 

 

 

  



What do I show my supervisor with this form? 

 
In addition to this form please attach the following:  

1. Information sheet and informed consent form for your study  

2. Data collection instrument(s) (for example interview guide, questionnaire, survey, focus 

group schedule, as applicable) 

3. Any other forms used in the research process. 

 

 

Website links and helpful resources 
 

UCC Social 

Research Ethics  

UCC Information on Social Research Ethics  

UCC Child 

Protection Policy 

UCC Child Protection Policy 2018 

UCC Code of 

Research Conduct 

UCC Code of Research Conduct  

UCC Student 

Vetting Policy 

UCC Student Garda Vetting Policy   

IT Support for 

UCC Students 

http://sit.ucc.ie  

EU Commission, 

Responsible 

Research and 

Innovation & 

H2020 

RRI Tools 

Website 

https://ec.europa.eu/programmes/horizon2020/en/h2020-section/responsible-research-innovation  

 

http://www.rri-tools.eu/  

GDPR https://www.ucc.ie/en/gdpr/  

 

Guidelines on Safe Data Storage 
 

As researchers, it is imperative that we can assure our participants that their data will be stored securely; 

this is of course particularly important where potentially sensitive personal details are involved. It is 

not adequate to simply say that the data will be stored safely. Exact detail is required as to the use (and 

location) of locked cabinets, management of audio files, encryption of laptops, electronic storage and 

so on.  Where possible physical data such as survey forms etc. should be converted to electronic format 

as soon as possible and the originals shredded.  However, if you must retain physical data then it should 

be safely stored on premises at UCC or in a locked cabinet in a secure location. 

 

Treating Identifiable Data 

  

1. Data should be converted to anonymous form as soon as is possible, thus opening the possibility 

of storing the data on OneDrive etc.  

https://www.ucc.ie/en/research/support/ethics/socialresearch/
https://www.ucc.ie/en/media/support/ocla/policies/UCC_Child_Protection_Policy_5April2018-Final.pdf
https://www.ucc.ie/en/research/support/integrity/researchintegritypoliciesguidance/ucccodeofresearchconduct/
https://www.ucc.ie/en/media/studyatucc/undergrads/downloadabledocumentssection/UCCStudentVettingPolicyandProcedure.pdf
http://sit.ucc.ie/
https://ec.europa.eu/programmes/horizon2020/en/h2020-section/responsible-research-innovation
http://www.rri-tools.eu/
https://www.ucc.ie/en/gdpr/


2. If data is not anonymised then the UCC IT Department recommend using *Research Data 

Store OR Departments/Schools own local secure storage, (e.g. UCC NAS, etc.) if this exists.  

3. If identifiable data is not stored on *Research Data Store or NAS the researcher must provide 

a justification for this and must ensure that the laptop or PC on which the data is stored is 

encrypted and password protected.   

4. Applicants should never store research data on a USB and only use an encrypted portable hard 

drive for short-term storage until data has been anonymised.   

5. Applicants must consider how to maintain safe storage of their data beyond the life of their 

laptop/ PC to meet the 10-year requirement in the UCC Code of Research Conduct.  

6. All laptops and PCs used to access data must be encrypted and password protected  

  

Treating Anonymised Data  

 

If confidential data has been anonymised or if you have public or non-sensitive data, then the UCC-

supplied OneDrive for Business through UCC Office 365 or Google Drive through the UCC-supplied 

G-Suite (formerly Google Apps for Education), can be used for data storage. The personal versions of 

OneDrive and G-Suite should not be used to store research data.  If you have questions about these 

services, please contact UCC IT Helpdesk.  

 

 

 

  



Information Sheet and Consent Form 
 

Participant Information Sheet 
 
Invitation 
You are invited to participate in a research study. Thank you for taking the time to read this information. 
This information sheet will explain the nature of the research and how your contribution will be used, if 
you decide to participate.  
 
What is the research about?  
The title of the research project is “xxxxxxxxx”. The objective of the research is yyyyyyyyyy. You have 
been invited to participate because of zzzzzzzzzz. 
The project is based in the Department of Sociology and Criminology in University College Cork, and is 
being carried out by aaaaaaaa from the School of Humanities. Email bbbbb@ccc, phone: 1234567890 
if you have any questions. 
 
What happens if I decide to take part?  
Your participation in this study is entirely voluntary. If you initially decide to take part in the study you 
can subsequently change your mind and withdraw without any difficulty within a period of two months 
following the interview. If you agree to participate you will be requested to read the information sheet 
provided, and sign the consent form to agree to an interview of around 30-60 minutes, and for your 
data, which will be anonymised, included in the study. The interview will be recorded and transcribed, 
with all of the transcriptions being compiled to tell the story of xxxxxxxx. Every effort will be made to 
ensure anonymity: all individual information collected as part of the study, including the name of the 
interviewee and the organisation they work for or own, will remain confidential. All data will be kept in 
a locked filing cabinet and will be password protected on a computer. You can request a copy of the 
transcript up to six months following the interview, and recordings and transcripts will be destroyed two 
years after the conclusion of the study.  
 
Are there any benefits or risks involved in my participation? 
There are no direct benefits to agreeing to being involved in the study. The researcher has yyyyyyyyy 
and would like this research to contribute to zzzzzzzzzz. The main benefit of the study is in increasing 
our understanding of aaaaaaaa, and in a small way contributing to the bbbbbbbbb.  
 
It is anticipated that risk will be minimal to participants as every effort to maintain confidentiality will be 
applied to this research.  
 
Contact Information  
If you have any questions regarding the research please contact: 
Researcher: Jane Doe   Email: jdoe@UCCmail.com 
 

 
 

mailto:jfobrien@wit.ie
mailto:jdoe@UCCmail.com


Title of Research Project 
Consent Form 

 
By signing below you are declaring that:  

1. You have read and understood the participant information sheet provided.  

2. Questions about your participation in this study have been answered satisfactorily.  

3. You are taking part in this research study voluntarily. 

4. You can withdraw from the study at any time without having to give an explanation. 

5. An interview of 30-60 minutes will take place, which will be recorded and transcribed to aid 

analysis. The transcripts and recordings will be destroyed following the conclusion of the study. 

6. All information provided by you will be dealt with in a strictly confidential manner (subject to 

obligations to report serious crimes when these are disclosed to persons).  

 
 
________________________ 
Participant’s Names (printed) 
 
________________________                                                             __________________________ 
Participant’s Signature                                            Date  

 

  



Cover Sheet 
 

 

 

DEPARTMENT OF SOCIOLOGY and CRIMINOLOGY 
(Cover sheet to be used in the submission of ALL written work) 

 
 

Name: 
 
 

Student No: 
 

Title of Degree, e.g. B.A., M.A. etc. 
 
Year of Study, e.g. 2nd/3rd ___________ 
 
Type of Degree, e.g. Joint, Major 
 

Module Title: 
 
Module Code: SC 
 

Essay/Assignment title  
 
 
 
 

Lecturer: 
 
 
 

Word Count: 

Essay Deadline Date:  
Medical Cert attached? 
 (Please tick)                   YES              NO 

 
I certify that all of this work is my own. Where I have used the work of others it is 
acknowledged/referenced  
 
accordingly. ____________________________________ 
 ________________________ 

Student Signature           Date 
 

Comments: 
 
 
 
 
 
 
 
                                                                                                      
Percentage mark 

                  

% 



 
 
 
  



Supervision Record Form 
 

MA Supervision Record 

Progress since last meeting:  
 
 
 
 
 
 

Summary of today’s meeting: 
 
 
 
 
 
 

Goals to be achieved for the next meeting: 
 
 
 
 
 
 

Supervisor’s signature: ________________ 
 
Student’s signature: ___________________ 
 

 

  



Style Sheet 
The following are recommendations for how to lay out your Research Project.  
 
Page numbers should be centred.  
 
For Title, Headings and Main Body use ‘Styles’ in the ribbon of Microsoft Word. Doing this will allow you 
to automatically generate a table of contents in the ribbon of Microsoft Word (>References >Table of 
Contents), and provide a consistent look. 
 
For the Main Body: Times New Roman, size 12, justified is recommended. Other attractive and simple 

fonts are Garamond, Arial, Helvetica amongst others.  

 
Use ‘inverted commas’ around in-text quotations 
 
For extended quotations within text body: No quotation marks, but show it through the following: 

• 1 line space before and after quotation 

• Use an indentation on left  

• Reduce the font size to 11 

• Cite sources in parentheses: () 
 
Line Spacing of 1.5 
 
All footnotes or endnotes: size 10 
 
Referencing and Bibliography following the Departmental Guide:  
https://www.ucc.ie/en/media/academic/sociologydepartment/ReferencingHarvardDeptofSociologyU
CCfinalSeptember2017.pdf 
 
 
 

https://www.ucc.ie/en/media/academic/sociologydepartment/ReferencingHarvardDeptofSociologyUCCfinalSeptember2017.pdf
https://www.ucc.ie/en/media/academic/sociologydepartment/ReferencingHarvardDeptofSociologyUCCfinalSeptember2017.pdf
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