UCC'’s Policy for Academic Integrity in Examinations and Assessments

Academic Integrity: Policy and Procedures
What is Academic Integrity?

As defined in the University policy which you can access here and should familiarise yourself
with, Academic Integrity for Examinations and Assessments Policy 2025-2026 | University
College Cork Academic Integrity is: ‘Compliance with ethical and professional principles,
standards, practices and a consistent system of values, that serves as guidance for making
decisions and taking actions in education, research, and scholarship.” (Section 3.1) What this
means is that when you research and write your assignments, you do so in a manner that is
honest, ethical and principled.

In simple terms, it means that you do not cheat in assignments, and that you always
acknowledge the sources you use by citing them correctly in your work. Failure to abide by
this policy and to uphold the principles of Academic Integrity is considered Academic
Misconduct.

What is Academic Misconduct?

From the University Policy Section 3.5:
Forms of Academic Misconduct include, but are not limited to, the following:

e Poor Academic Practice — Actions that include, but are not limited to, poor academic
writing skills (e.g., poor referencing or passing off someone else’s idea as your own),
or small errors made through carelessness or misunderstanding.

e Cheating — Actions that attempt to get advantage by means that undermine values
of integrity.

e Contract Cheating / Essay Mills — A form of academic misconduct where a person
uses an undeclared and/or unauthorised third party, online or directly, to assist
them in dishonestly producing work for academic credit or progression, whether or
not payment or other favour is involved.

e Cumulation effect — Where continued poor academic practice and repeated minor
instances of academic misconduct are treated as a case of major academic
misconduct.

e Fabrication/Falsification — Making up data, experiments, or other significant
information in proposing, conducting, or reporting research. This includes the
fabrication or falsification of official University documents regarding credit and/or
academic achievement.

¢ Impersonation — Undertaking in whole or in part any work required as part of a
programme in the place of an enrolled learner, without permission from the
provider.

e Unethical Use of Generative Artificial Intelligence (GenAl) — Generative Artificial
Intelligence (GenAl) refers to a subset of artificial intelligence (Al) that uses
algorithms and models trained on massive datasets to generate new text, audio,
video, code, and more. Academic integrity is breached if students submit the


https://www.ucc.ie/en/academicgov/policies/standards/academicintegrityforexaminationsandassessmentspolicy2025-2026/#13-record-keeping
https://www.ucc.ie/en/academicgov/policies/standards/academicintegrityforexaminationsandassessmentspolicy2025-2026/#13-record-keeping

products of GenAl as their own work without acknowledgement and without
authorisation to use GenAl in fulfilling the task. *

e Plagiarism - Presenting work or ideas taken from other sources without proper
acknowledgement, whether done deliberately, carelessly, or inadvertently.

e Other acts that dishonestly use information to gain academic credit.

Types of Plagiarism include but are not limited to:

e Collusion — A joint effort of work is presented by an individual without due
recognition of the input of others. Collusion also applies to both parties when an
individual student provides their work to another student and allows them to
present it as their own.

e Self-plagiarism — The use of one’s own previous submitted/presented work in
another context without appropriate citation.

e Verbatim plagiarism — Word-for-word copy of work from another source without
providing acknowledgement.

*Use of Generative Al

The University policy (Section 5.3) allows for individual Departments to have additional
academic requirements. The Department of English does not permit the use of Al
such as ChatGPT, or any similar LLMs in the research for or completion of a
student assignment. As students of English, you are here to learn to read and write
critically, to think independently and to learn how to research effectively. Using a tool such

as ChatGPT to research and write assignments (instead of researching and writing it
yourself)is strictly forbidden and will be treated as a case of serious Academic Misconduct.

What happens if a student breaches Academic Integrity?

We have safeguards in place to protect the integrity of our assignments. Assignments
submitted through Canvas are checked by Turnitin, which is an academic integrity service
and plagiarism detector. Your assignments are marked by academics who are experts in
their fields. When a member of staff has concerns about an assignment, they will consult
with the Academic Integrity Officer in the Department. The Academic Integrity Officer will
determine if the matter merits further consideration and if it is a case of:

Level 1: Poor Academic Practice
Level 2: Minor Academic Misconduct
Level 3: Major Academic Misconduct

The penalties involved include:

Students must complete Academic Integrity and Fundamentals Course

Student is placed on the Academic Misconduct Register

Student receives a mark of Zero for the assignment where misconduct is found.



Please fill in and sign the following declaration, and copy and paste it on the first page of your

essay:
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Department of English Assessment Cover Sheet

Student Name:

Student Number:

Course Code:

Lecturer / Tutor:

Essay Title:

In submitting this essay, | confirm that | have familiarised myself with the Department
of English Academic Integrity Guidelines and policy on Academic Misconduct.

| understand that the Department of English does not under any circumstances
authorise the use of Al in completing assignments. | understand that a breach of
Academic Integrity, such as the use of Al / ChatGPT or similar tools will result in
serious penalties.

Potential penalties include:

Signed™: Date:

Failure of essay

Mark of zero for entire module

Placement on University Register of Academic Misconduct
Referral to Academic Registrar

*Students may type their name here.




How can you avoid plagiarising?
Acknowledge all sources. If you don’t, intentionally or not, it is plagiarism.
Some tips on avoiding plagiarism:

Part of your work as a student of literature is to read and engage with the critical discussions written
by others and published in books, articles, and on the Internet. When you come to write your own
essays, however, it is essential that you distinguish between your own ideas and insights, and those
of others.

Time Management

Start preparing for your essay well in advance of its due date so that you have enough time to
research, take notes, write and revise your essay, and proof-read and cross-check your essay.

Taking Notes for Your Assignments

(i) When you are taking notes from secondary sources in preparation for an essay, always
note the following details:
Book: Author, Title, Publisher, Place and Year of publication
Periodical: Author, Title of Article and Periodical, Year, Volume, Issue and Page Numbers
Internet: URLs/Web address, Author, Title, and the Date site was accessed

(ii) If you copy out material word for word from a secondary source, make sure that you
identify it as quotation (by putting quotation marks around it and marking it with a big Q
for quotation) in your notes. This will ensure that you recognise it as such when you are
reading it through in preparation of your written work.

(iii) Always note the page numbers of any material that you do copy word for word from
secondary sources. This will make it easier for you to check back if you are in doubt about
any aspect of a reference. It will also be a necessary part of the citation.

(iv) A paraphrase is a restatement in your own words of someone else’s ideas. If you
paraphrase an idea from a secondary source, make sure that you identify it as a
paraphrased idea (by marking it with a big S for source) in your notes and note the page
numbers. You can mark your own insights ME.

Writing your essay

When you are writing your essay, always make sure that you identify material quoted from critics, or
ideas and arguments that are particularly influenced by them. Make clear - if necessary in the body
of your text (i.e., According to Edward Said, . . .) - the extent of your dependence on the arguments of
a critic and, ideally, how your views develop or diverge from this influence.

Proof-reading and Cross-checking your Essay

Proof-read and cross-check your essay with your notes and sources to make sure that everything
coming from outside sources has been acknowledged according to the guidelines contained in the
Department of English style sheet.



Collusion (jointly writing an individual assignment) is a form of plagiarism. For example, if students
have set up study-groups to work on an individual assignment, they should take note that material
submitted for grading must represent the work of the individual author. If such work duplicates, in
whole or in part, work submitted by another student, it will constitute collusion. This applies to all
kinds of assessment, e.g., an essay, a translation exercise from Old or Middle English, a short
commentary. If you allow someone to copy your work, this is also collusion and both parties are guilty
of plagiarism.

Please Note

It is not acceptable to submit an essay consisting largely of quotations, even if you have acknowledged
them correctly.

If you need additional assistance you can consult the coordinator of the lecture module, or the
Department’s Plagiarism Officer. This should be done well in advance of your essay’s due date.



