
 

 

 

 

 
 

 

Catherine McAuley School of Nursing and Midwifery 

University College Cork 

& 

Participating Health Service Providers 

 

 

 

 

CLINICAL PRACTICE PLACEMENT  

 

GUIDELINES 

 
 

 

BSc Nursing and BSc Midwifery Undergraduate 

Students  

 

 

 



 

 

 

TABLE OF CONTENTS  

                 Page 

1. INTRODUCTION 1 
 
2. GLOSSARY OF TERMS  1 
 
3. PRACTICE PLACEMENTS   2 

3.1 General Information  2 
3.2 Clinical Placement Weeks and Hours   2 
3.3 Preparation for Practice Placement: Supernumerary students  3 
3.4 Reflective Time (Hours): Supernumerary students   3 
3.5 Attendance in Clinical Practice: Supernumerary students  3 
3.6 Weekends, Bank Holidays and Night Duty: Supernumerary students 4  

3.6.1 Weekends  4 
3.6.2 Bank Holidays 4 
3.6.3 Night duty  4 

3.7 Timesheets - Recording of Clinical Hours: Supernumerary students  4 
3.8 Absenteeism: Supernumerary and Internship students 5 

3.8.1 Sick Leave  5 
3.8.2 Medically Certified Sick Leave 5 
3.8.3 Medical Certificates 5  
3.8.4 Uncertified Sick Leave 6 
3.8.5 Accounted Absence 6  
3.8.6 Unaccounted Absence 6 
3.8.7 Returning from absence  6 

3.9 Make-up Time and Repeat Placement Time: Supernumerary and Internship students 6 
3.9.1 Make-up Time Hours/Weeks  6 
3.9.2 Recording Make-up Time 7 
3.9.3 Repeat Placement Time to Achieve CLOs/Competencies 7 
3.9.4 Time Out for Personal Appointments 7 

 
4. ALLOCATING AND ORGANISING CLINICAL PRACTICE PLACEMENTS  7 

4.1 Clinical Placement Allocation 7 
4.2 Allocations Officer (AO): Role and Function 8 
4.3 Allocations Office in the SoNM 8 
4.4 Allocation Liaison Officer 8 
4.5 Availability of Clinical Placement Information  9 
4.6 ARC Student Web  9 
4.7 Changing Clinical Placement Allocations   10 
4.8 Contacting the Clinical Placement Area  10 

 4.9 Clinical Placement Enquiries   10 
4.10 Travel/Accommodation Allowance: Supernumerary students 10 

 
5. PROFESSIONAL AND PERSONAL RESPONSIBILITY 11 

5.1 Professional Responsibility  11 



 

 

5.1.1 Student and Patient/Client Relationship      11 
5.1.2 Confidentiality (GDPR & Social Media Guidance) 11 
5.1.3 Documentation 12 
5.1.4 Accompanying/Escorting Patients/Clients 12 
5.1.5 Mobile Phones 12 
5.1.6 Gifts  12 
5.1.7 Student Behaviour  12 
5.1.8 Staff Behaviour  13 
5.1.9 Patient/Client/Visitor Behaviour  13 

5.2 Personal Responsibility 13 
5.2.1 Dress Code  13 
5.2.2 Fitness to Practice 14 
5.2.3 Personal Hygiene 14 

                     5.2.4 Name Badges                                                                                 14 
6. ADDITIONAL INFORMATION FOR INTERNSHIP STUDENTS 15 

6.1 Contract of Employment with HSP 15 
6.2 Practice Placement Hours 15 
6.3 Reflective Time  15 
6.4 Annual Leave (excluding Bank Holidays) 15 
6.5 Public Holidays 15 
6.6 Absence /Sick leave  15 
6.7 Timesheets and Making Up Time 16 

   
7. STUDENT SUPPORT AND SUPERVISION 16 

7.1 Preceptor 16 
7.1.1 Role and Responsibilities of the Preceptor  16 

7.2 Clinical Placement Co-ordinator (CPC) and Clinical Development Co-ordinator (CDC) 17 
             7.2.1 Role and Responsibilities  17 

7.2.1.1 Orientation 17 
7.2.1.2 Support and Guidance 17 
7.2.1.3 Education 17 
7.2.1.4 Liaison 17 
7.2.1.5 Student Assessment and Feedback  17 
7.2.1.6 External Placements 18 

7.3 Link Lecturer 18 
7.4 Additional Student Support 19 

 
8. POLICIES, GUIDELINES AND PROCEDURES 19 
 
 
REFERENCES 19 
 
 
 
 
 
 



2 

 

 

 

These guidelines are currently under review. 

 

If you have any queries, please contact the Practice Module Leader. 


