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REQUEST FOR AMENDMENT OF PERSONAL INFORMATION
Section 9 of the Freedom of Information Act 2014


1. DETAILS OF REQUESTER (PLEASE USE BLOCK CAPITALS)

Surname: __________________________ First Name(s): ______________________ 

Email Address: __________________________________________________________

Address for Correspondence:  ___________________________________________

_________________________________________________________________________

_________________________________________________________________________

Date of Birth:	____________________________________________________________
(required for identification purposes only)

Contact Telephone Number(s): 

Mobile: _________________  Home: ________________ Business: ________________










		












2. DETAILS OF REQUEST
In accordance with section 9 of the FOI Act 2014, I seek amendment of my personal records held by University College Cork.

I claim that the record(s) described below contain(s) personal information relating to me that is:

Incomplete       		Incorrect         	Misleading   	
(please tick as appropriate)

The record(s) containing the information is/are:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________














3. DETAILS OF REQUEST (CONTINUED)









2. DETAILS OF REQUEST (CONTINUED)

The information which I believe is incomplete, incorrect or misleading is as follows:

______________________________________________________________________________________________________________________________________________________________________________________________________
The information which I want to appear on the record(s) is as follows:
______________________________________________________________________________________________________________________________________________________________________________________________________
The reasons why I claim the information is incomplete, incorrect or misleading are:
______________________________________________________________________________________________________________________________________________________________________________________________________
Attach any documentation which would support your claim and indicate which documents should be returned to you.  If there is insufficient space to answer any of the questions on this form, please attach separate pages.  Note: Before you are given access to personal information relating to yourself, you may be asked to produce proof of identification (e.g. your birth certificate, driving licence, passport, staff ID card, student ID card or other form of identity).
































3. APPLICATION

I wish to make the above amendment(s) under section 9 of the Freedom of Information Act 2014.

Signed: ____________________________________	Date: _____________________

Please send your completed FOI request form by email to: foi@ucc.ie. 

Alternatively, you may send your request by post to:

Freedom of Information Officer
Office of Corporate & Legal Affairs
University College Cork
College Road 
[bookmark: _GoBack]Cork


If you require any assistance in making an FOI request, please contact the Freedom of Information Officer by email at: foi@ucc.ie or telephone: +353 (0)21 4903949.
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