Explanatory Leaflet

Copying from Books, Journals and Periodicals
Under the ICLA Higher Education Licence

With effect from 1°* January 2004

The ICLA Licensing Scheme

The Licence is issued in accordance with SI 514 of 2002 in relation to the licensing of
educational institutions and the terms outlined therein. The Licence covers photocopying
from the majority of books, journals and periodicals that are used in Higher Education
Institutions. The Licence is an all-inclusive one in that all licensed copying is covered by
just one blanket licence and fee. Each copier should have the User Guidelines and List of
Excluded Categories & Works displayed on it. A list of mandating American publishers
should be lodged with the institution’s licensing co-ordinator. This leaflet should be
distributed to each member of staff. All ICLA support material can be photocopied free of
charge and is available on the ICLA website at www.icla.ie.

Copyright in a Published Work

Publications covered by the ICLA Licence are likely to be protected by more than one
copyright. An author’s, artist’s or photographer’s copyright lasts for 70 years from the end
of the year of their death. The publisher’s copyright in the typographical arrangement lasts
for 25 years from the end of the year in which the edition was first published. All
copyrights must always be considered. If the publisher’s typographical copyright has
expired (ie: the edition is over 25 years old), the author, artist or photographer may still be
in copyright. Similarly, a new edition (employing new typographical arrangement) of a
literary work whose author is out of copyright will be protected by the 25 year publisher’s
copyright. Therefore, if a work is “out of print” it does not necessarily mean it is “out of
copyright”.

Definition of copying
Copying by any process, not just photocopying, is limited by the Copyright & Related Rights
Act, 2000.

What the Licence covers
The Licence permits the copying of extracts from all books, journals and magazines
published in Ireland and 14 other countries (see list below). The main limitations are as
follows:
No copying may exceed 5% of the published volume or issue or, if greater:

= one complete chapter from a book,

= or one article from a journal or magazine,

= or ashort story or poem not exceeding 10 pages in length from an anthology

from any item of Licensed Material.

Only the number of copies required so that each member of the class has one copy each,
plus two for the tutor, may be made. The licence also permits the copying onto acetate for
use with OHPs. All copying must be from published originals and no systematic or repeated
copying of the same material which would breach the above limitations is permitted during
any one course of study/module. It is important that these limits are not exceeded or the
institution might be at risk from legal action. If tutors which to copy above these limits
they should contact rightsholder(s) directly for permission.

The Licence generally overrides the “All Rights Reserved” prohibition to copy notice in the
front of most copyright material, unless the notice specifically excludes copying under the
ICLA Licence.

Course Packs, Distance Learning, Short Loan Collections
The production of course packs can be made under the blanket licence provided the
standard extent limitations outlined above are not exceeded. Similarly, all copying for
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flexible or blended learners (covering open and distance modes of study) is included under
the blanket licence provided the extent limitations are observed. Licensed copies may only
be sold to student at a charge to recoup the cost of production and not for commercial
profit.

Artistic Works

Photographs, illustrations and diagrams are only covered by the Licence where they are
integral to the text. Stills, advertisements, logos and trademarks may not be copied. For
the avoidance of doubt, the Licence does not permit the production of slides.

Overseas Publications

Books, journals and periodicals published in the following countries are covered by the
licence through reciprocal agreements: the U.K., Australia, Canada, France, Germany,
Greece, Iceland, Malta, books published in English in the Netherlands, New Zealand, South
Africa, Spain and Switzerland, a list of the US publishers covered by the licence is published
from time to time by ICLA.

The Licence does not cover

. Printed Music (including the words)
= Newspapers
. Maps, charts or books of tables

The Ordnance Survey of Ireland has its own licensing scheme and tutor may copy
under the terms of that licence if one is held by the Institution.

. Workbooks, workcards or assignment sheets
Defined as publications intended for the student to write on and for once-only use.
" Correspondence Courses
Generally these are not published works included in the Licence.
. Industrial House Journals
Includes in-house company newsletters.
" Publications on the Excluded Works List
" Grey Literature

Material which cannot be readily obtained through normal bookselling channels, eg:
leaflets, instruction manuals, promotional literature, flyers, etc.

. “Copy Permitted” Publications
These are sold either with a licence from the publisher or with authorisation on the
source material for onward copying. The extent to which copies can be made is
usually indicated on the work.

Electrocopying

No copying or storage of copyright material using electronic means is permitted under the
licence. This includes scanning, faxing and retyping from published sources using a word
processor or desk-top publishing system. The Copyright & Related Rights Act, 2000
specifically restricts storage and copying by electronic means and any electrocopying must
be authorised by the rightsholder(s). ICLA is presently consulting with publishers, authors
and users to develop a licensing scheme for the digitisation of text by licensee institutions.

Identification of Extracts

It is good practice that each master copy containing extracts from books, journals and
periodicals, intended for copying on and handing out should be identified at the foot of the
page with bibliographic details of the source such as author, title, publisher and ISBN/ISSN
before copying takes place.

Tutors producing worksheets using cut and paste, of what may be more than one extract
from published material, should identify the source of each extract in the above manner at
the foot of each page.

Storage
Copies may be stored for further use but should be identified as above and re-recorded (if
required to do so by ICLA) each time they are used or further copied.
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