	UCC Human Resources
Report Request Form

	Complete and return by Email to

hrissupport@ucc.ie 
Please allow 3 weeks for reports to be processed


	Your Details

	Requested By:
	Enter your name
	Request Date:
	07/03/2008

	Email Address:
	Enter your email address
	extn:
	####

	College/Dept:
	
	Enter your College/Dept.
	
	

	Due Date
	
	07/03/2008
	Priority:
	 FORMDROPDOWN 



	Report Details

	Title:
	Title to appear on report (if relevant)

	Reason:
	Reason for report

	Description:
	Enter a brief description, including the required fields

	
	

	Colleges and Departments required

 FORMCHECKBOX 
 College of Arts & Celtic Studies

 FORMCHECKBOX 
 College of Science, Engineering, & Food Science

 FORMCHECKBOX 
 College of Business & Law

 FORMCHECKBOX 
 College of Medicine & Health

 FORMCHECKBOX 
 Central Administration
 FORMCHECKBOX 
 Other

 FORMCHECKBOX 
 All Departments

 FORMCHECKBOX 
 Specify Departments below:


	Categories of staff required

 FORMCHECKBOX 
 Academic

 FORMCHECKBOX 
 Administrative

 FORMCHECKBOX 
 Research Administrative

 FORMCHECKBOX 
 Research Academic

 FORMCHECKBOX 
 Research Technical

 FORMCHECKBOX 
 Clinical

 FORMCHECKBOX 
 Security/Services/Works/

Grounds

 FORMCHECKBOX 
 Secondment

 FORMCHECKBOX 
 Technical

 FORMCHECKBOX 
 Other


	Enter list of required Departments
	Status of staff required

 FORMCHECKBOX 
 Permanent full-time

 FORMCHECKBOX 
 Permanent part-time

 FORMCHECKBOX 
 Fixed-Term full-time

 FORMCHECKBOX 
 Fixed-Term part-time

 FORMCHECKBOX 
 Other



	Please enter any additional information that will help us to provide you with the report you require

	

	Additional Information


	FOR HR USE ONLY

	File Name:
	Enter file name
	Date Created:
	07/03/2008

	Created by:
	     
	Delivery Date
	07/03/2008

	Conditions:
	Any conditions applied to the report

	Notes:
	Any specific notes regarding this report


