SECONDMENT AGREEMENT
This Secondment agreement is for seconding employees to other organisations from the University and should be amended as appropriate for secondment of individuals into the University.

This Secondment Agreement dated (start date of secondment)

Between (name of secondee)

And

University College Cork

And 

(name of the host organisation)

Whereas the University has developed a policy and guidelines for the University to meet a short term specialised human resource requirement, when those needs cannot be effectively met through the appointment process, or to address the career development of employees for future human resource requirements within the employing organisation.

And Whereas (name of secondee) has applied for and been accepted for a secondment;

Therefore the parties agree as follows:
1. (Name of secondee) will be seconded from (job title, department, location) to (job title,department, organisation, location) for the period of (day/month/year) to (day/month/year). 

2. The host organisation will pay the salary and benefits of (name of secondee), (job title,department).  The salary will be according to (grade, point) totalling the actual amount of (€) per annum. 

3. In addition to paying the salary and benefits as set out in paragraph two (2) above, the host organisation agrees to pay all other costs incurred as a result of this Secondment, including travel, administrative, relocation and any additional related expenses as agreed. 

4. Contacts for all administrative purposes will be (name,job title, department) from the University and (name, job title, department) from the host organisation. The host organisation will maintain (name of secondee)'s leave and attendance records for the duration of the agreement. 

5. For all other purposes, the secondee will be treated as an employee of the University. 

6. This Secondment agreement may be terminated before the expiry of the agreed term at the request of either party. A minimum of thirty (30) days notice is required. 

7. An extension to the agreed term of the Secondment requires mutual consent of all parties to the agreement. The University requires twelve weeks advance notification. 

8. Should the seconded position be longer than one (1) year in duration, the University reserves the right to advise the staff member that they will not return to their previous position, but to another position of equivalent grade and salary. The vacated position may then be filled on a permanent basis. 

9. On return to the University, the secondee's salary will normally include any increases or increments he/she would have received had he/she remained in the original position. 

10. (Name of secondee) will report to (name, job title, department, location) for the Secondment period. 

11. The University will be permitted to replace (name of secondee) during the Secondment period.

To confirm understanding and acceptance of this agreement, all parties are required to sign the document below.

................................................................................

Host organisation as represented by (title of Signing Officer)    Date______________________

................................................................................

Employing organisation as represented by (Director for HR)  
 Date _______________________

…………………………………………………………….

(Name of Secondee)      Date ______________________
