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	Department of Human Resources
Public Holiday Claim Form for Job-Sharers Under the Organisation of Working Time Regulations, 1997.



This form is to be used by job-sharers claiming the Organisation of pay in respect of public holidays in accordance with the provisions of Working Time (Determination of Pay for Holidays) Regulations, 1997. The form must be completed in full, certified by your Head of Department/Manager and returned to the Department of Human Resources, as and when a public holiday arises, before payment can be made.

 

Employee Name:
Staff No:

Grade:
Department:

Date Job-Sharing commenced:
Name of Job-Sharing Partner: 

Job-Sharing Pattern: 
**************************************************************

Please insert the appropriate public holiday(s) in the space provided below which you were not scheduled to work and for which you are claiming payment under the Organisation of Working Time (Determination of Pay for Holidays) Regulations, 1997.
Public Holidays {date(s) to be inserted}
Date 1:   DD/MMM/YYYY
Date 2:   DD/MMM/YYYY
Date 3:   DD/MMM/YYYY

Signed : __________________________             Date : _______________ 
            Employee’s Signature

Signed : __________________________             Date : _______________ 
            Head of Department/Manager’s Signature 

**************************************************************

To the Payroll Manager:
Please arrange payment of appropriate arrears in respect of each of the above dates in accordance with the provisions of the Organisation of Working Time (Determination of Pay for Holidays) Regulations, 1997. 
Signed : _________________________________ Date : _________________

Human Resources Department



