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STANDARD OPERATING PROCEDURE: #UCC012
Title: Changing of cages and transport of cages from B.S.I. animal facility to B.S.U.
S.O.P No.: UCC012

Effective Date: 
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__________________________
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1.0
PURPOSE 


1.1
To provide clean cages in an efficient and effective manner which minimizes stress to animals. To ensure staff are not exposed to dust, dander or animal excretion. 

2.0
SCOPE


2.1
The scope of this S.O.P deals with the procedure lain out to ensure animals are provided with clean cages, how cages are packages and subsequently transported to the Biological Services Unit (B. S.U.) and to describes the application of the SOP.  This applies to the staff of the Biosciences Institute (B.S. I.) animal facility. 

3.0
RESPONSIBILITY


3.1
The personnel responsible for performing the operations cited in this S.O.P. are the staff of the B. S.I. animal facility.

4.0
MATERIALS AND EQUIPMENT


4.1
Equipment necessary includes animal cage bases, cage lids, bedding, sealable plastic bags, B.S.U vehicle. 

5.0
HEALTH AND SAFETY CONSIDERATIONS


5.1
While the ventilation in the animal facility is designed to reduce animal allergens, it cannot eliminate them.  Risk of allergy will be reduced with the use of personal protective equipment (P.P.E.). Gentle movement of the cages will restrict spread of aero-allergens. Once soiled cages are sealed in the plastic bags for transport allergens cannot escape.

6.0
DOCUMENTATION REQUIREMENTS


6.1
Staff of the facility should receive adequate training in order to able to carry out the procedure. Training records will be maintained by Eva Mcardle.


6.2
Logsheets should be filled out and signed to ensure animals are changed regularly.

7.0
PROCEDURE


7.1
Animals are cleaned once weekly.


7.2 
Initially clean cages with bedding should be brought to the B.S.I. animal facility from the B.S.U in the B.S.U vehicle in sealed plastic bags. These are placed outside the barrier line.


7.3
Place animal cages on the cleaning trolley and a clean base with bedding beside it. 



Remove cage top and place animals in the clean base.



Place lid on the clean cage.



Stack soiled cages in convenient numbers and place in sealable plastic bags. 



Place filled plastic bags over the barrier line.



Filled plastic bags will be collected by B.S.U. vehicle and transported to the B.S.U.



Clean cages filled with bedding will be exchanged for the soiled cages.



Clean cages will be delivered in sealed plastic bags from the B.S.U. and not opened until over the barrier line.



Gentle movement of cages and opening of plastic bags is important to mimimise the spread of allergens.



7.4
Caution should be taken when lifting stacks of cages. Limit stack to 2 cages.
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