[image: image1.png]urmwm-p.m« e -



                                               [image: image2.png]UCC Biosafety
oSSO0





STANDARD OPERATING PROCEDURE:#UCC002
 Title: Health and Safety in UCC GMM Labs.  


Effective Date: 

Approvals (Signature and Date):

Authors – 
(Signature),  
Date : 

1.0
PURPOSE 


1.1
The purpose of this SOP is to ensure that all UCC staff are fully aware of the hazards in the lab and to reinforce the necessary Health and Safety aspects which need to be adhered to. The scope of this SOP governs UCC (Class 1 and Class 2) laboratories.
2.0
RESPONSIBILITY


2.1
It is the responsibility of each individual to read this SOP and document that they understand the contents of this guideline. Training records will be kept with the Lab Supervisor/Manager.

3.0
HEALTH & SAFETY REQUIREMENTS

3.1 Access to the labs is by authorized personnel only.  Swipe cards will only be issued to authorized staff for certain buildings.

3.2 As hazardous materials may be used in specific labs, please note the signs on the doors to all labs.  In many cases only named authorized people are allowed to enter these labs.  Please see the list on the door and if your name is not there you may not enter. If you require access, please see the person responsible for that lab. Use of tissue culture labs requires training and adherence to additional specialized SOP’s.
3.3 Lab coats, gloves and safety glasses are provided to protect employees from possible injury.  They should be worn at all times when in the lab.
3.4 Eating and drinking in the lab is prohibited.

3.5 Long hair should be tied back when possible and dangling jewelry should not be worn, or should be concealed inside clothes.  Open-toed footwear is not recommended.

3.6 Observe good housekeeping practices.  Clean up all surfaces after you and ensure equipment is left in the good condition you found it in.

3.5
Do not use equipment if you have not received formal training on it.  Signed training logs to be given to Lab Manager.
3.6
Do not use any chemicals without first consulting the Material Safety Data Sheets (MSDS). Any hazards will be outlined on these sheets and appropriate precautions must be adhered to. If a new reagent is ordered that is not included in this folder – the MSDS sheet must first be requested from the supplier, read and included in the MSDS folder before work commences with the reagent.
3.7
All Hazardous liquids/substances (flammable/oxidizing/corrosive etc) must be labeled as such and stored in the safety cabinets provided. Read guidance notes on the safe storage and separation of chemicals. Incompatible chemicals are listed, and must be stored separately (e.g. store nitric acid away from flammable liquids and acetic acid). Do not store any volatile flammable liquids in non-safe fridges (standard commercial fridges have ignition points). Hazardous chemical waste should be labeled as such and will be collected by a specialist disposal company (see waste disposal SOP).
3.8
All biological materials must be autoclaved and disposed of properly. 

3.9
All normal waste in disposed of in bins lined with black bags (also labelled). Paper recycling bins are blue.
3.10
Ensure all broken glass in placed in the dedicated labeled container, and similarly that all sharps and needles are disposed of in yellow plastic sharps containers.  These are collected and replaced by a specialist disposal company. 
3.11 Wash your hands with soap and water after performing laboratory activities.
3.12
In case of an accident, report any accident (spill, breakage, etc.), injury (cut, burn, etc.), or unsafe condition to the laboratory supervisor immediately.   A specalised spill response kit is located next to the south fume hood, and all staff should familiarize themselves with the safe procedure and use of this kit. A first aid kit is also located next to the South fume hood.
3.13 Know the locations and operating procedures of all safety equipment including the eyewash station, safety shower, fire extinguisher, and fire blanket.  Know where the emergency exits are located.  Please note the names of the First Aiders and Fire Marshall’s in your department.  
3.14 In case of a fire alarm, please evacuate building immediately by the nearest fire exit and assemble in assembly area.  If working with any gas, please switch off.  Do not re-enter building until instructed to do so.
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