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University College Cork

Candidate Interview Record Form

One copy of this form should be completed for each candidate interviewed as part of the evaluation of the interviewees. 

This form should reflect the views of the Selection Committee. This information will be retained for at least 1 year. 

Name of Applicant:   ________________________________________________________________________________
Position applied for: _____________________________________________
Interview Date:  _______________________________________
You may find it useful to list your criteria under the categories listed. The decision as to whether each criterion relates to experience, knowledge/skills etc. is not important as the categories are designed only to provide a structure to the task of assessing candidates against the Person Specification.  Where a criterion is deemed to be essential then a rating of less than 60% of the available marks on the rating scale for that criterion would deem the candidate not to have met the overall criteria and on this basis a candidate would not be deemed appointable.

	Criteria


	Essential/

Desirable
	Selection Committee

Consensus Score

	Education & Qualifications


	
	_____ /___



	Experience 


	
	_____/ ___

	Knowledge/Skills


	
	____/____



	Personal Suitability/Personal Effectiveness


	
	____/____

	Seminar presentation

(if applicable)


	Insert group consensus score agreed (if applicable)
	____/___

	Match with Job Description/Person Specification


	Essential
	____/ 20

	Total Score


	
	____/100



Decision:


Appointable
   



Unappointable

     

(Tick as applicable)


Signature of Selection Committee Members

_______________________________________________   ________________________________________

_______________________________________________   ________________________________________

_______________________________________________   ________________________________________

Constructive Comment for Feedback
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