Email to Successful Candidate After Interview
Dear Name
Re: Post Title
I am pleased to inform you that following your recent interview for the above position you have been recommended for appointment to the post, subject to receipt of satisfactory references. This confirmation of recommendation for appointment is subject to the relevant University approvals and does not constitute a formal offer.

 

Please confirm by return email that you wish to proceed with the recommendation. Subject to the relevant approvals, a formal offer including a contract of employment will issue from the Department of Human Resources.  
Yours sincerely,

 

Name
