Signing of academic agreements

Workflow

Academic Agreements Request for
Approval and Signature form submitted

Legend

AAGO = Academic Affairs and
Governance office.

AAGO admin = dedicated
administrator who manages the
flow of academic agreements
towards signarture.

DPR = Deputy President and
Registrar.

OCLA = UCC's Office of Coperate
and Legal affairs.

Academic Sectrary (or nominee)
must review and approve all
academic agreements for
signature.

NO

All original (part-signed)
doucments returned to
UCC Contact to arrange
counter signature.
(Scan saved by AAG)

l

UCC Contact sends one
fully signed original
agreeement to AAG.

!

AAGO admin .,
. . Y
reviews submisson.

v

Futher AAGO admin requests
information ——YES—> further infromation from
required? submitter/academic lead.
I
NO
v
All information and Returned to
relvantdocuments | NOT > submmitter/academc
sent to Academic APPROVED lead or OCLA for
Secretary . reivew and/or revision..
APPR%VED

DPR is authorised signatory for Academic
Agrements. Occassionally President is
signatory

Sent to DPR for
signature.

|

Agreement signed by
DPR returned to
AAG.

|

Has external
partner signed?

Wet and/or electronic signarture

YES

Copy of fully signed
agreement sent to
submitter/academic lead.

One original fully signed

» agreement kept by AAGO.

One original fully signed
agreement kept by external
partner.




  

