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STANDARD OPERATING PROCEDURE - #UCC005
Title: Storage of Genetically Modified Micro-Organisms (GMMs) in a Class 1 or Class 2 Laboratory in UCC
Effective Date: 

Approvals (Signature and Date):

Author (Signature)
Technical Authority (Signature) Date: 11/06/2010
1.0
PURPOSE 

1.1 This SOP outlines the storage of Class 1 and Class 2 GMMs in UCC.

2.0
SCOPE

2.1
This SOP applies to all labs in UCC where GMM/GMO work takes place. 
3.0
RESPONSIBILITY
3.1
It is the responsibility of those working with GMMs & GMOs to be aware of precautions when working with such material. Lab Stock Storage Folder (for Fridge/Freezer/Cold Room) is to be maintained by Lab Manager or designated responsible person. It is the responsibility of each individual to update the folder on a regular basis with the location and details of their GMM/GMO stocks.
4.0
MATERIALS AND EQUIPMENT


4.1

Permanent marker for identification of tubes/plates. Clearly defined storage area for GMMs with Biohazard sign on entrance to area. Folders with templates for recording fridge/freezer/cold room location, box positions and box contents. 
5.0 HEALTH AND SAFETY CONSIDERATIONS

5.1
The H&S considerations when dealing with GMM/GMOs are critical to researcher and environment alike. Please store your GMM material in a safe manner.

6.0
PROCEDURE

6.1
Tubes/Plates are to be clearly labelled with permanent marker. 
6.2
Fridge/Freezer/Cold Room Stock Storage Folder should be updated with location of GMM material. Details such as Fridge/Freezer location, Shelf number, Rack number, Box number and Row/Column details where appropriate (Please see Table 3 as an example of GMM Storage Record).
6.3
-80oC Freezers are to be maintained in good working order; filters are to be cleaned every three months. Should the digital display fall below -75oC degrees, a service call is to be placed to access the nature of the deviation/defect. The freezer should be serviced annually and service records should be retained for future inspections.

6.4
The entrance to the GMM storage area should have a biohazard sign (Please see Figure 1 as an example of Biohazard sign).
Table 3 Example of GMM storage record

	GMM Storage Record

	Date:
	Name:
	GMM Details
	Location
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BIOHAZARD

***Authorised Personnel only***

	Biosafety Level
	_____________________________

	Principal Investigator
	_____________________________

	Contact Details
	_____________________________

	Authorization for visitor access must be obtained from the Principal Investigator listed above



	Do not remove items from this lab without prior authorization
Please keep this door locked when not attended




Figure 1 Biohazard symbol for entrance to Laboratory and/or Growth facility/Animal houses. 
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